AJMUHUCTPAIIAA I'OPOACKOI'O OKPYI'A KPACHOTYPBMHCK
CBEP/IJIOBCKOM OBJIACTU
IIOCTAHOBJ/IEHHUE

ot 09.07.2019 Ne 718
r. KpacHOTYypbUHCK

006 ymeepiicoeHUU AOMUHUCMPAMUEHO020 pe2/IaMeHMda npeoocmae/eHus
AomuHucmpayueti 20p00cko20 okpy2a KpacHomypbuHCK MyHUYunaabHoU ycayau
«Bbl0aua Konuti apxueHblx 00KyMeHMO08, N00MeepHcoaoujux
npaeo Ha enadeHue 3emsei»

B cootBerctBUM CO cTaTherd 16 ®epepasbHoro 3akoHa oT 06.10.2003
Ne 131-®3 «O6 00wuX TPUHIUIAX OpraHW3alMd MEeCTHOTO CaMOYTIpaB/ieHus
B Poccurickoni ®epepaijun», cratbert 24 @epepasbHOro 3akoHa oT 22.10.2004
Ne 125-®3 «O06 apxuBHOM fienie B Poccuiickoit ®enepaiii», 3aKOHOM Poccuiickoi
®eneparn ot 27.10.2010 Ne 210-®3 «O6 opraHu3aiiy IpeAoCTaB/IeHUs
roCylapCTBEHHbIX U MYHMLMMNAIBHBIX YCAyr», cTatbed 32 YCTaBa TOPOJCKOIO
okpyra KpaCHOTYpBbMHCK, yTBep)KJeHHOTro pelleHMeM KpaCHOTYpbHHCKOU
ropoackor [Hymber ot 23.06.2005 Ne 76, mnocTaHOB/ieHHeM AJMUHUACTPALIUU
ropogckoro okpyra KpacHoTypeuHCK 0T 29.12.2018 Ne 1502 «O6 yTBepaeHUU
MOPSIIKOB ~ pa3pabOTKX W YTBEpPXKAEHHS aJMUHUCTPATUBHBIX  perjiaMeHTOB
WCIIO/THEHUS] MYHULIMMNAAbHBIX (DYHKIMWA TIpeAoCTaB/AeHUs MYHULIUMNAJbHBIX YCJIYT,
TPOBEJIeHUs  SKCIIepTU3bl  aJMUHUCTPATUBHBIX PErJIAMEeHTOB MpPeAOoCTaB/IeHUs
MYHULMIIA/IBHBIX YCAYT B TOPOJCKOM OKpyre KpaCHOTYPBUHCK», AJMWHHCTpPALUs
(ucroTHUTETBHO-PACIIOPSUTE/TbHbIN opraH MEeCTHOT'O caMOyTIpaBJ/IeHHs])
rOpOACKOT0o OKpyra KpacHOTYpbUHCK

IIOCTAHOBJIAET:

1. YTBepauthb aIMUHHACTPAaTUBHBIN perjiaMeHT Tpe0CTaB/IeHUs
AJMUHUCTpaLe TOPOACKOro OKpyra KpacHOTYPBMHCK MYHMIWIIAIBHOW YC/IyTH
«Bpigaua KOMWK apXMBHBIX [JOKYMEHTOB, TMOATBEP)KIAIOLIUX IPAaBO Ha BJaJIeHUe
3emieid» (MpUsaraeTcsi).

2. CuuTaTh yTPaTUBLIUM CUJTy MOCTAaHOBJIEHHWE AJIMUHUCTPALMA TOPOJCKOr0
okpyra KpacHotypeuHck ot  23.06.2014 Ne 909 «O6  yTBep)KIeHUU
aJJMUHUCTPATUBHOIO perjiaMeHTa TMpeAoCcTaB/ieHdss AJMUHUCTpaLeld TOpOJCKOro
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okpyra KpacCHOTYpbMHCK MYHMIMIIAILHONM YCIyTU «Bbijlaua KOMUKA apXUBHBIX
JNIOKYMEHTOB, MO/ITBEP>K/JAF0IMX [MPAaBO Ha B/IaJIeHUe 3eMJIei».

3. Hacrosiitiee mocraHoB/ieHHe OIMy0/MKOBaTh B rasere «MyHHUIUTIATBHbBIN
BeCTHUK. ["'opozickoii okpyr KpacHOTYPBUMHCK» M pa3MeCTUTh Ha OuI[MaTbHOM caiiTe
AJIMUHUCTpAaLMX FOPOJCKOro okpyra KpacHOTYpBHHCK.

4. KOHTpO/Ib HWCMOJHEHUS] HACTOSIIIErO0  TIOCTAHOBJIEHUSI  BO3/IOXKUTh
Ha 3amecturtens ['aBbl AJMUHUCTpALUM TOPOACKOrO0 OKpyra KpaCHOTYpPBHMHCK
E.B. Crperned.

BEPHO 0VO

I'/1aBa ropo/iCKoro oKpyra A AMvHMCTPALIMN T.0 A.IO. YcTnHOB
KPACHOTYPBUHCK

0407.201911.B.HoHupa <<



YTBepxaeH

MOCTaHOBJIEHHeM AIMUHUCTPALIUU
rOPO/CKOro oKpyra KpacHOTypbMHCK

ot 09.07.2019 Ne 718

«O0 yTBep>KIeHUU aJIMUHUCTPAaTUBHOTO
perjiaMeHTa IMpeaoCTaB/I€HUA
aZJMUHUCTPALe TOPOJCKOro OKpyra
KpacHOTYpbUHCK MYHUIUTIATBHOW YCIYTH
«Bblzlaua KOnui apXUBHBIX JOKYMEHTOB,
IO TBEp)KAArolluX [IpaBo Ha BjaJeHue
3emsiei»

AJMHMHHUCTPAaTUBHbBIN perjiaMmeHT
npejAoCTaB/ieHusA AJAMUHHUCTPaLed ropojckoro okpyra KpacHoTypbHHCK
MYHHIMIIQ/JIbHOM yCIyru «Bbijaua Konuii apXuBHBIX AOKYMEHTOB,
NOATBEP)KAAI0INMX NIPAaBO Ha BJIafieHUe 3eM/Ien»

1. O611Me MoI0XKeHUs

1.1. ITpegmeT peryvpoBaHusl aAMUHUCTPAaTUBHOIO perjiaMeHTa

1.1.1. agMMHUCTPAaTUBHBIA perjaMeHT MpeJOCTaBlIeHUusI MYHULMIATbHON
ycnyrd  «Bpijaua KOmMM  apXWBHBIX JTOKYMEHTOB, TOATBEP)KAAOLIWX MPaBO
Ha B/ajieHHe 3emsieii» (Janee — perjiaMeHT) pa3pabOTaH B Iie/iIX TIOBBIIIEHUS
KauecTBa  WCMOJHEHUSI W JOCTYIIHOCTHM  pe3yJ/IbTaTOB  IpeAoCTaB/IeHUs
MYHULIUMABHOM  yCAYTMd  TI0  BblJaue  KOMWW  apXUBHBIX  JJOKYMEHTOB,
MO/ATBEPKIAIOLMX TIPAaBO Ha BJaJleHHe 3eMJ/Iel Ha TepPUTOPUU TOPOJCKOr0 OKpyra
KpacHOTypbHHCK;

1.1.2.  pernamMeHT  yCTaHaBIMBaeT CPOKA W  MOC/Ie[0BaTeJbHOCTb
aIMUHUACTPATUBHBIX TPOLeAYP apXWBHOTO OTAena AJMUHUCTpPalMU TOPOJCKOro
okpyra KpaCHOTYpBUHCK, KOTOPBIM OCYIIECTB/ISIeT XpaHeHWe, KOMILIEKTOBaHUe, yYeT
Y WCI0/Ib30BaHUe OKYMeHTOB ApxuBHOro ¢oHzaa Poccuiickoii ®esepalyy, a Takxe
JPYTMX apXUBHBIX JOKYMEHTOB (Zlajiee — apXWBHBIM OTZAEN), MOPSAAOK U CTaHJapT
B3aWMOJIEMCTBUSI C 3asiBUTEJISIMU TPU TIPeJOCTaBJI€HUW MYHHULMIIAJIBHOU YCIYTU
«Bpljaua KOMUK apXWBHBIX AOKYMEHTOB, MOATBEP)KJAKOIIUX TPAaBO Ha BJaJleHUe
3emsen» (ganee - MyHULUIIA/IbHAS YCIyTa).

1.2. Kpyr 3asBurenen

1.2.1. nonyyaTesssMM MYHULMIIATBHOU YC/IYTU SIBJISIIOTCSL  (PU3HUUYECKHe
W IOpUAUYecKHe J/Wlla, oOpalljaroIiyecs Ha 3aKOHHBIX OCHOBAHHMSIX K apXWBHBIM
JOKyMeHTaM, B 1[e/IsIX TIOJIy4YeHHWs] W WCI0JIb30BaHUs WH(OpMalUM, CBsI3aHHOM
C peasM3aliiel IpaB Ha BJiaJieHue 3eMJyiel (fjanee — 3asBUTENN);

1.2.2. 3aKOHHBIV TIpeJiCTaBUTe/b 3asiBUTE/sl, yKa3aHHOrO B MoAMyHKTe 1.2.1.
HAaCTOSLLIer0 MyHKTA.

1.3. TpeboBanusi K TIOpSIAKY WH(POPMHUPOBAHUS O TMpeA0OCTaBIeHUU
MYHULIUNATBHOU YCJIyTH

1.3.1. uH(popMupOBaHMe 3asBUTe/Nied O TOpsiike  TIpe/l0CTaB/IeHUs
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MYHULIATIAJIbHOM ~ YCIYTM  OCYILeCTB/ISIETCSI  HEMOCPeJCTBEHHO  pabOTHUKaMU
apXMBHOTO OT/Je/sa TMpU JIMUHOM Tp¥eMe U MO0 TenedoHy, a TakKxke uepe3
I'ocymapcTBeHHOE Oro/IKeTHOE yupeXkjeHre CBep/IJIOBCKOM obnactu
«MHOro(yHKI[MOHA/IbHbI! L[eHTP Tpe0CTaB/IeHus roCyZ,apCTBEHHBIX
1 MYHUIUMaJbHBIX YCIYT» (Jla/iee — MHOTO(YHKI[MOHA/IbHBIN 1IeHTP Tpej0CTaB/IeHus
roCyZlapCTBEHHBIX U MYHULIUIA/IbHBIX YCIYT) U €ro (puinaibi;

1.3.2. uHbopMalsi 0 MecTe HaxOXKAeHus, rpadukax (pexume) paboTH,
HOMepax KOHTaKTHbIX TenedOHOB, aJjpecax 37eKTPOHHOMW IMOUThl U O(HUIIUATIBHOTO
camTa AJMUHUCTpPaLMM TOpPOACKOro OKpyra KpacHOTYpbHMHCK, HWH(OpMaLus
O TOpSiIKe TpeJoCTaBAeHUsI MyHULUMIAIbHOW YCIYTH U YCIYT, KOTOPbIE SIBISIFOTCS
HeoOXOAUMBbIMUA U 00si3aTe/IbHBIMU [IJIs1 TIPe/IOCTaB/IeHHsI MYHULIUMAIBHOW YCIyTH,
pasMelljeHa Ha OQUUUAIBLHOM cauWTe  AJMUHUCTpPalUM  (MCIIOIHUTEJIbHO-
pacrnopsiiuTeNlbHbIA OpraH MeCTHOTO CaMOYIIpaB/ieHHs1) TOPOJCKOr0 OKpyra
KpacHOTYpBMHCK Ha CTpaHHLle apXMBHOIO OT/ena B ceTH VIHTepHeT, B (besiepanbHOU
roCcyJjJapCTBeHHOW WH(OPMAlIMOHHOUW cucTeMe «EQWHBINM MOpTan rocyAapCTBEHHbBIX
U myHulunaabHbix ycnyr (https://www.gosuslugi.ru) (manee - Eaunbld TIOpTan),
Ha WH(OPMALMOHHOM CTeHJe apXWBHOIO OTJesla, a TakKe [peoCTaBIseTCs
HEIOoCpe/CTBEHHO CrelUaIMCTaMi apXMBHOIO OT/esa NPy JTMYHOM MpHUeMe, a TakKe
1o TenedoHy;

1.3.3. ocHOBHbIMH TpeOOBaHUSIMU K WH(POPMUPOBAHHUIO TPaXKJaH O TIOpSIKe
MpefloCTaB/ieHusI ~ MYHULMNA/AbHOM  yciayru  (yc/yr), KOTOpble  SIBJISIFOTCS
HeoOXOAUMBIMUA 1 00si3aTe/TbHBIMM [IJIs1 TIPeIOCTaB/IeHHs MYHUILUIAIBHOW YCIyTH,
SIBJISSIOTCSI IOCTOBEPHOCTb TIPe/lOCTaB/IsieMON WUH(OpPMaLY, YeTKOCTh B W3/I0KEHUU
vH(opMaluu, Mo/JIHOTa UHPOPMUPOBAHUS;

1.3.4. ipu ob6imieHyy ¢ TpakJaHaMy PAaOOTHUKH apXWBHOTO OT/esa JOJDKHBI
BeCcTH CeOsi KODpEKTHO M BHMMarelbHO K TpaXkJaHaM, He YHWKaTb WX 4YeCTd
M [IOCTOMHCTBA. YCTHOe WH(OPMUPOBaHWE O TOpsiJKe [peJoCTaB/IeHUs
MYHULMIAIBHOW YCIYTH [O/DKHO TMPOBOJUTHCS C WCIIOb30BaHUEM O(ULIMAIBHO -
J1e7I0BOT0 CTUJISI peuw;

1.3.5. wuHdbopMHpOBaHMe TpaXxJaH O  TMOpsAKe  MpeAoCTaBIeHUs
MYHULMIAIBHOW YCIYTM MOJXKeT OCYLIeCTBJSATbCA C MCII0JIb30BaHWEM CpPEeJICTB
aBTOMH(OPMHUPOBaHUS.

2. CraHzapT npejoCTaBieHUs] MyHULIMIAIBHOM YCIyTH

2.1. HaumeHoBaHMe MyHULIMNA/IBHON yC/IyTH

Bbijlaua KONWM  apXWBHBIX JOKYMEHTOB, TMOJTBEP)KJAIIIUX  IPaBO
Ha B/aJieHHe 3eMJIei.

2.2. HavMeHOBaHMe opraHa MeCTHOI'O CaMOyIIpaB/JeHUs] FOPOJACKOT0 OKpyra
KpacHoTypeuHCK (ero mioApasfeneHusi), TPeAOoCTaB/SOIIEr0 MYHULMIATBHYIO
youyry

MyHuLMnanbHas ycayra MOpefoCTaBsieTcsi AJMUHUCTpALed TOpPOJACKOro
oKpyra KpacHOTYpPBMHCK B Jivlle apXUBHOTO OTZea.

AJMYHWCTpaTUBHbIE  MpPOLEAYPbl U aJMHUHUACTPAaTUBHbIE  [1€WCTBUS
BBITIOJIHAIOTCS CIIEL[UaIMCTaMU apXUBHOTO OT/iea.

2.3. HaumeHoBaHMe OpraHoB U OpraHu3aljid, oOpailjeHHe B KOTOphbIe
Heo0X0UMO JJis TIpe/ioCTaB/IeHrsi MyHULIUTA/ILHOU YC/IyTH
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2.3.1. mpu TIpeAoCTaB/eHWH AapXWMBHBIM OT/e/JI0M MYHUIMIIATLHON YCIyTH
Me)KBeJJOMCTBeHHOe UH(OPMalIMOHHOE B3aUMO/IeliCTBHEe He TIpelyCMOTPEHO;

2.3.2. 3ariperjaetcsi TpeboOBaTh OT 3asBUTENST OCYIIIECTB/IEHUS [IeHCTBUH, B TOM
YuC/ie COTJIaCOBaHUM, HeOOXOAWMBIX [/ TIOJIyYeHWs MYHHUIUIIAIbHON YC/IyTh
W CBS3aHHBIX C oOpalljeHreM B WHbBIE TOCy/IapCTBEHHbIE ¥ MYHMIIUITA/IbHbIE OPTaHbI
Y OpraHu3alyy, 3a UCK/IIOUEeHWeM II0JlyueHUs YC/Iyr, BK/IOUEHHBbIX B IepeyeHb
yCJIyT, KOTOpBIe SIB/IAIOTCS HEOOXOAUMBIMHU M 00s13aTeNTbHBIMU ZJIsI TIPeI0CTaB/IeHUS
MYHULMTAIbHOW YCAYTM B COOTBETCTBUM C TIOCTaHOBJIEHWEM AJMUHUCTpPAaLUA
ropogackoro okpyra KpacHOTypeHMHCK OT 29.04.2019 Ne 440 «O06 yTBep)KAeHUU
Mo/IoKeHUs1 00 OCOOEHHOCTSIX TI0/laud M pacCMOTPeHMs >kaiob Ha pelleHus
u geiictBus (Oe3meiicTBre) AJIMUHUCTpAI[MK TOPO/JCKOro oKpyra KpacHOTYpbUHCK,
a TakKe [JO/DKHOCTHBIX JIWL, MYHULMIIAIBHBIX CAyXKalqux AJMUHHACTpaLUU
ropoACcKoro okpyra KpacHOTYpPbMHCK, NPeOCTaBIISIIOINX MyHULIUTIA/IbHBIE YCIYTH».

2.4. Onvcanue pe3ysbTaTa MpeA0CTaBAeHUs MYHULIUIAILHON YC/IyTH

2.4.1. pe3y/ibTaTOM TIpeJOCTaB/IEHUS YCIIYTH SBJISTFOTCS

2.4.1.1. apxuBHas ClIpaBKa;

2.4.1.2. apxyBHas BBIIIUCKA;

2.4.1.3. apxvBHasi KOIUS;

2.4.1.4. otBeT 06 OTCYTCTBHH 3ampalliiBaeMbIX CBe/IeHHUH;

2.4.1.5. pekomeHjalMsi O JaJbHEUINMX IIyTIX TIOMCKa HeoOXOAUMO
vH(opMaluuy;

2.4.1.6 yBegjoMyieHWe O HarpaB/eHWU COOTBETCTBYIOLLErO  3arpoca
Ha WCIIOJTHEeHWe B IDYTOW apXUB WX OPraHU3aLyIo;

2.4.1.7. oTKa3 B pacCMOTpeHHH oOpailleHrsi C MOTUBUPOBAHHBIM H3/I0’KEHHUEM
€ro MPUUKH.

2.5. Cpoku mpefocTaB/ieHUs1 MyHULIUMNAIBHOW YC/IYTH, B TOM YUCJ/Ie C yUeTOM
HeoOXoaUMOCTH OoOpallleHWss B OpraHH3al[dd, yuyaCTBYIOIME B IIpeloCTaBIeHUN
MYHULIUNATBHOW YCJYyTU, CPOK MPHUOCTAHOBJIEHUS] MIPeIOCTAaBIeHUSI MYHULIUTIAIbHOU
yCIyrd B CJly4ae, ecId BO3MOKHOCTb IIPMOCTaHOBJIEHWS [IpeJyCMOTpeHa
3aKoHOZAaTenbCTBOM Poccuiickori ®efepauiv, CpOK BblAaud (HampaB/ieHUs)
JIOKYMEHTOB, SIB/ISIFOLIIUXCS pe3y/IbTaTOM Mpe/l0CTaB/AeHUs] MyHULIUMNAIbHOU YCIYTU

2.5.1. CpoK WuCIIO/IHeHUsl 3ampoca MO0 apXWBHBIM [JOKYMeHTaM apXWBHOIO
oTJiena He JO/DKeH rpeBbIiath 30 JHel Co IHA perucTpalyy 3anpoca;

2.5.2. ¢ yueToMm oOpaiiieHUs 3asBUTe/IST Yepe3 MHOTO(YHKIMOHAIbHBIN 1[eHTP
NpeAi0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT CPOK IpPeOCTaB/IeHUs
MYHULIUMNAJIBHOU YCIYTA UCYUC/ISIETCI C MOMEHTa PErMCcTpaluy B apXMBHOM OT/ere,
NpeA0CTaB/ISIOIEM MyHULIMMIA/TIBHYIO YCIIYTY;

2.5.3. 3ampoc, He OTHOCSIUMCSA K COCTaBYy XPAHSAIIUXCS B apXUBHOM OTZeJe
apXUBHBIX JOKYMEHTOB, B TeueHHe 5 [HeU CO [JHA ero PerucTpanuu Hampas/sieTCs
B /[pYyroll apXvWB WIM OpraHv3alvl, Tje XpaHAaTcs HeoOXoJuMble apXUBHbIE
JIOKYMEHTHI, C yBe/loM/ieHHeM 00 3TOM 3asiBUTeJIs;

2.5.4. pemyTaTcKue 3arpochl, 3ampockl defepasbHbIX U 00/aCTHBIX OpraHOB
roCyZ,apCTBEeHHOW BJIaCTH, OPraHOB MECTHOT'O CaMOYTIpaBJ/ieHUs], HOTapUYCOB, CY/OB,
OpraHoB TPOKYpaTypbl, MPaBOOXPAHUTENIbHBIX OPraHOB pacCMaTPUBAIOTCSA B [IeHb
TIOCTYTJIEHUU U UCTIOJIHAOTCS B CPOKHU, YKa3aHHbIe B 3aripoce.



2.6. HopmaTuBHbIe TIpaBOBbIe aKThl, peryJupyrllIue TMpeaocTaBieHue
MYHULUIA/IBHBIX YCIIYTH

2.6.1. rmnepeueHb HOpPMATWUBHBLIX I[IPaBOBBIX  A&KTOB,  PeryJIUPYIOLIUX
MpefloCTaB/ieHe  MYHULMIAJbHOM  YCIyTHM, C yKa3aHueM WX PEeKBU3UTOB
Y UCTOUHUKOB O(UIMAIBLHOTO OIMyOIMKOBaHHMSI pa3MellieH Ha O(UI[Ma/JIbHOM caiiTe
AMUHUCTpPaLMU TOPOACKOro OKpyra KpacHOTYpeMHCK B cetd VIHTepHer
v Ha ExqvHoM noprasie https://www.gosuslugi.ru.

2.6.2. AaMUHUCTpALMs TOPOJACKOrO OKpyra KpacHOTYPBUHCK Ha CTpaHULle
apXUBHOTO OTZe/ia obecrieurBaeT pa3MelljeHre U aKTyau3al|io TiepeyHst yKa3aHHbIX
HOPMAaTHUBHBIX MIPABOBBIX aKTOB Ha CBOEM O(ULMaTbHOM caiTe B ceTd VIHTepHeT.

2.7. VicuepribIBarolIiii TiepeueHb JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBUU
C HODMAaTHMBHBIMM TIPaBOBBIMM aKTamMu [JIsl TPeJOCTaB/IeHUS MYHULIUNATbHOU
yCJIyTH, W YCIyT, KOTOpble SIBJSIIOTCS HeoOXOAUMBIMH U 00si3aTe/IbHBIMU
[/l TIpefOCTaBJIeHUs] MYHULIMNAJBbHOM YCIyTH, NOAJMeXallUX Tpe/CTaB/IeHUI0
3asiBUTE/IEM, CIOCOOBI WX TIO/yueHHs 3asiBUTe/IeM, B TOM UHC/Ie B 3JIeKTPOHHOU
(dopMme, MOPSIOK UX TIPe/ICTaB/IeHUS

2.7.1. B 1e/IX MOJIyYeHUs] MyHULIUINAJIbHOU YCIYTH 3asiBUTE/b Tpe/CTaB/IsIeT
3anpoC B apXMBHBIM OT/ie/T UM B MHOTO(YHKLIMOHA/IBHBIN L[IEHTP rOCYAapCTBEHHbIX
M MYHULUIAIbHBIX yCAYr O MpPeJOCTaB/JeHUM MYHULIMMNAIbHOM YCIyry (3arpoc
3ad4BUTeNIb  [JO/DKEH TIPe/CTaBUTh  CaMOCTOATE/bHO B Le/siX  I0JydeHUus
MYHULIATIAIBHON ycayTH). [Ipy obpaiiieHMM B apXWBHBIA OT/e/ JIMYHO 3asiBUTE]h
CaMOCTOSITe/TLHO 3ario/HseT 3asiBieHre 100 0(hOpMIISeTCs C ero C/ioB;

2.7.2.  [NOKYMEHTOM, IIOATBEPXKAAIOLIUM  II0JITHOMOUWS  [IpefCTaBUTe/Is
3asBUTeNs, $SIBJIIeTCS JIOBEPeHHOCTb, OQoOpM/eHHasi YW BbilaHHas B TIOpSKe,
TpelyCMOTPEHHOM 3aKOHOaTeibCTBOM Poccuiickor Penepanuy;

2.7.3. B 3ampoce 3asiBUTEJIS [JOJDKHBI ObITh YKa3aHbI

2.7.3.1. HauMeHOBaHWe IOPUJWUYECKOrO JMila Ha O/laHKe OpraHuW3al|y;
oS TpakigaH - GaMwius, UMsI W OTueCcTBO (TOc/aefHee — TPU HAJIAUWN)
Y BCe UX U3MEeHeHNs;

2.7.3.2. TIOUYTOBBIA W/WIMA 37€KTPOHHBIM ajpec 3asiBUTeJNsd, 0 KOTOPOMY
NO/DKeH ObITh HarpaB/ieH OTBeT, yBeJlOMJIeHHe O Tepeajipecariiy 3arpoca, HOMep
TesiepoHa;

2.7.3.3. uWHTepecywoIde 3asBUTeNsI BOMPOC, COObITHe, (aKT, CBeeHHUs
1 XpOHOJIOTWUUeCKUe paMKH 3aripaliBaeMoi UH(pOpMaLuy;

2.7.3.4. cBefeHuss O HaJIAYMKW [IPaBOYCTAHAB/MBAIOLMX  [JOKYMEHTOB
JJ/1S1 TIOJTyYeHHs] KOTTMY apXUBHBIX IOKYMEHTOB;

2.7.4. 3asgBUTeNb BIIPpaBe, IO COOCTBEHHOM WHMIMATHBE TIPE/ICTABUThH
JOKYMEHTbl (WM WX KOMWW), COJep’Kallyde JOMOJIHWATe/bHbIe CBeJeHwus,
OTHOCSIIMeCS K TeMe 3arpoca;

2.7.5. NaHHBIM TiepeueHb SIBJ/ISIETCS HMCUEPIbIBAIOI[MM M He TMpe/roJaraeTt
Me)KBeJJOMCTBEHHOI 0 MH()OPMALIMOHHOTI'O B3aUMOZEUCTBUS;

2.7.6. pns Tiony4yeHUs] AOKYMEHTOB, HeOOXOAMMBIX i TIpeZi0CTaB/IeHUs
MYHULIUMAIBHOM YCJIYyTU, YKa3aHHbIX B IMyHKTe 2.7.3. HACTOSIero perjiaMeHTa,
3asBUTeJIb JIMYHO OOpalljaeTcsi B apXUBHBIA OT/esl, MHOTO(YHKLIMOHAIbHbIN LIEHTP
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Npe/iOCTaB/IeHNsT TOCYJapCTBeHHbIX U MYHHULMIAIbHBIX YC/IYT,  YUYpeXAeHUs
Y OpraHu3aluy;

2.7.7. 3asB/leHWe U JIOKyMEHTbl, HeoOXo[uMble [Jisi TpPeA0CTaB/IeHUS
MYHULIMIIABHOW YC/IYTM, yKa3aHHble B IIyHKTe 2.7.3. HaCTOALLero perjaMmeHTa,
MPe/ICTaB/ISIFOTCS B apXUBHBIN OT/Ze/ TOCPeJCTBOM JIMYHOTO oOpallieHust 3asiBUTeIs,
MOCPeACTBOM TIOYTOBOTO OTIIPAB/EHHUs], uepe3 MHOrO(YHKLMOHA/IbHBIN LeHTP
Mpe/OCTaB/IeHHsI  TOCYAAPCTBEHHBIX W MYHHUI[UMNAJbHBIX  YCAyT,  JIMOO
C  WCMOJIb30BaHMEM  WH(OPMAaLMOHHO-TeJIEKOMMYHUKALIMOHHBIX  TEeXHOJIOTUM,
BKJ/IFOYAsi MCIO/b30BaHve EquWHOro noprana, U APYrux CpeAcTB UH(POPMALMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTUA B C/Iy4yasiXx W TIOpsJKe, YyCTaHOBJIEHHBIX
JeMCTBYIOIIIMM 3aKoHo/laTesibcTBOM Poccuiickoli Penepauyii 1 CBepZ/I0BCKOM
obnmactd, B (opMe S/EKTPOHHBIX [JOKYMEHTOB TIPH HaIUUMKd TeXHUUeCKOU
BO3MOXXHOCTH. [Ipy 3TOM 3asiBieHHWe W 37eKTPOHHBIM 00pa3 KaKJoro [JOKyMeHTa
MOTYT OBbITh MO/TTUCAHBI IPOCTON 3/IEKTPOHHOMN MOATHUCEIO.

2.8. VlcuepribiBaroliuii rmepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUN
C HOPMAaTUBHBIMU TIPABOBbIMM aKTaMM [/ TIPeJOCTaB/IeHUs] MYHUIUIIAJIbHON
YCJIYTY, KOTOpbIe HAaXOJATCS B PacClopsbKeHWW OPraHOB MeCTHOI'O CaMOYIIpaB/IeHus
M VHBIX OpraHoOB, YYaCTBYHOLIUX B TPeJOCTaB/I€HUM MYHULIUNAIbHBIX YCJIYT,
U KOTOpble 3asBUTEe/b BIIPaBe IIPeJCTaBUThb, a TakKKe CIOCOObl WX TIOMy4YeHUst
3asiBUTE/ISIMHM, B TOM YMCJIe B 3JIEKTPOHHOU (POpMe, MOPSAJI0K UX MpeCTaB/IeHUs

2.8.1. [OokymeHThl  (CBefieHus), HeoOXoAWMble B  COOTBETCTBUH
C 3aKkoHozarenbCTBOM  Poccurickon  Pefepaui W 3aKOHOAATEBCTBOM
CBepayIOBCKOM 00/1acTy AAJisl TIpe/[OCTaB/IeHUs MYHHULIMIIAIBHON YCIYTH, KOTOpbIe
HaxOAATCA B PacCIOPSDKeHWW TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOyTIpaB/€HWd W HWHBIX OpraHOB, YUYaCTBYKOUIMX B  MpPeAOCTaBIeHUU
MYHULIMMNAIBHBIX YCIYT, OTCYTCTBYIOT.

2.9. VYkazanue Ha 3amnperT TpebOBaThb OT 3asBUTe/N IIpe/ICTaBIeHUS
JIOKYMEHTOB ¥ MH(OPMaLUKU WU OCYLeCTB/IeHUS JeUCTBUN

2.9.1. 3amipelrjaeTcs TpebOBATh OT 3asIBUTEIS

2.9.1.1. npeacTaBieHUs] JOKYMEHTOB W WH(OPMALMM WA OCYILLEeCTB/IEHUS
JeCTBUM, KOTOpble He TMpeJyCMOTPeHbl HOPMAaTHUBHBIMU TPABOBLIMU aKTaMH,
pPery/JMpyloLIMMA OTHOLLIEeHUs, BO3HUKAlLMe B CBS3M C [peJoCTaB/lIeHUeM
MYHULMTATBHOW YCIIYTH;

2.9.1.2. npeacTaBiaeHusi JOKYMEHTOB U UH(OPMaLU, KOTOPble B COOTBETCTBUU
C HOPMAaTUBHBIMH TPAaBOBbIMU akTamu Poccuiickon ®efepauyd, HOPMaTUBHBIMU
NpaBOBbIMU akTamu [IpaButenbcTBa CBep/I0BCKONM 00/acTd W HOPMaTHUBHBIMU
[paBOBbIMU  aKTaMU  TOPOACKOrO  OKpyra  KpaCHOTYpPbMHCK  HaxOoZATCs
B PpAaCIOpPSDKeHUM OpPraHoB, IIPeJOCTaB/SIIOMIMX MYHULMIIAJIBHYIO YCIYTY, WHBIX
OpraHoB MeCTHOI'0 caMOyIpaB/ieHus, OpraHu3aLuu, y4aCTBYHOLLUX
B TIpeJOCTaB/JIeHUM MYHULMIIAJIBHBIX YCIyT, 33 WCK/IKYeHWeM [IOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7/ ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3
«0O6 opraHu3alyy TIpej0CTaB/IeHUs TOCYJapCTBEHHBIX U MyHULIUTIATBHBIX YCIYT»;

2.9.1.3. nmpencraBieHusi JOKYMEHTOB MW  HH(OpMal[Md, OTCYTCTBHE
Y (WM) HeJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJMCh MIPU NTEPBOHAYATILHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAUMBIX /il TIpeJj0CTaB/IeHUs] MyHULUINAIbHON YCIyTH,
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mbo B TIpeJoCTaB/ieHUM MYHMLIMIAIBLHOW YCIYTH, 3a MCK/IIOUeHHWeM CJIeZyIOL[UX
C/ly4yaeB

2.9.1.3.1. wu3mMeHeHue TpebOBaHUI HOPMATUBHBIX TIPAaBOBBIX aAKTOB,
KacarolMxcs TpeAoCTaB/IeHdss MYHULMIIATbHOU YC/IyTH, I0C/Ae TepBOHavyaabHOU
10/lauy 3asiBJIeHUs O TIpei0CTaB/IeHUY MYHULMIIATbHOU YCITYTH;

2.9.1.3.2. Hanmuue oMOOK B 3asiB/IEHUM O TIPeJOCTaBJIeHUN MyHULIATIATIbEHOU
YCIYId YU [JOKYMeHTaX, IIOZIlaHHBIX 3asBUTe/leM II0C/ie I[epBOHA4yaJbHOI0 OTKasa
B TpreMe [JOKyMEHTOB, HeOOXOAWMBIX [Jisi TpeAoCTaBAeHUs] MYHULIUNAIbHON
yciyrd, nubo B MpeAoCTaBAeHUM MYHULMIAIBHONW YCJIYTH U He BKJIFOUEHHbIX
B Npe/ICTaB/IeHHbIA PaHee KOMIUIEKT JOKYMEHTOB;

2.9.1.3.3. ucTeueHWe CpOKa JeWCTBUSI JOKYMEHTOB WM H3MeHeHUe
nHbOpMalKK TI0C/Ie TTepBOHAYaIbHOTO OTKa3a B TpyeMe JJOKyMeHTOB, He0OXOANMBIX
OJisT  TIpeJJOCTaB/IeHUS MYHUI[MMANbHOM  yCjiIyrd, Jaub0 B TIpeoCTaB/ieHUM
MYHULMIATBHOU YCIIyTH;

2.9.1.3.4. BbIsIB/IeHHWEe [JOKYMEHTA/JbHO MOATBEPKJEeHHOro (PakTa (MpH3HAKOB)
OIIMOOYHOTO WM MPOTHUBOMPABHOTO ZieicTBuUs (6e3/eicTBYs) AO/DKHOCTHOTO JIULIA,
pabOTHMKA apXWBHOTO OT/[esia, TIPeOCTaB/ISIONIer0 MYHHUIMITAIBHYIO YCIyTy,
paboTHMKa MHOTO(YHKI[MOHAIBHOTO 1[eHTpa TPy MepBOHavYaIbHOM OTKa3e B IpuemMe
NOKYMEHTOB, He0OXOAMMBIX MJisi TPeOCTaB/IeHUs] MYHULIMTIAJBHOW YCayTH, 160
B TMIPelO0CTaB/JeHUY MYHULIUMA/IBHOM YCIYTHM. B JaHHOM ciyyae B MMCbMEHHOM BHJe
3a MOJMNWCBI0 [JO/DKHOCTHOTO JIMLA AapXWBHOTO OTZAeNa, TMpPeJOCTaB/ISIOLero
MYHULMTAIBHYIO YCIYTy, PYKOBOAWUTEe/SI MHOrO(QyHKLMOHAABHOTO LieHTpa MpU
TepBOHAvYa/IbHOM OTKa3e B MpreMe JOKYMeHTOB, He0OX0IUMBIX /1Jis TIPe/IOCTaB/IeHNs
MYHULIANATIBHOU YCIYTH, YBEIOMJISIETCS 3asBUTE/Ib, a TaK)Ke TIPUHOCATCA U3BUHEHUS
3a flocTaB/ieHHbIe HeYJ00CTBa;

2.9.1.4. n1ipencraB/ieHUss  JOKYMEHTOB,  IIOATBEpP)XAAWOLIUX  BHECeHHe
3asgBUTE/IEM IJIAThI 3a TIPeIOCTaB/IeHue MyHULIMNAJIbHOW YC/IyTH.

2.10. Tlpu npefocTaB/ieHUM MyHULMITA/IbHOW YCIYTH 3aripelaeTcst

2.10.1. oTka3biBaTh B TpHMeMe 3alpoca U WUHBIX AOKYMEHTOB, HEOOXOJUMbIX
[J/1S1 TIpe/IOCTaB/IeHUSI MYHULIMITAJILHOM YC/IYTH, B CJy4ae, eCJIA 3arpocC U JOKYMEHTHI,
HeoOXOAuUMble  [yIA  TIPeJJOCTaBeHHsI ~ MYHHUI[UMAJBLHOW  yCAYTH,  TIO/IaHbI
B COOTBeTCTBMUM C WUHpOpMaLMed O CpoOKax U TMOpsifike TMpefoCTaB/eHuUs
MYHULMIAIBHON YCIyTH, OnmyO/iMKoBaHHON Ha EuHOM moprane, mibo Ha CTpaHUIle
apXMBHOIO OTZAe/Na O(QULMAIBHOTO calTa AJMUHMCTpaLUM TOPOJCKOTO OKpyra
KpacHOTYypBUHCK;

2.11. MWcuepnblBarouiuid TMepeyeHb OCHOBaHWM [Jid OTKa3a B IIpueMe
JOKYMEHTOB, He0OXOMMBIX ZIJisl TIPeA0CTaB/IeHUs] MyHULIMIIAIbHOU yCIYTH

2.11.1. ocHOBaHMSIMU [Jid OTKasa B IIpUeMe 3asB/leHUs U [OKYMEHTOB,
HeoOXOIUMBIX [I7Is1 TIpe/JOCTaB/IeHHs] MYHULIMIAIBHON YCIYTH, SIB/ISIOTCS;

2.11.1.1. HempaBu/IbHOE 3ari0/JIHEHWe 3amnpoca, yKa3aHHOro B TIyHKTe 2.7.
HaCTOSLLEr0 perjiaMeHTa, OTCYTCTBHE B 3arpoce [aHHbIX, YKa3aHHbIX B MyHKTe 2.7.
HaCTOSLLIEr0 perjiaMeHTa;

2.11.1.2. 3amnosiHeHWe 3arpoca, YKa3aHHOTO B TMYHKTe 2.7. HaCTOALIEero
perjamMeHTa, Hepa300pUYMBBIM, He TIOJAAIOIIMMCS TIPOUYTEHUIO TIOYEPKOM.
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2.12. HWcuepnblBawluii TepeueHb OCHOBaHUW /IS TIPUOCTaHOB/IEHUS
WM OTKa3a B MpeJi0CTaB/IeHUA MYHULIUNAIbHOW YC/IyTH

2.12.1. ocHOBaHMSA JJ1s1 TIPUOCTAHOBJIEHUSI TPeJOCTaBIeHUs] MYHULMIIATbHOU
YCJIYTU OTCYTCTBYHOT;

2.12.2. MyHULIMNa/IbHAsA YC/Iyra He NpejoCTaB/isieTCs B CAeAYHOLUX Cyvasx

2.12.2.1. ecu B 3ampoce 3asiBUTeJ/II OTCYTCTBYeT TeMa (BOMPOC), XPOHO/IOTHS
3arpallivBaeMoi HHpopMaLuy;

2.12.2.2. ecsi1 OTBeT IO CYILJeCTBY [IOCTAaB/J€HHOIO B 3arpoce BOIpPOCa
He MOXKeT ObITh flaH 6e3 pasrviallieHusi CBeJjleHUM, COCTaBJISIOL[UX TOCY/JapCTBEHHYIO
WA WHYH OXpaHseMyr (QezepasbHbIM 3aKOHOM TaiHy. 3asBUTE/O0 CO0OIaeTcs
O HEBO3MOXXHOCTU [aTh OTBET IO CYIEeCTBY ITOCTaB/IEHHOIO B 3arpoce BOIpoca
B CBfI3U C HEAOIMYCTAMOCTBE) pas3rJiallleHWs] yKa3aHHbIX CBeJleHWM. YKa3aHHast
uHbopMalisi MoKeT OBITb TIpeJoCTaB/ieHa TOJILKO TIPU HaJMYMM y 3assBUTeIs
JOKYMEHTa/IbHO TMO/TBEPXKAEHHBbIX IpaB Ha IMOJyuyeHWe CBeJeHWM, COZep KallixX
roCyJJapCTBeHHYIO TalHy W/WIM KOH(QUeHLIUaTbHY0 UH(POPMALUIO;

2.12.2.3. ecnu B 3ampoce COZIEPKUATCS BOMPOC, HA KOTOPbIM 3asiBUTE/IIO0 paHee
HEOJHOKPAaTHO [laBa/iiCh TMCbMEHHbIE OTBeThbl IO CYLIeCTBY, W TMpPU 3TOM
He TIPUBOJSTCS HOBBIE JOBOJBI U 00CTOsITeNbCTBA. HaualbHUK apXWUBHOTO OT/esia
BIIpDaBe TMPUHATH pellleHHWe O 0e30CHOBATeLHOCTU OYepefIHOTO  3arpoca
Y MpeKpalleHWHd MepenucKu T0 JaHHOMY BOIPOCY TPU YCIOBUH, UTO YKa3aHHBIU
3anpocC ¥ paHee HampasJisieMble 3arpOChl HAMPAaBJISZIMCh B OJJUH U TOT K€ OpraH WA
opranu3aluo. O JaHHOM pelleHUH YBeAOMIISIETCS 3asiBUTeJb, HANPaBUBLIWK 3aripoc;

2.12.2.4. ecu B 3arpoce COjlep)KaTcsi HelleH3ypHble, MO0 ocKopbuTenbHbIE
BbIPaKEHHs, YTPO3bl )KU3HH, 340POBbI0 U UMYILECTBY [JO/DKHOCTHOTO JIULIA, & TaKXKe
YJIeHOB ero ceMbU. PykoBoauTe b BIIpaBe OCTaBUTh 3aripoc 0e3 OTBeTa I0 CYIIeCTBY
MOCTaB/IeHHBIX B HEM BOIIPOCOB U COOOIIWUTL 3asBUTE/0, HalpaBUBILIEMY €ro,
0 HEe/IONMYCTUMOCTH 3/I0YTIOTPeOJIeHuSs PaBOM;

2.12.2.5. ec/mv y 3asgBUTeNSI OTCYTCTBYIOT [OKYMEHTBI, MOATBepKAarole ero
MO/THOMOUHS BBICTYIaTh OT UMEHU TPEThUX JIUL].

2.13. TlepeueHb yCayr, KOTOpbIe SIBJISTFOTCS HEOOXOAUMBIMU U 00s13aTeTbHBIMH
AJ/1s1 IPeJ0CTaB/IeHUs] MYHULIUIA/ILHOM YCJIyTH, B TOM UMCJie CBeJeHUsI O JJOKyMeHTe
(moKymeHTax), BblJlaBaeMOM (BblJJaBaeéMbIX) OpraHMU3allUsiIM{, Yy4aCTBYHOLAMU
B Ipe/J0CTaB/IeHUU MYHUIUTIAILHOW YCIYTH

2.13.1. ycnyr, KOTOpbie SIBASIIOTCS HeOoOXOAUMBIMA W 00si3aTebHBIMA ISt
Npe/loCTaB/eHNsI MYHULMNAJIbHOW YCAYTM B COOTBETCTBUM C ITOCTAaHOBJIEHWEM
ApmyHUCTpaumMu ropoackoro okpyra KpacHotypeuHCK oT 29.04.19 Ne 440
«O6 yTBep)KIeHUHU TIO/I0KeHUsI 00 0COOEHHOCTSX TOJauM U PaCCMOTPEHUs Kamob
Ha pellleHUs W JelictBus (Oe3zeiicTBue) AJMUHHCTpAI[MM TOPOZACKOTO OKpyTa
KpacHOTyppHMHCK, a Takke [JO/DKHOCTHBIX JIML, MYHHULMOAJIbHBIX Ty Kal[ux
AJMUHUCTpPAL[MMd TOPOJCKOro OKpyra KpaCHOTYpPBMHCK, MpeAOoCTaBIISOLIUX
MYyHULIUMAbHbIE YCIYTU» He MPelyCMOTPEHO.

2.14. TlopsiioK, pa3Mep ¥ OCHOBaHWe B3MMaHMSI TOCYZapCTBEHHOW TMOIIIUHBI
W/TM MHOM T1/1aThl, B3MMaeMOH 3a Mpe/loCTaB/ieHrue MyHUIUITa/IbHOW YCIyTH

2.14.1. rocymapCTBeHHasi IOIIIMHA 3a MpeJ0oCTaBleHue MYHHUIUIA/JIbHOU
YCJIYyTH He B3UMAaeTCsl.
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2.15. Tlopsimok, pa3Mep W OCHOBaHWe B3UMaHHWS ILIaThl 3a TpefoCTaB/IeHUe
yCJIyT, KOTOphIe SIB/ISAIOTCS HEOOXOAUMBIMHM M 00s13aTeTbHBIMU ZIJIsI TIPeI0CTaB/IeHUS
MYHUIUTIATBHOU YCIyTH, BK/ItOUasi MH(OpMaI[1Io 0 MeTO/IMKe pacueTa TaKou TiaThl

2.15.1. yciyr, KOTOpble SIBASIOTCS HEOOXOJUMBIMA U 00si3aTebHBIMHU
[/ TIpeJIOCTaB/IeHUs] MYHHULIMMNAIbHOM YC/IYTH, 3aKOHOJaTe/lbCTBOM Poccuiickoun
deziepaLuy He IpeyCMOTPeHO.

2.16. MakcumanbHbIM CPOK OXHWAAHUSI B Ouepeau TIpU Mojauve 3arpoca
O TMpeJoCTaBJIeHUU MYHULMIIAJBHOM YCJAYTW W TpU TIOJyYeHUM pe3yJibTara
rpeloCTaB/IeHUs MyHULMTIAIBHOW YCIIYTH

2.16.1. MakcUMa/lbHBIM CPOK OXKHJaHWS B ouepeAu TPy Ilojaue 3arpoca
O MpeJoCTaBAeHUM MYHULUIIATBHOW YCAYTA U TOMYyYEeHUH MYHULUIAIBHOU YCIyTH
B aDXUBHOM OT/ieJjie He I0JDKEH TpeBbIllaTh 15 MUHYT;

2.16.2. mpu oOpailleHuy 3asiBUTeNss B MHOTOQMYHKI[MOHAMBHBIA I1I€HTP
Npe/ioOCTaB/eHUsI TOCYJapCTBEHHbIX M MYHMIMIIAJIbHBIX YCAyr (MIpU peaav3aluu)
CPOK OXKMZ@aHUsI B 0Uepe/iv TIpU ToZiaue 3arpoca O NpeoCTaBAeHuH MYHULIMIAIbHOM
YCAYTH U TPU MOJIyYeHUH pe3y/ibTaTa MYHUIUIIAJBbHOW YCIYTH TakKKe He [10/DKeH
IpeBbIlIaTh 15 MUHYT.

2.17. CpoK ¥ MOpSAAOK pervcTpanuy 3arnpoca 3asBUTe/si O TpejoCTaB/IeHUun
MYHULIUMNABHOW YCIYTH Y YC/IYyTH, MPeIOCTaB/IsseMON OpraHu3aluel, yuyacTBYolen
B MPe/JOCTaB/IeHUU MYHULIMIIAILHOW YC/IYTH, B TOM YMCJ/Ie B 37IEKTPOHHOM (hopme

2.17.1. peructpanus 3arpoca U UHbIX [JOKYMEHTOB OCYLIeCTBJ/ISIeTCS B [€Hb
WX  TIOCTyIUIeHWSI B  apXWBHBIA  OTAe/n, T1pu  obpalleHdd  JIMYHO,
yepe3  MHOTrOQYHKLUMOHAIbHBIA  LIEHTP  TIpefOoCTaB/eHusi  TOCYAapCTBEHHbIX
Y MyHULIUMNATbHBIX YCIYT (TIPU BO3MOXKHOCTH);

2.17.2. B ciiydae, ec/iv 3arpoc Mo/iaH B 37IeKTPOHHOM (popMe, apXUBHbBINA OTJe
He TI037Hee pabouero [Hs, C/IeAYIOLETO 3a JHEM TI0Jauu 3asiBJeHUs], HaIlpaBJiseT
3asBUTEJII0 3JIEKTPOHHOE COO0O0IeHHe O TIPUHATHH 00 00 OTKa3e B TPHHATHH
3anpoca. Perucrparnus 3anpoca, HarpaB/IeHHOr0 B (JOpMe 3/IeKTPOHHOTO JJOKYMEHTa,
MpU OTCYTCTBUM OCHOBAHWU [Jis OTKa3a B ero rpremMe, OCYILeCTB/ISIETCS He T03/IHee
pabouero [Hs, C/Ie[yIOLeTO 3a [HEM T10/lauM 3arpoca B apXHUBHBINA OT/eJT;

2.17.3. mipoljeypa perMcTpaiuu 3arpoca O Mpe/loCTaBJeHU MYHUIUIIAIbHON
yCJIyIYd, yKa3aHHasg B MyHKTe 2.17. HaCToslero perjiaMeHTa, OCYILIeCTB/ISeTCA
B MOpsiKe, MPeAyCMOTPEHHOM B pa3jese 3 HaCTosLero AJIMUHUCTPAaTUBHOTO
peryiameHTa.

2.18. TpeboBaHuWss K TIOMeI[eHUSIM, B KOTOPBIX IIPeOCTABJISETCS
MYHULMIA/IbHAsA yCJiyra, K 3ajy OXUJaHus, MeCTaM /i 3aroJIHeHUsl 3arpoCoB
O TIpe/lOCTaB/ieHWM MYHULIMMNAJbHONW  YCAyrd, WH(POPMALMOHHBIM  CTeHjlaM
c obpa3llaMd WX 3aro/IHEHUSI U TlepeyHeM [JJOKYMEeHTOB, He0obX0JUMBbIX
O7S1  TpefoCTaBleHUs]  KaKAOM  MYHULMIIAJIBHOM  YCIYTH,  pa3MelleHUo
U 0hOpM/IEHHIO BHU3ya/JIbHOW, TEKCTOBOM W MYJIbTUMEAUMHON HWH(OpMaLuu
O TIOpsiiKe TIpe/loCTaB/ieHHsI TaKOW YCIyrM, B TOM uucjie K ob0ecrieueHUrO
JOCTYMIHOCTU i1~ WHBaJWJOB  YyKa3aHHbIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHO/IaTeIbCTBOM Poccuiickor ®efiepaliiy 0 COLMaIbHOM 3allliTe UHBATU/0B

2.18.1. B TiOMell[eHMAX AapPXUBHOIO OTAe/a, B KOTOPbIX MpefoCTaB/IeTCs
MyHULIANAIbHAs yCIIyra, obecrnieuriBaeTcst COOTBETCTBUE CaHWUTapHO-
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SMU/IEMUOJIOTUYECKUM TpaBWiaM W HOpMaTMBaM, IpaBWIaM [POTUBOIOKapHOU
Oe3omacHOCTM ¥ CO3/laHMe WHBa/WJaM YCJIOBUM  [TOCTYMTHOCTU  OOBEKTOB
B COOTBETCTBHM C TpPeOOBaHWSIMM, yCTaHOBJIEHHBIMH 3aKOHO/AaTe/IbHBIMU U WHBIMU
HOPMAaTUBHBIMU TTPAaBOBBIMUA aKTaMH [jisi BO3MOKHOCTH OeCIIpernsiTCTBEHHOT0 BX0/a
B 00BEKTBI U BBIXO/la U3 HHUX, CAMOCTOSATETHHOrO TepeBIKeHUsI TI0 TepPUTOPUU
o0BbeKTa B 1Ie/IIX [OCTyNa K MeCTy TpeAoCTaBAeHUs] MYHUIIMIAIBHON YCIIYTH,
B TOM UHC/ie C TIOMOIIbI0 paOOTHHUKOB apXWBHOTO OT/e/a, TMPeJoCTaB/ISIONX
MYHULIUNAIBHYI0 YCIIYTY

2.18.1.1. BXoA B TOMellleHWe, T/ie pacriojiaraeTcsi apXUBHBIM OT/es, J0JDKeH
ObITb 000pyZOBaH WHGMOPMAIIMOHHOW Tab/MMUKOW (BBIBECKOM) C yKa3aHHEM
HaMeHOBaHUsI apXUBHOTO OT/ie/1a, rpaduKa (pexxuma) paboThl;

2.18.1.2. nmomelrieHdss apXWBHOTO OTJena 0OOpYyAyIHOTCS — CpeACcTBaMHU
MOXKAapOTyILIeHUs] U TI0)KapHOW  CUTHaju3alyed, CUCTEMOM  OTOBEILeHUs
O BO3HMKHOBEHWM YPe3BbIYaHOW CHUTYyal[id. BBIXOZ W3 TOMelleHHsT 000py1yeTcs
COOTBETCTBYIOI[UM yKa3aTejeM C aBTOHOMHBIM MCTOUYHHUKOM Oecriepe6oHOTO
MATaHUS;

2.18.1.3. pabouee MeCTO OTBETCTBEHHOTO CITEI[MA/IMCTA, OCYI[ECTBJISIOIIEro
TIpyeM 3asiBUTeNsI, 000PYAyeTcsl TepPCOHATbHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
JoCcTyra K HeobXoJWMbIM HWH(OPMAI[MOHHBIM 0a3aM JIaHHBIX, IT03BOJISIOIIAM
Mo/lyyaTb COPABOYHYH HWHMOpMalU0 U HWH(GOPMALMI0 TI0 TPaBOBBIM BOMPOCAM
o0111ero xapakTepa, a TakKe TieuaTaroliM YCTPONCTBaM;

2.18.1.4. nowmelleHusi, NpeJHa3HAaueHHbIe [Jid O3HAKOMJ/IEHUS 3asiBUTeEJIeU
c wuHdopmalMelt, [O/DKHbI ~ COOTBETCTBOBaTb  KOM(OPTHBIM  yCJIOBUSIM
IS 3asiBUTesiel, 00Opy/0BaHbl CTOJIaMU C KaHIeJIPCKAMH TIPUHAJIe)KHOCTSIMU
A71st opopmIIeHHsI IOKYMEHTOB, CTY/IbSIMHU, UMETh TyajieT CO CBOOOAHBIM [IOCTYIIOM
K Hemy B pabouee Bpems. Ha mH(boOpMaI[ioHHOM CTeH/le B TOMeIleHHH apXUBHOTO
oTHena  pasMeljaetcssi MH(poOpMauMs, ykasaHHas B 0.1.3.  HacToALIero
AJIMUHUCTPaTUBHOIO perjiaMeHTa;

2.18.1.5. odopmsieHre BuU3yalbHOM, TEKCTOBOM U  MYJbTUMEeJUWHOU
vHPOpMalluM O TOps/IKe T[peJOCTaB/JeHUs MYHULMMNAIbHOM YCIYTA [OJDKHO
COOTBETCTBOBAaTh OMNTHMMA/JIbHOMY 3pUTEIbHOMY M CJIyXOBOMY BOCHPUSITHIO 3TOU
vHpopMaluM 3asBUTEISIMU, B TOM UHWC/Ie 3asBUTE/NSIMU C OrpPaHUYeHHBIMU
BO3MOXXHOCTSIMU.

2.19. TlokasaTenmu LOCTYITHOCTM M KauyeCTBa MYHULMIIAJBHOU YC/IYTd, B TOM
yucae KOJWYeCTBO B3aWMOJEWCTBUM 3asiBUTENs] C JOJ/DKHOCTHBIMU  JIULIAMU,
MYHULIATIATBHBIMA ~ CTY>Kall[dMKA ¥ pabOTHMKaMW ~ apXMBHOTO  OTjena
MpU MpefOCTaBJIeHUM MYHMLUIIAJIBHOM YCJIYyTM W WX [OPOJO/DKUTENBHOCT,
BO3MOJKHOCTh TOyueHus1 MHGOpPMaluM 0 XOfe TIpeA0oCTaB/ieHHus MYyHULUIaIbHON
yCJIyTM, B TOM 4YMC/Ie C WCIO/b30BaHWEM HWH(OPMal[MOHHO-KOMMYHUKAI[MOHHBIX
TeXHOJIOTUM, BO3MOXXHOCTh /MO0 HEBO3MOXXHOCTb TIOAYUYeHUs] MYHULMIAJIbHOM
YCJIYTM B  MHOTO(QYHKLIMOHAJBbHOM LIEHTpPEe TIpeAOCTaB/ieHHsI TOCYy/AapCTBEHHBIX
M MYHULMNAIBHBIX ycayr (B TOM 4uc/ie B TMOMHOM o0Obeme), B /r060M
TepPUTOPUAJIBHOM TIOZpa3Zie/ieHud MYHULIMIIAIbHOIO apXWBa, IpeoCTaB/IsOLIero
MYHULIATIAIBHYIO YC/IYTY, TI0 BHIOOPY 3asiBUTe/Isl (3KCTepPUTOPUAIbHBIA MPUHLUII),
MOCPEeACTBOM  3arpoca O TIPefOoCTaBlIeHUM HEeCKOJIbKUX  TOCYAapCTBEHHbBIX
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WM MYHULUINAAbHBIX B  MHOTO(YHKLIMOHA/JbHOM LIEHTpe TMpeAoCTaB/IeHUs
roCyJJapCTBEHHBIX U MYHULIUMNAbHBIX YCIYT

2.19.1. nmnokasaresssMM  JOCTYIIHOCTM UM KaueCTBa  IIpefoCTaB/IeHUs
MYHULIUNAIBHOU YCJIYTU SBJISTFOTCS

2.19.1.1. CBOeBpeMeHHOCTb TPeJOCTaBIeHUS MYHHULMIIAJbHON  yCJIyTU
B COOTBETCTBUU CO CTaHZAPTOM ee TpeJOCTaB/IeHUs, YCTAHOBJEHHBIM HACTOSILIAM
AJMUHMCTpPaTUBHBIM pPerjaMeHTOoM, COOJTI0/IleHre CPOKOB PaCCMOTPEHHS 3aITPOCOB,;

2.19.1.2. BO3MOXXHOCTh TOyYeHHs WH(MOpPMAllUM O XOJie TIpefoCTaB/eHHs
MYHULMMAIBHOW yC/IyTH, JIMYHO WM C WCIO/Ab30BaHWEM WH(POPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTUM;

2.19.1.3. BO3MOYKHOCTb OOpaIljeH!sI 3a TIpPeJOoCTaBAeHHEM MYHUIUIIATBHOM
yCJIyTU 4epe3 MHOTO(YHKLMOHAIbHBIM LIEHTP MpeJoCTaBAeHUs] TOCy[apCTBEHHBIX
Y MyHULIMNAJbHBIX YCIYT U B 37IEKTPOHHOM (hOpMe;

2.19.1.4. BO3MOXKHOCTb JIMOO HEBO3MOKHOCTBH TIOJIyUeHHUs] MYHHUIUTIA/IbHON
CIyTd B JFOOOM  TEpPUTOPHA/ILHOM TI0/Ipa3Zie/IeHHd  MYHUIMIA/JIBHOTO apXHBa,
TIPe/[0CTaBJISAIOIer0 MYHHULIATIABHYIO YCIIYTY, TI0 BRIOOPY 3asiBUTE/IS;

2.19.1.5. BO3MOXXHOCTb MOJIyUeHUs] MYHUIMIIAJbHOW YC/IYTHM T[OCPeCTBOM
3anpoca O TpeAoCTaB/AeHUA HEeCKOTbKUX TOCYAApCTBEHHBIX WM MYHMIUIA/IbHBIX
yCcayr B MHOTOQYHKIMOHAJbHOM LI€HTpe MpeAoCTaBlAeHUs1 TOCYJapCTBEHHBIX
Y MyHULIUMNAJbHBIX YCIYT;

2.19.1.6. co3maHMe WHBa/IMJAaM BCeX HEOOXOAWMBIX YCIOBUM JOCTYITHOCTH
MYHULIATIAIBHBIX YCJIYT B COOTBETCTBUM C TpebOBaHWSMH, YCTaHOB/IEHHBIMU
3aKOHOZATeTbHBIMU U UHBIMHA HOPMAaTHMBHBIMU MIPABOBLIMU aKTaMU;

2.19.2. mpu mpemoCTaBIeHWM MYHULANAJIBHOU YCAYTA B3auMOJEUCTBHE
3asBUTeJIs1 C pabOTHUKaMU apXHWBHOT'O OT/ie/ia, MPeA0CTaB/ISIOIero MyHULIUTIATBHYIO
yCJIyTy, OCYILeCTB/sieTcsi He Oosiee 2 pa3 B C/eAYIOLIUX C/Iydasx: MPHU TIpUeMe
3adBJIeHUs U TIpU TIOJIyYeHUU pe3ysbTaTa. B KaKJoM Ciydae BpeMs, 3aTpayeHHOe
3asiBUTeJIEM MPU B3aUMO/IeUCTBUSIX C O/DKHOCTHBIMU JIMLIAMU TIPU MPe/IoCTaB/eHUu N
MYHULIUNABHOM YCJIYTU, He 10/DKHO MpeBbIIaTh 15 MUHYT.

2.20. VHble TpebOOBaHWS, B TOM UHC/Ie YUHUTHIBAIOI[HE OCOOEHHOCTH
Npe/ioCTaB/AeHUsT MYHHULIMMNAJIBHOM YCIYTU B MHOTO(MYHKIMOHAJBHBIX I1[eHTpax
Tpe/IoCTaB/ieHUsI TOCYJapCTBEHHBIX W MYHUIUIIAIBHBIX YCAYT, 0COOEHHOCTU
Npe/ioCTaB/e€HNUs] MYHMIUIIAJBHOW YCAYTd 110 5KCTePPUTOPUATbHOMY MPUHIUITY
¥ 0COOEHHOCTH TIpe/IoCTaB/IeHNsI MyHULIUITAILHOU yC/TyT B 9/IEKTPOHHOMN hopme

2.20.1. Tlpu obpaiijeHUM 3asBUTeJIsI 3a TPeAOCTaBJIeHUEM MYHUIUTIATbHON
yCJIyT B MHOTO(YHKI[MOHATBHBIN 1[eHTP pabOTHUK MHOTO(MYHKIIMOHATBHOTO IIeHTpa
MpeJiOCTaB/eHNUs TOCYJapCTBEHHbIX W MYHHULMMOAJBHBIX YCIYT OCYLLECTBIISIET
aJMUHUACTPAaTUBHbIE TIPOLeAYPbl ([eNCTBUS), TIpeJyCMOTPeHHble TyHKTOM 3.12.
HaCTOSLLIero perjiaMeHTa;

2.20.2. MHoroyHKIIMOHA/IbHBIA 1IeHTp TIpefioCTaB/eHHs TOCYy/1apCTBEHHBIX
Y MYHHULMTATBHBIX yCIyT 0becrieunBaeT repeauy MPUHSITOTO OT 3asiBUTEJIs 3arpoca,
B apXUBHBIA OT/Ae/N B 9/IEKTPOHHOM (opme b0 Ha OyMa’kKHBIX HOCHUTENSX
B TIOpAJKe U CPOKM, YCTaHOBJIEHHble COTJIallleHWeM O B3aUMOJEUCTBUH,
HO He TI03/IHee c/iefytollero paboyero JHs Moc/e MPUHITUS 3asiB/IeHUS.
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2.21. OcobeHHOCTH TIpeIOCTaB/IeHNs MyHUIUTIATBHOW YC/IYTH B 3/IEKTPOHHOM
dbopme

2.21.1. obecrieueHre BO3MOXKHOCTH TIOMy4eHHUs1 3asiBUTesieM UHGOpMaIu
O  TIpefoCTaB/sieMOM  MYHULMNAQNbHOM  ycayre Ha  EguHom  moprane
M Ha oduiMasbHOM caiiTe AJMUHHCTpAI[UM TOPO/CKOTO OKpyra KpacHOTYpbUHCK
Ha CTpaHULle apXUBHOTO OTJe/1a B ceTu VIHTepHeT;

2.21.2. obecrieueHue TIpU HampaB/ieHUW 3asiBUTe/ieM 3arpoca B Qopme
3J1eEKTPOHHOT O coob1ieHust Trpe/j0CTaB/IeHUS 3asIBUTEJII0 coob1ieHus,
MO/TBEP KAAIOLLEro MOCTYI/IEHHe 3arpoca B apXWBHbBIA OT/e/l, IPU 3TOM 3asiBIeHUe
W 37eKTPOHHBIM 00pa3 KaXkA0ro JOKyMeHTa MOTYT ObITb TMOAMKUCAHbI TIPOCTOM
3/1eKTPOHHOM MO/IIMUCHIO;

2.22. 3asBUTeNb WUMeeT TMpPaBO TMOJIyuYeHUSI MYHULIMNAJIBHOU  YCIyTH
M0 SKCTepPUTOPUATBLHOMY TIDUHLIAITY TIOCPeACTBOM obpaileHuss B GUIAAIIBI
MHOTO() YHKLIMOHAJIbHOT O LleHTpa Tpe/i0CTaB/IeHHUS roCy/JapCTBEHHBIX
Y MyHULIUMNATbHBIX YCIYT.

3. CocTaB, MoC/iel0BaTeIbHOCTE U CPOKMU BBIMOJIHEHUSI aJJMUHHACTPATUBHBIX
nporieyp (zeicTBuii), TpeOGOBaHWI K TMOPSIKY WX BBLIMOJHEHUS, B TOM YHCTIe
0COOEHHOCTH BbITIOJIHEHUS aIMUHUCTPATUBHBIX TIpoLielyp (meucTBUI)
B 3/IeKTPOHHOM (opMe, a TakKe OCOOEHHOCTH BBITIOJHEHHS aJMUHHUCTPATUBHBIX
npoueayp (gercTtBui) B MHOTOQYHKIMOHAJBHBIX LIeHTpaxX Mpel0CTaB/IeHUs
rOCyJapCTBeHHbIX U MYHULIUMATIbHBIX YCIYT

AJMUHUCTpaTUBHbIE  TIpOLieAypbl  (AeWCTBUSI) 1O  MpefoCTaBIeHUIO
MYHULIATIATBHOW YCIYTW TIOCPeACTBOM JIMUHOTO OOpailieHus, 100 TIOUTOBOTO
OTMPaB/IEHUS

3.1. TlocnemoBaTe/bHOCTb  aAMUHUCTPATUBHBIX Tipouenyp  (melcTBuit)
M0 TIpPeJ0CTaB/IeHUI0 MYHMIIUIAIBLHOW YCIYTH TIOCPeACTBOM JTMUYHOTO ObpalieHus,
mibo TIOUTOBOrO  OTMpAaB/eHUs BK/IOUAeT C/IeAyIole aJMUHUCTPATHBHBIE
Ipone/lypbl

3.1.1. npuem u pervcTpaLus 3arnpoca 3asgBUTeIs;

3.1.2. HampaB/ieHHWe 3arpoca pPYKOBOJUTE/), pacCMOTpPeHHe 3arpoca
DYKOBOJMTe/IEM, HamnpaB/eHWe 3arpoca HWCIOIHUTEN0, pacCMOTPEeHHWe 3arpoca
VICTIOJIHATEJIEM, aHa/IU3 TEMaTUKH 3arpoca;

3.1.3. HaripaB/ieHWe 10 pe3y/bTaTaM PAaCCMOTPEHMsS 3arpoca Ha UCIIOJHEeHHe
B [PYI'OU apXuB WM OpraHU3alyio (B3avMOJEeNCTBHEe OpraHa, INpejoCTaB/IsoLero
MYHULIMNATBHYK) YCIyTy, C HWHBIMA OpraHaMd BJIaCTW, OpraHaMud MeCTHOIO
caMOympaB/eHWss W  OpraHu3alysMH, Y4yaCTBYKOILIMMUW B  [pPeJOCTaB/IeHUU
MYHULIUNATIBHBIX YCIYT, HE TIpeyCMOTPEHO)

3.1.4. noAroToBKa U HaripaB/ieHHe OTBeTa 3asiBUTEJIHO.

3.2. Ilpyem v peructpaiys 3anpoca 3assBUTe/Is

3.2.1. ocHOBaHWeM /Il Haya/la BbITIOHEHUs aJMUHUCTPAaTUBHOM MpOLIelypPhbl
SIBJIIETCS TIOCTYIJIEHWE 3arpoca O TMpefoCTaBJIeHUH MYHULUIAIBHOU YCIyTH
B apXuWBHBIM oOTAen MO0 B MHOrOdYHKIMOHAMBHBIA 1IEHTP MpeJoCTaBIeHUs
rocy/JlapCTBeHHbIX M MYHULIMIAABHBIX YCJAYr Ha OyMa)kHOM HOCUTesle WU
B 3/IEKTPOHHOM (hopMe.



14

B cinyuae HamuuuMsg OCHOBaHMSL [Jid OTKasa B IIpUeMe [JOKYMEHTOB,
HeOoOXOAUMBIX /11 TIPe/JOCTAB/IEHUS MYHMIIMITAJLHOM YC/IyTU, B COOTBETCTBUU
Cc nyHkTom 2.11. HacTodllero perjiamMeHTa, CreLyaJyucT apXWBHOIO OTZesa
OTKa3blBaeT B TIpHeMe [OKYMEHTOB, HeOOXOAUMBIX [Jis  TIpeloCTaB/IeHHs
MYHULIUNATBHOU YCJTIYTH.

PerucTpaiiuu 1ozjiekaT BCe TOCTYIMBIIIME 3arpoChl, HE3aBUCUMO OT CIiocoba
ux noctyrvieHus. [Ipy MOCTyIieHWy 3anpoca MOoCpPefCTBOM 37IeKTPOHHBIX KaHa/loB
CBSI3M, B 9JJIEKTPOHHYIO TMPHUEMHYI O(QULMaIbHOrO0 caiWTa AJMUHUCTpaLUU
ropozickoro okpyra KpacHotypbeuHck http://krasnoturinsk-adm.ru/ B cetu MHTepHer,
Ha 3/eKTPOHHbIM ajpec apxuBHoro otzaena KotlovaVF@krasnoturinsk-adm.ru;
B uHbOpMal[MOHHONW  cuctembl  «EguWHBIA ~ TOpTan  rocyZapCTBEHHbIX
M MYHMIMIAQIBHBIX yCJAyT», OH pacreyaTbiBaeTcsi Ha OyMa)KHOM HoOcHTese
W B JanbHeiileM paboTa ¢ HUM BeJeTCs B YCTAaHOBJIEHHOM TOpSiIKe aHAJIOTUUHO
3arpocy, MoJy4eHHOMY Ha OyMa>KHOM HOCHUTeIe.

3.2.2. TIOCTYNUBIIMKA B AapXWBHBIA OT/Ae/] MNUCbMEHHBIM 3anpoC 3asiBUTE/Is
PETUCTPUPYETCSd HayalbHUKOM apXWMBHOIO OTAeda B 3JEKTPOHHOM >KypHase
pervcTpalnuy 3arpocoB, TOATBEP)KIAIOLMX IpaBO Ha BraJleHWe 3emyied B JleHb
UX TOCTYIUIeHUSI B apXWBHbIM OTAel. B  MHOroyHKIIMOHa/JbHOM LIEHTpe
NpeJioCTaB/IeHUs TOCYaPCTBEHHBIX U MYHULIMITA/IbHBIX YCIYT PErdCTpaldio 3arpoca
MPOU3BO/IUT OTBETCTBEHHBIN CITELIMAIUCT B IeHb UX MOCTYI/IEHUS.

Ha 3asBneHusix, B NpaBOM HWKHEM YTJy TEepPBOM CTPAHULbI MPOCTAaBIISIETCS
IITaMII, B KOTOPOM YKa3bIBaeTCsl BXOJSALIMKW HOMEpD U JAara peructpanuu. B ciyuae
ec/id 3asBUTe/Nb 00paTW/ICS C HEeCKOJbKUMU 3alpocamMH 10 pa3HbIM BOTMPOCAM,
Kakzioe oOpailjeHHe peruCTpUpPYeTCs OTAe/TbHO;

3.2.3. pe3y/nbTaTOM BBIMIOJIHEHUSI aJIMUHUCTPAaTHBHOU TIPOLIEAYPhI SB/SETCS
perucTpanus 3amnpoca;

3.2.4. cBefileHHs O BBINOJHEHUU aJIMUHHACTPAaTUBHOU NpOLielypbl (PUKCUPYIOTCS
B CcHCTeMe JOKyMeHT0000pOoTa U /1e/I0NPOU3BO/[CTBA APXHUBHOTO OT/iera.

3.3. HarmpaBneHue 3arpoca pyKOBOAUTE/O, pacCMOTpeHHe  3arpoca
PYKOBOZMTEIeM, HarpaBjeHue 3arnpoca UCIIOJIHUTe/0, pacCMOTpeHHe 3arpoca
VICTIOJTHUTEJ/IeM, aHaJ/Ii3 TeMaTHKH 3arpoca

3.3.1. ocHOBaHMeM /i HayaJsa BBINOJHEHUSI aJIMUHUCTPAaTUBHOM MPOLeAYPhI
SIBJISIETCS perucTpaLys 3arpoca;

3.3.2. 3aperucTpyMpOBaHHbIM 3allpOC HAuya/JIbHUKOM apXMBHOTO OT/esa
nepefaeTcs C pe30JIIOLMeN COTPYAHUKY apXuBHOTO OT/Jeqa Ha WCIIOJIHeHHe
B YCTaHOBJIEHHOM MOPSJKe.

3.3.3. Havya/JIbHUK AapXWBHOTO OTJera 00ecreurBaeT  OIEepPaTHUBHOE
paccMOTpeHue 3arpoca 3asBUTe/s;

3.3.4. COTPYIHUKU apXWBHOI'O OTJejia OCYLIeCTB/ISIFOT aHalvu3 TeMaTUKU
MOCTYNUBILEr0 3arpoca C MCI0Ib30BaHMEM HMEROLUMXC B apXWUBHOM OT[esie
ApPXUBHBIX CIIPABOYHMKOB, COJep)KaljuxX CBeleHUsI O MeCTaxX XPaHeHUs apXUBHBIX
JOKYMEHTOB, He0OXO/IUMBIX /IS UCTIOJTHEHUST 3aTipoca 3asiBUTeIs;

3.3.5. apXyBHBIA OTZie/T MMCbMEHHO 3arpalliiBaeT y 3asiBUTe/Isi 00 yTOUHEeHUU
Y JIOTIO/THEHWH 3arpoca HeoOXOAUMBIMY [Ijisl er0 UCTIOJTHEeHUs CBeZIeHUsIMU, B CTydae
OTCYTCTBUSI B 3arpoce 3asBUTe/sl [JOCTaTOYHBbIX [AaHHBIX [Jid OpraHu3alyu
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BbISIBJIEHMsI ~ 3arpallivBaeMod  WMH(GOpPMAalMM  WIM  HEYETKO,  HerpaBU/IbHO
chopMy/IMPOBAHHOTO 3aMpoOCa;

3.3.6. CpOK MCMOJIHeHHWsI JaHHOW aJIMUHUCTPaTUBHOM Tipoueypbl — 10 fHel;

3.3.7. pe3ynbTaTOM BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOLeAYPHI SIBJISETCA
orpejeneHue

3.3.7.1. OpaBOMOYHOCTU  TIOJTyUEeHWUs]  3asiBUTeJIeM  3arpallivuBaeMou
vHpOpMaLMU C yuyeTOM OrpaHWuYeHUi Ha MpeJoCTaB/ieHUe CBeJeHWM, COoJieprKaliux
roCyJJapCTBeHHYIO TaliHy Y CBe/leHUM KOH(PUeHIIMa/IbHOI0 XapaKTepa;

3.3.7.2. cTemeHU MOJIHOTHI CBeleHWH, COAEep>KallluXCsl B 3alipoce 3asiBUTeJIs,
He0OXOIWMBIX /1JIs1 TIPOBE/IeHHsI TIOUCKOBOM pabOoThI;

3.3.7.3. MeCTOHaxOX[[eHHs  apXWBHBIX  JOKYMEHTOB,  He00XOUMBbIX
[/1S1 UCTIO/THEHUS 3aripoca.

B «iyyae ycTaHOBNeHUSIT OCHOBaHWM [Ji1 OTKa3a B MpeJ0oCTaBlIeHUU
MYHULUMATBHON YCAYTU COTPYAHUK MYHHULIMIAJLHOTO apxXuBa Coobijaer 06 3ToM
3asgBUTEJIO C YKa3aHWeM MPUYMH OTKas3a;

3.3.8. cBefleHMs O BBINIOJIHEHWU a[MUHUCTPAaTUBHOM NPOLIeyPbl (PMKCUPYIOTCS
B crcTeMe JOKyMeHT0060pOoTa 1 /1e/IoNpOoU3BO/[CTBA aDXHUBHOTO OT/iera.

3.4. HampaByieHve mo pe3ysibTataM pPacCMOTPEHHs 3arpoca Ha MCIIOJIHEHHe
B [IDYTrOM apXuB W/IM OpPraHU3aliiio

3.4.1. ocHOBaHMEM Jjisi Hauaja aJMUHUCTPAaTHBHOU TIPOLIEAYPHI SIB/SIETCS
oripefieJieHe  MECTOHAXOX/eHHs  apXUBHBIX  JIOKYMEHTOB,  HeO0OXOJWMBIX
J/1S1 UCTIO/THEHUS 3aripoca

3.4.1.1. no uroram aHa/13a TemMaTWKU IOCTYIUBLLIEr0 3arpoca, B TeueHue 5
JTHEW CO JHS pervcTpald apXWBHBIM OTJe/] Hampap/isieT 3arpocC, He OTHOCSIIUMCS
K COCTaBY XPaHSALUXCS B @DXUBHOM OT/ie/le apXUBHBIX JOKYMEHTOB, B IDYTOW apXVB
WA OpraHu3aldio, TAe XpaHATCS HeoOXoAuMble AOKYMEHTBI, C yBeAOMJIEHHEM
00 3TOM 3asiBUTeJIs, WK 3asiBUTEJTIO [IAeTCsl COOTBETCTBYIOI[asi pEKOMeH LS

3.4.1.2. B ciyyae ecad 3ampoc TpeOyeT HCIIO/JIHEHWSI HECKOTbKUMH
OopraHu3alldsiMM, AapXWBHBIM OT/[e/l HarpaB/sgeT B COOTBETCTBYIOILIME apXUBBI
W/ OpraHu3aliy KOIWY 3arpoca;

3.4.2. pe3yabTaToOM aJMWHUCTPATUBHON TPOLIEAYPHI SIBISIETCS yBeJOMJ/IeHHe
3asgBUTE/Ns O HarpaB/IeHWM €ero 3arpoca Ha WCIOJIHeHWe B Jpyroul apxuB
W/ OpPraHu3aLuio;

3.4.3. cBeJleHHs O BbITIOJIHEHUW aJMUHUCTPAaTUBHOM NpoLieypbl GUKCUPYHOTCS
B cUCcTeMe JOKyMeHT0000pOoTa 1 /1e/IoNpoU3BO/[CTBa ApXHMBHOTO OT/iera.

3.5. ITogroroBKa 1 HarpaB/ieHHWe OTBETa 3asiBUTEJTIO

3.5.1. ocHOBaHMeM /Jjisi Hauaja aJAMUHUCTPAaTHBHOU TIPOLeAYPHI SB/SIETCS
oripefieJieHe  MECTOHAXOX/eHHs  apXWBHBIX  JIOKYMEHTOB,  He0OXOJWMBIX
JJ1s1 UCTIOJTHEHUS 3arpoca;

3.5.2. pabOTHHK apXHWBHOI'O OT/e/Ia OCYIIeCTB/ISIIOT B YCTAaHOB/IEHHOM TIOPsIIKe
BbISIBJIEHWEe apXUBHBIX [IOKYMEHTOB, HeOOXOAMMBIX [Jisi WCIIOJIHEHUsS 3arpoca.
[To pe3ynbTratam BbISIBIEHHWsS TOTOBUTCS OTBET 3asBUTE/I0 Ha 3arpoc (apXvBHas
CripaBKa, apXuBHasi BbINMCKA, apXWBHas KOmMusi, OTBeT 00 OTCyTCTBUU
3anpailvBaeMbix cBefieHUl). Cpok wHcrojiHeHUs: 3ampoca - 30 gHel co AHSI ero
perucTpanumn
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3.5.2.1. TekCT B apXWBHOM CIHpaBKe JaeTcd B XPOHOJOTHYECKOU
TI0C/IeI0BaTeTbHOCTH COOBITUM C yKa3aHWeM BU/IOB apXUBHBIX IOKYMEHTOB W MX JaT.
B apxuvBHOU cripaBKe [IOMyCKaeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

3.5.2.2. HecoBrialeHWe OT[e/IbHbIX [AHHbIX AapXWBHBIX JOKYMEHTOB
CO CBeleHUsIMM, U3JIO)KEHHbBIMU B 3anpoce, He SB/SeTCS  IPernsTCTBUEM
/11 BK/IFOUEHUSI WX B apXMBHYK CIIPaBKy I[IpU YCJIOBUHM, €C/M COBMaJeHue
BCEX OCTa/JbHBIX CBeJE€HUU He BbI3bIBAET COMHEHWM B TOXAECTBEHHOCTHU JMlia
WU (PakTOB, O KOTOPBIX TOBOPUTCS B apXMBHBIX JOKyMeHTax. B apxuBHOU cripaBke
5TU JaHHbIE BOCIIPOM3BOJATCS TaK, KAK OHW W3/I0’KeHbl B apXUBHBIX JOKYMEHTaXx,
a PacxO’K/eHWsl, HeCOBIIa/leHUs] U HeTOUYHbIe Ha3BaHHWs, OTCYTCTBUE UMEHU, OTUYeCTBa,
VHULIMAJIOB WX HaJIM4Mhe TOJIbKO OJHOr0 U3 HUX OrOBapUBAKOTCS B TEKCTe CIPaBKU
B CKoOKax («Tak B JOKyMeHTe», «Tak B TEKCTe OpUTHHAa»);

3.5.2.3. poryckaeTcsi BK/IIOUeHHe CBe/leHUi 0 pabote, yuebe B HeCKOJBKUX
OpraHM3aIysX, yueOHbIX 3aBe/leHUSIX B OZJHY apXHUBHYIO CIIPaBKY;

3.5.2.4. B mnpuUMeYaHUsIX MO TEKCTy apXWUBHOM CIIPaBKU OrOBapUBAIOTCS
Hepa300pUMBO HamMCaHHbIe, UCTIPaB/eHHbIE ABTOPOM, He TIOZIaloIrecs: MPOUYTeHUI0
BCJIe[ICTBYE TIOBPEX/EHUs] TeKcTa opurvHana mecrta («Tak B TekcTe OpurvHasa»,
«B TekcTe Hepa300punBO»);

3.5.2.5. B TekcTe apxXWBHOW CIIPaBKM He [IOMYCKAKTCAd W3MeHeHUs,
WCTIpaB/IeHHsI, KOMMEeHTapyH, COOCTBEHHbIE BBIBO/[bI WUCTIOTHUTEIS TI0 CO/IeP>KaHHUIO
apXUBHBIX JOKYMEHTOB, HA OCHOBAaHMHY KOTOPBIX COCTaBJ/IeHa apXVBHas CIIPaBKa;

3.5.2.6. mocne TeKcTa apXMBHOW CIIPaBKU TPUBOJSTCS apXWBHbIe ILHA(PHI
¥ HOMepa JIMCTOB e[WHUL] XPaHEeHUs] apXWBHBIX [TOKYMEHTOB, IeudaTHbIe W3[aHUS,
WCIIO/Ib30BaBIIMECS [IJI1 COCTaB/IeHUs apXWBHOM CIIpaBKU. B TekcTe apXWBHOMU
CTIIPAaBKU [IOMYCKaeTCsl TMPOCTaB/eHWe apXUBHBIX LIM(POB U HOMepa JIUCTOB €/IMHUL]
XpaHeHUs] apXWBHBIX [JOKYMEHTOB Cpa3y TII0C/Je U3/IOKeHUs] KakJoro (pakra,
COOBITUS;

3.5.2.7. B apXUBHOH CripaBKe, 00beM KOTOPOU TIpeBbIIIaeT OAWUH JIUCT, JTUCThI
JO/DKHBI OBbITh TPOIIWTHLI, TTPOHYMEpPOBaHbI W CKpPEIUIeHbI I1€YaThi0 ApXMBHOTO
oTes1a;

3.5.2.8. apxuBHBIE CITPaBKH AO/DKHBI O(OPM/ISTHCS Ha OJlaHKe apXUBHOTO
oTJes1a;

3.5.2.9. apxuBHas cripaBKa IOAIKWCHIBAeTCSl Haya/JlbHUKOM apXWBHOI'O OTesia
Y 3aBepsieTcd [eyaTbro apXUBHOIO OT/eJ1a;

3.5.2.10. B apXMBHOM BBINIMCKE Ha3BaHWE APXMBHOTO AOKYMEHTa, ero HOMep
Y Jara BOCIPOU3BOJAATCA TOJHOCTbIO. V3B/eueHUssiMM U3 TEKCTOB apXUBHBIX
JOKYMEHTOB JIO/DKHBI OBITH MCUepIlaHbl BCe HMeIOIHecs AaHHble TI0 3arpocy.
Hauano v KOHel| Ka)KJOro M3BJ/IeUEeHUs, a TakKKe IPOIYCKA B TeKCTe apXWBHOI'O
JNOKYMeHTa OT/e/IbHbIX C/I0B 0603HAaYar0TCSI MHOTOTOUHEM;

3.5.2.11. B nmpuMeyaHUsIX K TeKCTy apXWBHOW BBIMMCKU JeatoTCs
COOTBETCTBYIOLL[I@ OTOBOPKM O YacTAX TeKCTa OpurvHanaa, Hepa3bopuurBo
HalKWCaHHbIX, UCTIPAB/IEHHBbIX aBTOPOM, He MOAJArOIIUXCS TPOUYTEHUIO0 BCJIe[CTBHE
TIOBpeXX/eHusl TeKCTa U T.7,.;

3.5.2.12. oTenbHbIe C/I0BA U BbIpa)KeHWs] OPUTMHAJIa, BbI3bIBaKOLLIMe COMHEHUS
B UX TOUHOCTH, OroBapuMBaKlOTCA 10BaMu «Tak B TeKCTe OpUrHMHasIa»,
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«Tak B gokymeHTe». I[locne TekcTa apXWBHOW BBITTMCKU YKa3bIBAKOTCS apXWBHbBIN
UQp ¥ HOMepa JIMCTOB eJUHULIbI XpPaHEHUs] apXUBHOI'O JIOKYMEHTa;

3.5.2.13. ayTeHTMYHOCTb BBIJJAHHOM II0 3arpoCy apXWBHOM BBIITUCKU
YA0CTOBepsieTCsl MOAINMCHI0 Hauva/JlbHWKA apXUBHOI'O OT/Jesa U IeyaTbl0 apXUBHOI'O
oTe1a;

3.5.2.14. Ha o000OpoTe KaXJOro JIMCTAa AapXWBHOW KOIWM TIPOCTaB/ISIOTCS
apxuBHble WWKM(PLI U HOMEepa JMCTOB €JVHUL] XPaHeHUsl apXWBHOIO [OKyMeHTa.
Bce McThl apxXMBHOW KOMMWM CKPEIUIIIOTCSI M Ha MeCTe CKpervieHWs 3aBepsitoTCs
revaTbi0 apXUBHOI'O OTZe/Ia U MOANKUCHI0 Haua/lbHUKA apXUBHOIO OT/eJ1a;

3.5.3. TIpU OTCYTCTBUH pe3yJibTara B XOJe UCIIOJHEHUs 3arnpoca B TeueHve 30
JHeM CoCTaB/sieTCsl OTpUIiAaTe/bHbIM OTBeT Ha O/laHKe MYHHULMIIATBHOTO apXUBa.
B oTBeTe u3naraeTcs NMpuuMHa, 10 KOTOPOW He TMpe/CTaB/IsIeTCs BOSMOKHBIM BbIJJaTh
TpeOyeMyr0  KOIHIO  apXWBHOTO  JOKYMeHTa W/IA  apXWBHYK  CIIPABKY.
[Tpu He0OXOIUMOCTH OTBET 3aBepsieTCs MeYaTbi0 apXUBHOTO OT/AeJIa;

3.5.4. apxuBHasg CIpaBKa, apxuBHas BbIIMCKA U apxuBHasg KOIUSA
0 OopMJISIFOTCS Ha FOCYZ,apCTBEHHOM s3bIke Poccurickor @enepauuu;

3.5.5. apxuBHas CrpaBKa, apxWBHas BbIIMCKA U apXUBHasg KONUS B Ciyyae
JIMYHOTO OOpallleHus1 3asiBUTe/IsI WM €ro JIOBEPEHHOT0 JIULA BBIZAIOTCS €My I10[
pacrvcKy Ipy IpeAbsBJIeHUU MacropTa WIA WHOIO Y[OCTOBEpPSIOLEero JIMYHOCTh
JIOKyMEHTa; JOBePEHHOMY JIULY - MPY NPebsBIE€HUN JO0BEPEHHOCTH, 0()OPMJIEHHOM
B YCTaHOBJeHHOM nopszke. [losiydyaTtesb apxMBHOM CIIPaBKU U apXUBHOM BBIMTUCKU
paclichbiBaeTCss Ha WX KOMUSAX WIA Ha obopore 3arpoca (3asiBleHHN),
COMPOBOJIUTE/ILHOTO MMCbMa K HUM, YKa3bIBas aTy UX MOJIyYeHUs.

3.5.6. moANMCcaHHbIM HAYaJIbHUKOM apXUBHOI'O OTZe/a OTBET OTHPABJISIETCS T10
Ha3HAaueHWI0. ApXUVBHasi KOIWS, apXWBHAs BBINMCKA BBICBLIAIOTCS MO TIOYTe
MPOCTBIMU MTUCbMAaMU;

3.5.7. pe3y/jbTaTOM aJMUHHUCTPAaTHBHOW MPOLIeAyPhl SIB/SIETCS HarpaB/ieHue
OTBeTa 3asBUTeNI0. PacCcMOTpeHue 3arpoca 3asBUTesII CUMTaeTCs 3aKOHUeHHbIM,
ec/ii JlaH OTBeT T0 CYILeCTBY 3arpoca, TI0 HeMy TPUHSATHI HeoOXOAVWMbIe MepHhl,
3asgBUTEeNb MNPOMH(OPMHUPOBAH O pe3ynbTaTax paccMoTpeHus. CpOK XpaHeHHs
HEBOCTPeOOBaHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIET;

3.5.7.1. pe3ynbTaT MpeAOCTaB/Je€HUs MYHULMIIAJBLHOM YCAYTrd IO 3arpocam,
MIO/JaHHBIM yepes MHOTO()YHKLIMOHA/IbHBIN LIEHTP T1ipe/i0CTaB/IeHUs
roCyJapCTBeHHbIX Y MYHULIUNA/IbHBIX YCIIyT, HarpaBJisieTcs
B MHOTO(YHKI[MOHA/TbHbIN LIeHTp Ipej0CTaB/IeHUs roCyJapCTBeHHbIX
M  MYHULMNAIBHBIX  YCIyr [ TIOCJIeAyHOIer  BblJaud  3asBUTEIHO.
He BocTpeGoBaHHbIe 3asiBUTE/ISIMU pe3y/IbTaThl TPeOoCTaB/IeHNsT MYHULMIATbHBIX
yCJIyr, TepefjaHHble B  MHOrO(YHKLMOHAJbHbIM  LIEHTp  MpeAoCTaB/eHUs
rOCyJapCTBeHHbIX W MYHHULMIAJBbHBIX YCAYr [/ BblJaud 3asgBUTeJII0, XPaHATCS
B MHOTO(YHKIJMOHA/JIbLHOM  L[eHTpe  MpeJOoCTaBJeHUs]  rOCy/JapCTBEHHBIX
Y MyHULIMNA/IbHBIX YC/IYyT B TeueHHWe 3 MecsieB. I10 OKOHUaHWM yKa3aHHOI'O CpOKa
He  BocTpeOOBaHHble  3asBUTE/ISIMA  pe3y/ibTaThl  MPeJOCTaB/eHUs  YCIIyT
BO3BpALLAIOTCS B MYHHULMIAIbHbIM apxuB. CpoK XpaHeHusi B MYyHMULUMAIbHOM
apxuBe  HeBOCTpPeOOBaHHBIX  3asBUTe/leM  pe3y/bTaTOB  TpeJ0CTaB/IeHus
MYHMLMIATBHOU YCIYTH COCTaBJSIET 5 JIeT;
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3.5.7.2. IpU Ha/IMUMK TeXHUYECKOW BO3MOXKHOCTU pe3y/bTaT MpeAoCTaBIeHus
MYHUIUTIABHOW YC/IyTA TI0 3amnpocaM, MOJaHHBIM uepe3 MHOrO(GYHKIMOHaTbHbBIN
LIEHTP TpeJ0CTaB/IeHUs TOCYJapCTBEHHbIX U MYHULMIAIbHBIX YC/IYT, HarlpaB/sieTCst
B MHOTO()YHKIJMOHA/IbHBIM LIEHTP rpeJj0CTaB/IeHUSs roCy/lapCTBEHHBIX
1 MYHUIUMAJbHBIX YCIYT B 37IEKTPOHHOM (hopMme;

3.5.7.3. pe3ynibTaThl MPeAOCTaB/Ie€HNS MYHULIUNAIBHBIX YCIYT M0 pe3yabTaTaM
pacCMOTpeHUs1 KOMIUIEKCHOTO  3arpoca HarpaB/sIlOTCd  apXWMBHBIM  OTZe/I0M
B MHOTO()YHKLIMOHAJIbHBIMN LIEHTD rpeJoCTaB/IeHUS roCyZapCTBeHHbIX
Y MYHULIUNA/BHBIX YCIYT IJ1S BbIAAYU 3asBUTEITIO;

3.5.8. cBefieHNs O BBITOJHEHUU aJIMUHHACTPAaTUBHOM MpoLielypbl (PUKCUPYIOTCS
B CHCTeMe JJOKyMeHT0000pOTa U ZieJIONIPOU3BO/ICTBA aDXHMBHOT'O OT/ea.

3.6. AJMUHWCTpaTHMBHble TpoLeAypbl (AeMCTBUsI) MO TIpeA0CTaB/IeHUIO
MYHULIUMNATBHOM YC/IYTU B 3JIEKTPOHHOM hopme

3.6.1. TmocnenoBaTeNbHOCTh AJAMWHUCTPAaTHMBHBIX mOpoueayp (AerCTBUi)
0 Mpef0CTaB/IeHUI0 MYHULIMIIATLHOM YC/IYTH B 3/IEKTPOHHOM (hopMme

3.6.1.1. mpyemM W perucTpaLsi apxXWBHBIM OTJE/JOM 3arpoca IOCPeACTBOM
IITaTHBIX CepBUCOB EAMHOrO noprarna;

3.6.1.2. monyueHue 3asiBUTE/IeEM CBeleHWM O XOZie BBIMIOJIHEHUST 3ampoca
O TMpefOCTaBJeHUM MYHULMIAJBHOW YCAYTA MPeJOCTaB/SIOTCA  IITaTHBIMU
cepBUCaMH

3.6.1.3. HampaBneHue 3arpoca pPYKOBOJWTE/I0, pacCMOTPeHue 3arpoca
PYKOBOAUWTEIEM, HarpaBjeHue 3amnpoca WCIIOJHUTEeI0, pPacCMOTPEeHHe 3arpoca
VICIIOJTHUTE/IeM, aHaJIM3 TeMaTHKK 3arpoca;

3.6.1.4. HampaB/ieHue 110 pe3yJ/bTaTaM paCCMOTPEHHUs 3arpoca Ha MCIOJ/IHeH e
B JIDYIOM apX¥B WX OpraHu3alyio (B3auMO/eKCTBHe OpraHa, MpefoCTaB/IsIOIEro
MYHULIANATBHYK) YyCIyry, C WHBIMM OpraHaMd BJaCTH, OpraHaMd MeCTHOTO
caMOympaB/eHuss W  OpraHu3alysMH{, Y4YaCTBYHOIIMMU B  [pPeJOCTaB/IeHUU
MYHULIUMNATBHBIX YCIYT, HE TIPelyCMOTPEHO);

3.6.1.5. nosiyyeHue 3asiBUTe/IeM pe3y/ibTaTa MpeA0CTaBIeHUs MyHULIUTIA/IbHOU
YCIIYTH.

3.7. llpyueMm U peructpanus apxXuBHBIM OT[E/IOM 3arpoca I[OCpPesCTBOM
LITaTHBIX CepBUCOB EnuHOrO roprana

3.7.1. ocHOBaHMeM /i HayaJsia BBINOJHEHUSI aJIMUHUCTPAaTUBHOW MPOLeAYPhI
SIB/ISIETCS TIOCTYIJIEHHE 3arpoca 3asiBUTeJNI B apXUBHBIA OTAE] C UCIOJIb30BaHUEM
MH(MOPMaI[MOHHO-Te/IeKOMMYHUKALIMOHHBIX TEeXHOJIOTHH, BKJ/HOUasi MCIOJb30BaHUe
EpuHoro moprana v JIpyrux CpefCcTB HMH(OPMalMOHHO-Te/IeKOMMYHUKALIMOHHbIX
TeXHOJIOTUA B  (Jlyyasix UM  TOpSAJKe, YCTAaHOBJEHHbIM  J€UCTBYIOLIUM
3aKOHO/]aTeTbCTBOM, B ()OpMe 3/IeKTPOHHBIX I0KYMEHTOB;

3.7.2. ¢dopmMupoBaHMe 3arpoca 3asiBUTeNleM OCYLLeCTB/SIETCS] MOCPeACTBOM
3arnoJ/iHeHUs1 371eKTPOHHOM (opMbl 3arpoca Ha EauHOM Tmoprtane, odulaibHOM
caiite 6e3 He0OXOAUMOCTH JOTIOTHUTENBHON T0/Iaur 3arpoca B KaKOW-MO0 WHOM
dopme. Ha EmuHom moprane, odHIMaILHOM CailiTe pa3MeljaloTcs 00pasiibl
3aMoJ/IHeHUs1 37eKTpOHHOM (opMbl 3amnpoca. CdhopMUpOBaHHbIA U MO/MUCAHHBIN
3aMpocC HarpaB/sIeTCsl B aDXMBHBIN OT/Ze/T MOCPEeACTBOM IITATHBIX CePBUCOB EaMHOrO
ropTaia U MyHULUMIIAIbHBIX YCIyT ((PYHKLMM), obULMaIBbHOTO canTa.
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B cinyuae HamuuuMsg OCHOBaHMSL [Jid OTKasa B IIpUeMe [JOKYMEHTOB,
HeOoOXOAUMBIX /11 TIPe/JOCTAB/IEHUS MYHMIIMITAJLHOM YC/IyTU, B COOTBETCTBUU
C IYHKTOM 2.9. HacTosero PernameHra, Crieljua/IMCT apXUBHOI'O OT/e/la OTKa3biBaeT
B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX i TIpelOCTAB/IeHUs MYHULIATIATBHON
yCIIyTY;

3.7.3. OpU MOCTYIUIEHWX B apXWBHbIM OTZAE] 3arpoca C HCI0Jb30BaHUEM
HMH(MOPMaI[MOHHO-Te/IeKOMMYHUKAIIMOHHBIX TEeXHOJIOTHM, BKJIFOUasi MCIOJIb30BaHUe
EpuHoro moprana W Jpyrux CpejcTB HH(OPMalLMOHHO-Te/1eKOMMYHUKALMOHHBIX
TeXHOJIOTUA B  CAydasgX M  TOps[JKe,  YCTAHOBJEHHbIX  [EeWCTBYIOLLIUM
3aKOHO/]aTeTbCTBOM, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB, 3allpOC pacrieyaTbiBaeTcCs
Ha OymMa)KHOM HOCHTeJsie U B JajibHellieM paboTa C HUM BeJieTCsl B YCTaHOBJIEHHOM
nopsiake. Ilpy mocTymyieHMd 3ampoca C  MCMOJIb30BaHWEM  HWH(OPMAaLMOHHO-
TeJIEKOMMYHUKALIMOHHBIX TeXHOJIOTMH, BKJIFOUasi MCIO/b30BaHue EJAWHOro moprasa
U JpYrux CpeAcTB  UH(GOPMAalMOHHO-TE/IeKOMMYHUKALIMOHHBIX  TEeXHOJIOTMH
B CJIyyasiX U MOpPs/IKe, YyCTaHOBJIEHHbBIX [eMCTBYIOIMM 3aKOHO/IaTe/IbCTBOM, B (hopme
3JIEKTPOHHOTO JIOKyMeHTa, He TpeOyroIlero MnocjieAyronx AelCcTBU apXUBHOTO
OT[esla MO HarpaB/eHUIO0 ero Ha WCIIOJIHEHWe B [IPYroM apXvB WM OpPraHU3aLyio.
OTBeT 3asfBUTE/II0 HAMpaB/seTCd [0 [0oYTe WIM [0 3JIeKTPOHHOMY ajpecy,
yKa3aHHOMY B 3ar1ipoce;

3.7.4. pe3ynbTaTOM BBIMIOJIHEHUSI AJIMUHUCTPAaTHBHOU TIPOLIEAYPhI SIB/SIETCS
perucTpanus 3amnpoca;

3.7.5. cBe[leHHs O BbITIOJIHEHUU a[MUHUCTPAaTUBHOM TpoLieypbl (GPMKCUPYIOTCS
B CHCTeMe JJOKyMeHT0000pOTa 1 ZieJIONPOU3BO/ICTBA MyHULIUITAILHOTO apXUBa.

3.8. ITlonyueHue 3asgBUTE/NIeM CBeJEHWW O XOJe BBIMOJHEHUsI 3arnpoca
O TMpefoCTaBJeHUM MYHULMIAJBHOW YCAYTA TMPeJOCTaB/AKOTCA  IITaTHBIMU
cepBucamu ExuHoro noprasna.

3.8.1. 3asgBUTENL HMeeT BO3MOXXHOCTb TMOJyuyeHHUs HUH(POPMALMU O XOZe
NpeJi0CTaB/eHUs MYHULIUTIATLHON YC/IyTH;

3.8.2. wuHQopMauusg O XoAe TIpeJOCTaBAeHUSI MYHHULMIIAJBHOM YCIyTH
HarpaBJIieTCsl 3asiBUTE/IF0 apXUBHBIM OTZE/IOM B CPOK, He MpeBbILAKIIUN OJHOTO
pabouero [Hs TIOC/e 3aBepILEHUs BBITOJHEHUsS COOTBETCTBYIOIIErO /IeHCTBUS,
Ha aZipeCc 371eKTPOHHOM IMOYThI WK C MCIIO/b30BaHHMEM IITaTHBIX cpeAcTB EauHoro
ropTasia, OpHLIMATBHOTO CaliTa 110 BEIOODPY 3asiBUTEJIS;

3.8.3. pe3y/nbTaTOM BBIMIOJIHEHUSI AJIMUHUCTPAaTUBHOU TIPOLIEAYPHI SB/ISIETCS
Harpas/ieHue UHPOPMAaLMU O XO/ie TpeloCTaB/IeHNsl MyHULIUIIAIbHOW YCTyTH.

3.9. HarmpaBieHne 3arpoca pYKOBOAMUTENIXO, pacCMOTpeHue  3arpoca
pYKOBOZAUTeIeM, HarlpaBjeHue 3arnpoca UCIIOJHUTENI0, pacCMOTpeHue 3arpoca
VICIIO/THUTe/IeM, aHa/li3 TeMaTHUKU 3arpoca

3.9.1. ocHOBaHWeM [/ Haya/ia BBIIOJTHEHUS aJJMAUHUCTPATUBHOM MPOLIeYPbI
SIBJISIETCS perucTpaLys 3arpoca;

3.9.2. 3aperucTpUMpOBaHHBLIM  3arpoC  TI0/b30BaTesisd  paclievaTbiBaeTcs,
Mpe/CTaB/IsieTCsl HauyaJbHUKY apxXWBHOTO OTJesa M TepefaeTcs C pe3o/roLyen
Havya/jbHUKA COTPYJHUKY apXMBHOIO OTJe/la Ha WCIIOJIHEHHWe B YCTaHOBJIEHHOM
TIOPSIZIKe WM WCTIOJTHSeTCSl HAYa/lbHUKOM apXHMBHOTO OT/e1a;
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3.9.3. Hava/bHUK apXWMBHOTO OTJena obOecrieyriBaeT  OIepaTHBHOE
paccMOTpeHue 3arpoca 3asBUTeIs;

3.9.4. pabOTHUKM apXWUBHOTO OT/Je/la OCYI[eCTB/SIOT aHaIu3 TeMaTHKH
MOCTYIHMBILIEr0 3arpoca C WCIO0JAb30BaHUEM HMERIIUXCS B apXUMBHOM OT/esle
apXVBHBIX CIIPABOYHUKOB, COZIEPKalljUX CBeJleHHs O MeCTax XpaHeHWs! apXWBHBIX
JIOKYMEeHTOB, He0OXOMMBIX /s UCTIOJTHEHUSI 3arpoca 3asiBUTeJIs;

3.9.5. apXVBHBIN oTzes 110Cpe/iCTBOM 5JIEKTPOHHOMN TI0YThI
WM C UCMOJIb30BaHUEM IITAaTHBIX cpefcTB EauHOro moprasna, oUiMasbHOrO canTta
rmo BbIOOpY 3asiBUTessT 3ampaiivBaeT 00 yTOUHEHWM U [IOTIOJTHEHWM 3arpoca
HeoOXOAUMBIMU /ISl €r0 WCIIOJIHEeHUSI CBeleHUsIMU, B Clydae OTCYTCTBUSI B 3arpoce
3asgBUTENs1 [IOCTaTOUHBIX JAaHHBIX [Jii OpraHW3alluM BbISBJEHUS 3arpallivBaeMou
MH(MOpMaILMK WX HeUeTKO, HeMPaBU/IbHO C(hOPMYJIMPOBAHHOTO 3aTlpoCa;

3.9.6. CPOK UCMO/IHEHUS JAHHOM aZMUHUCTPAaTUBHOM mpoLieAypsl - 10 aHew;

3.9.7. pe3ynbTaTOM BBINIOJIHEHHS AJMUHUCTPATUBHOW MPOLIeAYPHI SIBJ/SETCS
orpejeneHue

3.9.7.1. OpaBOMOYHOCTU  TIOJyUEeHUs]  3asiBUTeJIeM  3allpalliuBaeMOu
MH(OpMAaLMK C y4eTOM OrpaHMYeHUU Ha TpejoCTaB/eHue CBeJEeHWM, COZeprKaliux
roCyZlapCTBEHHYIO TalHY Y CBeJleHWM KOH(W/IeHLIMaJIbHOTO XapaKTepa;

3.9.7.2. cTeneHu MOMHOTHI CBeJIeHWW, COZEpP’KalMXCsl B 3arpoce 3asBUTe/s,
HeoOXOIUMBIX [I7IsI IPOBeZIeHHs TIOMCKOBOM pabOThI;

3.9.7.3. MeCTOHaxOXK[eHHsS  apXMBHBIX [JOKYMEHTOB,  HE00XOJUMBbIX
[/1S1 UCTIO/THEHUS 3aripoca.

B ciyyae ycTaHOBIeHMST OCHOBaHWM [Ji1 OTKasa B TMpeJOCTaBIeHUN
MYHULIATIATBHOW YCJAYTH COTPYAHUK apXWBHOTO OTAena coobijaeT 00 3ToM
3asIBUTEJIIO C YKa3aHWeM MPUYMH 0TKAa3a;

3.9.8. cBefleHys O BBITIOJIHEHUU a[MUHUCTPAaTUBHOM TpoLieypbl (PMKCUPYOTCS
B CcHCTeMe JOKyMeHT0000pOoTa U /1e/I0NPOU3BO/[CTBA APXHUBHOTO OT/era.

3.10. HampaBsieHve mo pe3ynbTaTaM pacCMOTPEHMS 3arpoca Ha HCIIOJTHEHHUe
B [PYIOM apXuB WM OpPraHW3alyi0 (B3aMMOJEMCTBHE OpraHa, MpeoCTaB/IsIOLLero
MYHULMMNAIBHYKO YCIYry, C WHBIMM OpraHamMd BJIaCTHM, OpraHaMM MeCTHOI'O
CaMOyTpaB/ieHUsI Y  OpraHv3alusM{, YYacTBYHOIIMMU B  [peA0oCTaB/IeHUU
MYHMLMIAIBHBIX YCJIYT, HE TIPeyCMOTPEHO)

3.10.1. ocHOBaHuWeM [/s1 Hayajaa aZMUHUCTPATUBHOW MPOLAYPhI SBJSETCS
oripefie/ieHMe MECTOHAXOXKAEeHHsI apXUBHBIX JOKYMEHTOB, HeOOXOJUMBIX AJisi
VICTIOJTHEHHUS 3a11poca;

3.10.2. o wWroraM aHa/sM3a TeMaTUKU MOCTYIIMBIIEro 3arpoca, B TeueHue 5
JIHEW CO JHS peryvcTpald apXWBHBIM OT/e/] Hampap/isieT 3arpoc, He OTHOCSIIUMCS
K COCTaBY XPaHSALIUXCA B apXUBHOM OTJe/le apXUBHBIX JJOKYMEHTOB, B [PYTOU apXvB
WIM OpraHM3alyio, T/e XpaHATCS HeoOXoAuMble JOKYMEHThbl, C yBeJOMJieHHeM
00 3TOM 3asiBUTeJIsI, UK 3asiBUTEJTIO IaeTCsl COOTBETCTBYHOILas peKOMeH/ 1aLiusl;

3.10.3. B ciyuae ecnu 3anpoc TpeOyeT MCMHOJMHEHUS HeCKOJbKUMU
OpraHu3alysMH, apXWBHBbIM OTZe/] HarpaB/IsieT B COOTBETCTBYIOLME apXHBbI
W/IM OpraHy3aly KOMUU 3arpoca;
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3.10.4. pe3ynbTaTOM aJIMUHUCTPAaTHBHOW TIPOLeAypPhl SIBJSIETCS yBeJOM/IeHue
3asBUTeJII O HarpaB/eHWM €ero 3arnpoca Ha WCIOJHeHWe B JIDYTOM  apXuB
WJIA OpraHu3aLyio;

3.10.5. cBeseHHWs O  BBINOJHEHWHA  aJAMWHUCTPAaTMBHOM  MPOLIEAYPHI
(bUKCUPYIOTCI B CHUCTeMe JOKYMeHTO0OOpoTa U [Ie/IONpPOW3BO/ICTBA apXHWBHOTO
oTJeJa.

3.11. [TonyueHue 3asiBUTEsleM pe3y/bTaTra IMpPeAOCTaB/JeHUS MYHHULIMNATbHOU
yCIIyTU

3.11.1. ocHOBaHMeM JJisi Hauajla aJMUHHUCTPAaTHBHOW TIpOLIeAYPHI SIB/SIETCS
orpefieJieHMe  MECTOHAxXOX/eHHsi  apXUBHBIX  JIOKYMEHTOB,  He00OXOJWMBIX
[/151 ICTIO/THEHHS 3arpoca;

3.11.2. paboOTHHMK apXWBHOTO OTZAe/a OCYIeCTBAsieT B YyCTaHOBJIEHHOM
Mopsiike BBISIBJIEHWe AapXUBHBIX [OKYMEHTOB, HEOOXOAWMBIX [/l WCIIOIHEeHUs
3aripoca. [lo pe3ynbTaram BbISIBJIEHWS TOTOBUTCSI OTBeT 3asiBUTE/II0 Ha 3ampoc
(apxuvBHas CIipaBKa, apXWBHasl BBLIMIMCKA, apXWBHasl KOIWs, OTBET 00 OTCYTCTBUH
3anpaiivBaeMbix cBefieHul). Cpok HcrnojHeHUs: 3ampoca - 30 gHed CO AHSL ero
perucTpaLuy;

3.11.2.1. TekCT B apXWBHOM CIpaBKe [JlaeTCsi B XPOHOJIOTMYECKOU
TI0C/IeZIoBaTeTbHOCTH COOBITUM C yKa3aHWEM BHU/IOB apXHUBHBIX JOKYMEHTOB W MX JaT.
B apxuvBHOM cripaBKe [10MyCKaeTCsl IMTUPOBAHUE apXHUBHBIX JJOKYMEHTOB;

3.11.2.2. HecoBriafieHWe OTHe/bHbIX [JAHHBbIX apPXWBHBIX JOKYMEHTOB
CO CBe[EHUSIMM, W3/I0)KEHHbIMM B 3arpoce, He SB/SeTCAd TMPensaTCTBUEM
[/ BK/TFOUEHUS] MX B apXWBHYIO CMPABKY IPU YCJIOBUH, €C/IY COBMaZleHue BCeX
OCTa/lIbHBIX CBEJEHUWM He BbI3bIBAET COMHEHMM B TOXKJECTBEHHOCTH JIMLA
UM (PakKTOB, O KOTOPbIX TOBOPUTCSI B apXMBHBIX JOKYMeHTax. B apXvBHOW CIipaBKe
5TU JJaHHbIE BOCIPOM3BOJSTCS TaK, KAK OHW W3/I0’KeHbl B apXUBHBIX JOKYMEHTaXx,
a pacxOXK/eHWsi, HeCOBIaeHUsI U HETOUHbIe Ha3BaHUs, OTCYTCTBUE MMEHH, OTUeCTBa,
VHULMAJIOB WM Ha/IMuKe TOJIbKO OJHOr0 M3 HUX OrOBapMBalOTCA B TEKCTe CIIPaBKU
B CKOOKax («Tak B JoKkyMeHTe», «Tak B TEKCTe OpUTHHAIa»);

3.11.2.3. fmomyckaeTcsi BK/IOUEHUE CBeJeHWHA W3 HEeCKOJbKUX HOPMAaTUBHBIX
TPaBOBBbIX AaKTOB AJMHWHMCTpPALMM TOPOACKOr0 OKpyra KpaCHOTYPBUHCK B OJHY
APXUBHYIO CIIPABKY;

3.11.2.4. B mnpuhMeuyaHUsX MO TEKCTy APXWMBHOM CIpPaBKKM OroBapUBaOTCA
Hepa3b0puUrBO HalMCaHHbIe, WCITPAB/IEHHBIE aBTOPOM, He TIO/AAIOINeCs TIPOUTEeHHIO
BCJIe[ICTBUE TOBPEXIEHUS TeKCTa OpuUrvHana Mmecrta («Tak B TeKCTe OpWUTHMHAsa»,
«B TekcTe HEpa30OpUMBO»);

3.11.2.,5. B TeKCTe apXWBHOW CIpPaBKA He [JOMYCKAaKTCS HW3MEHEeHUs,
WCTIpaB/IeHHUsI, KOMMeHTapyr, COOCTBeHHbIe BBIBO/bI UCTIOTHUTE/ISI TI0 CO/IeP>KaHHUIO
aPXUBHBIX JOKYMEHTOB, HA OCHOBAHMY KOTOPBIX COCTaB/IeHA apXWBHas CIIPaBKa;

3.11.2.6. mocne TeKCTa apXWBHOM CIPaBKU MNPUBOASTCS apXVBHbIe MIMQPhI
¥ HOMepa JIMCTOB e[UHUL] XpaHeHUs apXVBHBIX [TOKYMEHTOB, IevaTHble W3[aHUs,
VCII0/Ib30BaBIIMECS] [Jid COCTaB/A€HUS apXMBHOM CHpaBKU. B TekcTe apXWBHOU
COpaBKU [JOMYCKaeTCsl MPOCTaB/IeHWe apXUBHBIX LIKM(POB XU HOMepa JINCTOB €/JMHUL]
XpaHeHUs] apXWBHBIX [JOKYMEHTOB Cpa3y TII0C/ie W3/I0’KeHUs] KaXJoro (akra,
COOBITHS;
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3.11.2.7. B apXuBHOM cIipaBKe, 00b€M KOTOPOM TIpeBbIIIaeT OJ[MH JIUCT, JINCTHI
JO/DKHBI ObITh TIPOILUTBI, TIPOHYMEPOBaHbl U CKPeT/IeHbl TleuaThi0 MyHULIUIIAIbHOTO
apXuBa;

3.11.2.8. apxvBHbIe CIIPaBKM [O/DKHBI OQOPMJISTHCST Ha OJlaHKe apXHWBHOTO
oTe1a;

3.11.2.9. apxuBHad cripaBKa I1OAIMCbIBAETCS HaYaJIbHUKOM apXUBHOIO OT/esa,
3aBepsieTcs [eyaTblo apXUBHOIO OT/eJ1a;

3.11.2.10. B apxMBHOM BBIMMCKe Ha3BaHWe apXWBHOT'O [JOKYMeHTa, ero HoMmep
U JaTa BOCIPOU3BOAATCA II0JIHOCTBIO. V3BIe4eHUSIMU U3 TEKCTOB apXUBHBIX
JIOKYMEHTOB [IO/DKHBI OBITh HCYepraHbl BCe MMeIOLuecs JaHHble II0 3arpocy.
Hauamo ¥ KOHeL| KaXA0ro U3B/IeYeHUs, a TakKe IIPOIyCKU B TEKCTe apXWUBHOIO
JIOKyMeHTa OT/eJIbHBIX CJIOB 0003HAUaOTCsl MHOTOTOUKEM;

3.11.2.11. B mnpumMeyaHUsIX K TEKCTy apXWBHOM BBIINUCKUA [eIar0TCA
COOTBETCTBYIOILI[ME OTOBOPKM O 4YacTAX TeKCTa OpWrMHazsa, Hepa3bopurBo
HalWCaHHbIX, UCTIPAB/I€HHbIX aBTOPOM, He MOAJAIOIUXCS IPOUYTeHUIO0 BCJIe[CTBHe
TIOBpEeXKeHUs TeKCTa;

3.11.2.12. otmenbHble C/0BAa U BbIpa)KeHWs OpUTUHA/A, BbI3bIBAIOLLIKe
COMHEHHS B UX TOYHOCTH, OrOBapUBAIOTCS C/I0BaMU «TaK B TeKCTe OpUrHWHasa»,
«Tak B fokymeHTe». [locie TekcTa apXWBHOW BBIMTMCKU YKa3bIBAKOTCS apXWBHBIN
(P U HOMepa JIMCTOB eJJUHULbI XPaHEHUs] apXUBHOI'O [JOKYMEHTa;

3.11.2.13. ayTeHTUYHOCTb BBIJAHHOU TI0 3arpoCy AapXWBHOW BBIUCKU
YA0CTOBepsieTCs MOANUCHI0 Hauya/lbHWKA apXUBHOIO OTJe/a W IevyaTbl0 apXUBHOI'O
oTjes1a;

3.11.2.14. Ha o06opoTe KaXk/[OTO JIMCTa APXWBHOW KOMHWM IIPOCTAB/ISFOTCS
apXuBHble WWIKM(PLI U HOMepa JIMCTOB €[VHUL] XpaHeHUsl apXWBHOIO [JOKyMeHTa.
Bce yMCTBl apXMBHOU KONMM CKPEIUIIIOTCS M HA MeCTe CKpeIUIeHHs 3aBepsitoTCs
reyaTbio apXUBHOI'O OT/ZeJ1a U MOANUCHI0 Haua/lbHUKA apXUBHOIO OT/eJ1a;

3.11.3. npy OTCYTCTBUM pe3y/bTaTa B X0O/e UCIO/JIHeHus 3arpoca B TeueHue 30
[Hell COCTaBJ/IsSIeTCS OTpHUIIATe/bHbIM OTBeT Ha OJilaHKe apXWUBHOTO OTZAeJIa.
B otBeTte u3naraeTcst MpUyMHa, 10 KOTOPOM He MpeJCTaB/IseTCs BOSMOXXHBIM BbIIATh
TpeOyeMyt0  KOTMIO  apXWBHOTO  [JOKYMEeHTa W/IA  apXWBHYK  CIIPaBKY.
[Tpu HeOOXOIUMOCTH OTBET 3aBepsIeTCs MeYaThi0 apXUBHOTO OT/AeJIa;

3.11.4. apxuBHasd CIpaBKa, apxuBHasg BBIIMCKA U AapXUBHasA KOMUSA
o opMJISIFOTCS Ha FOCYyZ,apCTBEHHOM si3bike Poccutickoli @enepaniyu;

3.11.5. pe3y/bTar Tpej0CTaB/IeHUs MYHULMITIaTbBHOU yCIIyry
C UCMo/b30BaHMeM EuHOro moptana, oQULIMAIBLHOIO CaiTa He TpejoCTaBIIseTCs.
ApxuBHasi CIpaBKa, apXWBHas BBIMKWCKA WM apXuBHas KOMUs Ha Oyma)kHOM
HOCHUTe/le Harpas/isieTCsl [OCPeACTBOM [I0UYTOBOrO OTIIpaB/IeHUs, WIA BblJaeTcs
3asBUTEJII0 WY ero JOBepeHHOMY JIMLIY [0/, PaclMCKY IIPU IpebsaB/IeHUU TacropTa
WX WHOIO YJOCTOBEpPSAIOLIero JIMYHOCTh [OKYMeHTa; [OBepeHHOMY JIULY -
IIpU Tpe/bsB/IeHUN [IO0BEPEHHOCTH, O(OPMJIEHHOW B YCTAaHOBJIEHHOM IIOpSZIKe.
[TosyuaTenb apXUBHOM CIIPaBKW M apXVMBHOM BBIMMCKU PacIlMCbIBaeTCsl Ha UX KOIUSAX
wid Ha oOopoTe 3arpoca (3asiBleHusi) WM COINPOBOJUTE/NBHOTO MHUCbMa K HUM,
yKasbIBas JaTy UX I0/yYeHUs;
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3.11.6. pe3ynbTaTOM aJMUHMCTPAaTUBHOM TIPOLIeAYPHI SIB/SIETCS HallpaB/ieHHe
3asBUTENIO0 JOKyMeHTa Ha Oyma)kHOM Hocutese. PaccMoTpeHue 3aripoca 3asiBUTeENIsI
CUMTaeTCs 3aKOHUEHHBbIM, eC/IU IaH OTBET MO CYIeCTBY 3arpoca, 10 HeMY MPUHSITHI
HeoOXoJuMble Mephl, 3assBUTe/Ib MPOMH(POPMHUPOBAaH O pe3y/bTaTax pacCMOTPEHMS.
Cpok xpaHeHUs1 HeBOCTPeOOBaHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIeT;

3.11.7. cBefeHWs O BBINOJIHEHWHA  aJMWHUCTPAaTUBHOW  TPOLIeJypbl
(bUKCUpPYIOTCSI B CUCTeMe JOKyMeHTOO0OpOTa U ieJIONPOM3BOACTBA apXUBHOTO
oTzeJa.

3.12. TlopsiioK BBINOJHEHUS] aJAMWUHUCTPATUBHBIX TpoLieAyp (AerCTBUIN)
o rpej0CTaB/IeHHUI0 MYyHULMTATbHOU YCIIYTH, BBITIO/THSIEMbIX
MHOT O() YHKLIMOHAJ/TbHBIM LIEHTPOM Trpe/i0CTaB/IeHUS roCyZapCTBeHHBIX
Y MyHULIMNA/JBHBIX YCJIYT, B TOM UWCJIe TIOPSZOK aJAMWUHUCTPaTHUBHBIX TMPOLIEAYD
(ZelCTBU), BBITIOJHSIEMBIX MHOTO(YHKI[MOHA/JILHBIM LIEHTPOM TIpe/lOCTaB/IeHUs
rOoCyJJapCTBEHHBIX WU MYHULMMAIbHBIX YCJIYT NPU NpeoCTaBIeHuH MYHULIUNAJIbHOU
yCJIyTH B TIOMHOM o00OBeMe W TIpU TIPeJOCTaB/IeHWH MYHHUIUIAIBHON YCIyTH
MOCPe/CTBOM KOMILJIEKCHOIO 3ampoca

3.12.1. mocnefoBaTebHOCTb aJIMUHUCTPAaTUMBHBIX TIpoLieAyp ([erCTBUM)
IO MpeJ0CTaBIeHUI0 MYHULIANATbHOU YCIIyTH, BBITIO/THSIEMOU
MHOTO()YHKIIMOHATbHBIM LIEHTPOM rpeJi0CTaB/IeHHUS roCyJjapCTBEHHBIX
Y MYHULIUMNAJbHBIX YCIYT

3.12.1.1. wuHdopmupOBaHMe 3asiBUTe/ied O TOpsiJKe T[peAoCTaB/IeHuUs
MYHULMTAIBHOU yCJIYyTM B MHOTO(YHKI[MOHA/JIbLHOM L|eHTpe TpeA0oCTaB/IeHus
rOCyJapCTBeHHbIX W MYHULUIAJIBHBIX YCJIyr, O XOZe BbINIOJIHEHUS 3arpoca
O MpefoCTaBJIeHUM MYHULIUMNAJIBHOU YC/IyTH, TI0 WHBIM BOIPOCaM, CBSI3aHHBIM
C TIpefoCTaB/ieHWeM MYHHULIMMNAIbHOM YCIYTd, a TakkKe KOHCY/JbTHPOBaHUE
3asiBUTeJIen 0 MopsiiKe rpeJj0CTaBJ/IeHUS MYHHULIUTNATbHON yCIIyTU
B MHOTO(YHKIMOHA/bHOM  L[IeHTpe  TIpeAoCTaB/eHUs  TOCyAapCTBEHHbIX
Y MyHULIUMNAbHBIX YCIYT;

3.12.1.2. mipueM 3arpoCOB 3asiBUTe/ied O TMpeJoCTaB/JIeHUM MYyHULIAMNAJIbHOU
YCJIYTH U WHBIX JI0KYMEHTOB, HeOOXOJUMBIX [IJIsl TIPeOCTaB/IeHUS] MyHHLIUITATbHOM
yCIIyTH;

3.12.1.3. dbopmupoBaHve W HarpaB/ieHWe MHOTO(YHKIIMOHA/IbHBIM 1IEHTPOM
rpe/ioCTaB/IeHUsI TOCYZapPCTBEHHBIX U MYHHULIMMNAJIBHBIX YC/IYT MeXBeJOMCTBEHHOTO
3arpoca B OpraHbl OCyJapCTBEHHOM BJIaCTH, OpPraHbl MECTHOI'O CaMOyTpaB/IeHUs
Y OpraHu3alyy, Y4aCTBYIOLIUE B TIPeA0CTaB/IeHUHA MYHULIUNAIbHBIX YCIYT;

3.12.1.4. Bbijaua 3asgBUTEJII0 pe3y/bTaTa MpeAoCTaBAeHUS MYHULMINATbHOU
yCJIyrd, B TOM UHMCJie Bbilaya [JOKYMEHTOB Ha OyMaKHOM HOCHUTese,
MOATBEPXKAAIINX  COAEepP)KaHUe  3JeKTPOHHBIX  [OKYMEHTOB, HarpaB/IeHHbIX
B MHOTO()YHKIIMOHA/IbHBIM LIEHTD rpeJoCTaB/IeHUSs roCyJapCTBeHHbIX
¥ MYHULMIAJIBHBIX YCJIyr TI0 pe3y/bTaTraM IIpefoCTaBIeHUs TOCYAapCTBEHHBIX
M MYHULMIAIBHBIX YC/Ayr OpraHamu, IpeJOCTaB/SIOLMMUA TOCYyJapCTBEHHbIe
YCIIYTH, U OpraHamu, IpejoCTaB/ISI0IUMY MyHULIUNAIbHBIE YC/IYTH, a TAK)Ke Bblaua
JIOKYMEHTOB, BK/IFoUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJle U 3aBepeHre BBIMUCOK
M3 WH(OPMALMOHHBIX CHUCTEM OpraHoB, MPeJOCTaB/SIOLMX TOCYyJapCTBEHHbIE
YCIIYTH, ¥ OPTraHoOB, MPe0CTaB/IAOLMX MyHULMIIA/IbHbIE YCIYTH.
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3.13. VHdopmupoBaHue 3asiBUTeJied O TMOpsAKe TpefoCTaB/eHus
MYHMIMIIATBHOU yCJIyTU B MHOTO(YHKI[MOHA/JIbLHOM 1[eHTpe Tpe/oCTaB/IeHus
rOCyJapCTBEeHHbIX W MYHUIUIAIbHBIX YC/IYyTr, O XOZe BbIMIOJIHEHUS 3arpoca
O MpeoCTaBJIeHUM MYHULIUMNAJIBHOU YC/IYyTH, 10 WHBIM BOIPOCaM, CBSI3aHHBIM
C TpeJoCTaB/ieHWEM MYHHULIMMNAIbHOM YCIYTd, a TakkKe KOHCY/JIbTHPOBaHUE
3asgBUTeNIen 0 MopsiiKe rpeJj0CTaB/IeHUS MYHULIUNATbHON yCIyTU
B MHOTO(DYHKIIMOHA/IbLHOM  I[eHTpe  MpeJoCTaBleHUsi  TOCYy/lapCTBEHHbIX
Y MYHULIUNA/IbHBIX YCIYT

3.13.1. MHOro(PyHKLIMOHA/IbHbIA 1|€HTP IIpeJoCTaB/ieHUs] T'OCY/JapCTBEHHBIX
Y MYHULIUMA/IbHBIX YCIYT OCYLLeCTB/sieT MH(OOPMUPOBAHUE 3asiBUTE/IEN O MOpsifKe
MpefoCTaB/ieHusI MYHULUIIATbHOM YCIYrM, O XOJe BbIIIOJHEHUs]  3arpoca
O TMpeJOCTaB/JIeHWU TOCYJApCTBEHHOM YCJIYTHM MO HHBIM BOIpPOCaM, CBSI3aHHBIM
C TpefoCTaB/ieHWeM MYHHULMMAIbHOM YCIYTd, a TakkKe KOHCY/JbTHPOBaHUE
3asgBUTENIen 0 MopsiiKe rpeJj0CTaB/IeHUSs MYHULIUNATbHON yCIyru
B MHOTO(YHKIMOHA/JbHOM  LIeHTpe  TIpeAoCTaB/eHUs  TOCYAapCTBEHHbIX
Y MyHULIUMNAJbHBIX YCIYT;

3.13.2. MHOroQyHKIMOHA/JbHBIN LIEHTP MpeA0CTaBlAeHUs TOCYyJapCTBEHHBIX
Y MYHMIUIA/IBHBIX YCAYT OCYIIECTB/IsseT MH(POPMUPOBAHUE 3asiBUTE/IeN O TOpsiJKe
MpeJ0CTaB/leHUs TOCYyAAapPCTBEHHbIX U (WM) MYHULMIIA/IBHBIX YCAYT MOCPeACTBOM
KOMILJIEKCHOT'O 3aripoca, O XOJle BbIIOJHEHUs KOMILUIEKCHBIX 3alpoCoB, a TakKke
10 WHBIM BOIpOCaM, CBSI3aHHBIM C TMPeAOCTaBJIeHMeM T'OCYyJapCTBEHHBIX
Y (W11) MYHULMNAIBHBIX YCIIYT;

3.13.3. MHOroyHKLMOHa/bHbIA L|€HTP TMpeA0CTaB/ieHUs TOCYyAapCTBEHHBIX
Y MYHULUIAAbHBIX YC/IyT OCYILeCTB/sseT WH(POPMUPOBaHUE 3asBUTEed O MecTe
HaxXO)XK/IeHWsI apXWBHOTO OT/esa, pe>XXrMe paboTbl M KOHTAaKTHBIX TesehoHax
apXUBHOT'O OT/ENa;

3.13.4. ocHOBaHWeM [/I1 Hayaja aJMWHUCTPAaTHUBHBIX [JEVUCTBUM SIB/ISIETCS
MosTlyueHWe OT 3asiBUTeJIsI 3ampoca O TOopsiiKe TpeAoCTaB/AeHUs MYHULMMAIbHOU
YCIAYTH, O XOZe BBINOJHEHUs] MYHUIUIIA/JIbHOW YCIYTM apXUBHBIM OT/IEJ/IOM,
a TakKe MO WHBIM BOIpPOCaM, CBSI3aHHBIM C TIpeAOCTaBJI€HUEM MYHULIUMNATbHOU

YCIIYTH.
[Ipu TMOJTyYeHUr COOTBETCTBYIOLETO 3arpoca paboTHUKOM
MHOT0(yHKIIMOHAIbHOT O LieHTpa Tpe/0CTaB/IeHUS roCyiapCTBEHHBIX

W MYHHULUTATABHBIX YCIYT 3asBUTE/NI0 COOOIAeTCs COOTBETCTBYIOIIAs TI0JTHAs
¥ ¥icuepribiBaroiijasi MHGopMalusi.

[Ipy mo/yueHWM 3armpoca O XOJe BBITIOJHEHUS MYHUIMIATLHOW YCIyTH,
HeoOxoauMasi MH(GOpPMalYs 3arpaliiuBaeTcsi pabOTHUKOM MHOTO(YHKI[MOHATBLHOTO
I[eHTpa  TIPe/IOCTAaB/IeHHsI  TOCY/apDCTBEHHBIX W MYHUI[UMMAJbHBIX  YCJIYT
B apXUMBHOM OTZAe/se JOObBIM  [JOCTYIHBIM CriocoboM, obecreuuBaroiem
OrnepaTUBHOCTb HarpaB/eHUs 3ampoca (B T.U. TOCPeCTBOM TefiehOHHOM CBSI3N).

ApDXUVBHBIM  OT[e/q HampapjiseT UWHGOPMALMIO O XOZe  BBITIOJIHEeHUs
MYHULIATIAIBHOW ~ YCIYTM B MHOTO(MYHKLMOHA/TBHBIM LIeHTp Tpe/loCTaB/IeHus
roCy/JapCTBeHHbIX U MyHULIUIATbHBIX YCIYT.

MHOroQyHKLIMOHaMbHBIA ~ 1[eHTP  TIpe/IoCTaB/ieHHsI  TOCY/apCTBEHHBIX
Y MYHHULIMINABHBIX YCIYT TlepeiaeT UH(PpOPMaLUIo 3asBUTE/THO;
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3.13.5. pe3y/nbTaTOM aJMUHMCTPAaTUBHOW MPOLIEAYPhI SIBJISETCS TOJyuyeHue
3asiBUTe/IeM HH(OpMallid O TOpsiiKe TIpe/loCTaB/ieHusI MYHULIMMNAJbHOW YCIYyTH,
0 XO/le BBINIOJIHEHUS MYHULIUMNAIBHOM YCIYTA apXWBHBIM OTJe/I0M, a TaKXe
10 UHBIM BOIPOCaM, CBSI3aHHBIM C MPe/I0CTaB/IeHUEM MYHULIUMATIbHOU YCIYTH.

3.14. Tlpuem 3ampocoB 3asBUTeNed O TMpeJoCTaB/JIeHWA MYHULIAIIAIbHON
yCJIYTH U UHBIX JI0KyMEHTOB, HeOOXOJUMBIX [I/Isi TIPeOCTaB/IeHUs] MyHHULIUITATbHOM
yCIIyry

3.14.1. ocHOBaHMeM /1Sl Hayasla BbITIOJIHEHUST a[MUHUCTPAaTUBHOM TPOLeAyphl
SIBJIIETCS TIOCTYIIEHHWEe 3arpoca 3asBUTeNsi B MHOTO(YHKLIMOHAIbHBIM LIEHTP
Tpei0CTaB/IeHHsl TOCYJapCTBEHHBIX U MyHULMITIA/IbHBIX YCIIYT;

3.14.2. B c/iyyae Ha/iMuusg OCHOBaHUA [Jid OTKasa B TIpHeMe [JOKYMEHTOB,
HeOoOXOAUMBIX /i1 TIPe/IOCTaB/IeHUSI MYHMLIMIAJLHOW YC/IyTU, B COOTBETCTBUU
c nyHkToM 2.11. Hacrtosiuero PernameHTa, COTPYJHUMK MHOTO(YHKI[MOHA/JIBHOIO
LIeHTpa MpeAOoCTaB/IeHUs1 TOCYJapCTBEHHbIX WU MYHULIMIIA/IBHBIX YC/IYT OTKa3bIBaeT
B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX i Tpef0oCTaBlIeHUs MYHHUIUIATLHOM
YCIIYTH.

PaboTHUK MHOTO()YHKIIMOHA/IbHOTO LieHTpa 1peioCTaB/IeHus
roCy/JapCTBeHHBIX U MYHMIIMITAJILHBIX YCIYT BBIJA€T B JIeHb OOpaliieHust 3asiBUTEITIO
OJUH 3K3eMIUIIp «3arpoca 3asBUTesI Ha OpraHuM3alui0  [peAoCTaB/IeHUs
roCyJJapCTBeHHbIX (MYHHULMMOAIBHBIX) YCJAyr» C YKa3aHWeM IepeyHsi MPUHSTHIX
JOKYMEHTOB M JaTbl MpUemMa B MHOTO(YHKLMOHAJLHOM LIeHTpe MpeAoCTaB/ieHus
roCyZapCTBeHHbIX U MYHULIUMNAIbHBIX YCIYT;

3.14.3. TOCTYNUBIIMKA B MHOTO(YHKI[MOHA/NbHbIA LIEHTDP T[pe[oCTaB/eHuUs
rOCyJapCTBeHHbIX M MYHULMIIAJIBHBIX YCIYT TMCbMEHHBIM 3arpoc 3asgBUTe/Is
PETUCTPUPYETCS nyTemMm TPOCTaBJIEHUS MPSIMOYTOJTLHOTO 1ITamria
C PerucTpalMOHHBIM HOMEPOM U JaTOM TIpUeMa;

3.14.4. ipu ofHOKpaTHOM OOpaleHur 3asBUTe/I B MHOTO(MYHKIIMOHATBHBIN
LIeHTP TMpeAoCTaB/eHusi TOCYJapCTBeHHbIX U MYHHULMIIA/IBHBIX YCJIYT C 3alpocoM
Ha ToJiyueHHe AByX U Gosiee MyHULIUTIATBHBIX YCIIYT, 3asiBJIeHHE O MpeioCTaB/IeHn!
yciyrd  GopMupyeTcss W TIOJIIHMCBIBAETCS  YIIOJIHOMOYEHHBIM  PabOTHUKOM
MHOT0(yHKIIMOHATbHOT O LieHTpa Tpe/0CTaB/IeHUS roCy1apCTBEHHBIX
Y MYHULIMNA/JbHBIX YCIYT U CKPEIIsieTCs MevyaTbi0 MHOTO(YHKIIMOHA/IBHOTO 1[eHTpa
TpeOCTaB/IeHNUs] TOCYJAapCTBEHHbIX M MYHULMIAJbHBIX ycayr. Ilpu  3TOM
COCTaB/ieHMe U TOANUCAaHWe TaKuX 3asiBJieHUN 3asiBUTesieM He Tpebyercs.
MHorodyHKIIMOHATBLHBIN LIEHTP TrpeoCTaB/IeHUs roCyapCTBeHHbIX
M MYHULIMIA/IBHBIX YCJIyT Tiepe/iaeT B apXWBHBIM OTAe/n o(opmieHHOe 3asiBjieHue
U [JIOKYMEHTbl, NpeJOCTaB/eHHbIE 3asiBUTE/NieM, C TPWIOXKEHWEM 3aBepPeHHOMU
MHOTO()YHKIIMOHA/IbHbIM LIeHTPOM TpeoCTaB/IeHUs roCyiapCTBEeHHbIX
Y MYHULMITA/IbHBIX YCIYT KOIMUU KOMIIJIEKCHOI'O 3aripoca B CPOK He I03[jHee OHOI0
pabouero AiHs, C/eAyIOIIero 3a AHeM 0(popMIIeH s KOMITJIEKCHOTO 3arpoca.

B cnyuae, eciiu Jj1si OTy4eHUss MyHULIMTIATLHOU yC/IyTy TpeOyrOTCs CBe/leHusl,
NOKyMeHTbl W  (wid) wuHbOpMalUsi, KOTOpble MOTYT OBbITh  IOJYYEeHbI
MHOT O() YHKLIMOHAJIbHBIM LIEHTPOM Tpe/i0CTaB/IeHUs roCyZapCTBeHHbIX
Y MYHULIUINAJIbHBIX YCIYT TOJIBKO T10 pe3ysbTaTaM IpeoCTaB/IeHUs] MHbIX YKa3aHHbIX
B KOMIUIEKCHOM 3alpoce TOCyJapCTBEHHbIX W (WIM) MYHULMMNAIbHBIX YCIYT,
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HaripaB/ieHWe 3asiB/ieHHMss W [JOKYMEHTOB B apXWBHBIM OTAEN OCYLeCTBJISIeTCS
MHOTO0()YHKIIMOHA/TbHBIM LIeHTPOM TpeloCTaB/IeHUs roCy/1apCTBEHHbIX
Y MYHULIUIAIBHBIX YCIYT He T03/1Hee OHOro pabouero [Hs, C/eAyIOIIero 3a AHeM
MoJIy4eHus1 MHOTO(MYHKIIMOHATBLHBIM 1[€HTPOM TpeZi0CTaB/IeHUsI TOCY/1apCTBEHHBIX
M MYHULIAMA/IBHBIX YC/AYT TaKUX CBeJeHUH, JOKyMeHTOB U (winh) UHGOpPMaLUU.
B ykasaHHOM (/lyyae TeyeHHe IIpeJyCMOTPEHHBIX 3aKOHOJATe/JbCTBOM CPOKOB
TpeJOCTaB/IeHUs] MYHULMIAIbHBIX YC/IYT, yKa3aHHbIX B KOMIUIEKCHOM 3arpoce,
HauMHAeTCsl He paHee [Hs TIOJlyueHHUsl 3asiBJieHMM W HeoOXOAUMBIX CBeJeHUM,
JOKYMEHTOB U (U/TM) UH(POPMAaLIUA apXUBHBIM OT/€JI0OM.

3.15. PaboTtHMK  MHOrodyHKI[MOHAJBHOTO  IIeHTpa  IpeA0oCTaB/IeHUs
rOCyZlapCTBEHHbIX Y MYHULMIIAIbHBIX YCIYr TIDOBEPSeT COOTBETCTBUE KOMUU
Mpe/iCTaB/sieMbIX [IOKYMEHTOB (32 WCK/IIOUeHWeM HOTapuaJbHO 3aBepeHHbIX)
VX OpDUTMHA/IaM, YTO TMOJTBEpP)KJaeTCs TMpPOCTaBJIeHWeM Ha KOMWMU [IOKYMeHTa
TPSAMOYTO/IbHOTO wiTamria «C TIOA/IMHHBIM CBEpPEeHO», eC/IM KOIUS [OKYMeHTa
Tipe/icTaB/ieHa 0e3 TIpeIbsAB/IeHUs] OPUTHHAIA, IIITaMIT He TIPOCTAaBJ/ISIeTCS;

3.16. MHOro(yHKI[MOHA/bHbIM 1[€HTP TpPeA0CTaBAeHUsI T'OCY/JapCTBEHHBIX
¥ MYHULUNAJIbHBIX YCAYr OCYLLeCTBJISSeT HarpaB/eHWe TIPUHATOrO 3arpoca
B apXWBHBIA OTJeN B 3/IEKTPOHHOM (opMe b0 Ha OyMa)KHBIX HOCHTENSX
B TMOps/JKe U CPOKH, YCTAaHOBJ/IEHHble COTJIallleHWeM O B3aHWMO/IelCTBUH,
HO He T03/[Hee C/ieAyroiiero pabouero [Hs Moc/ie MPUHATUS 3asiB/IeHUS.

3.17. Pe3ynbTaTOM BBINIOJHEHUS AJAMUHUCTPAaTHBHOU MPOLIEAYPhI SB/ISIETCS
perucTpanus 3anpoca 3asBUTes1 U HarlpaBJ/IeHWe 3arpoca B apXUBHBINA OTZEI.

3.18. ®opmupoBaHve U HalpaBjeHUWe MHOTO(QYHKI[MOHA/TbHBIM L€HTPOM
NpeJi0CTaB/IeHUs TOCY[AAaPCTBEHHBIX U MYHULIUMNAIBHBIX YC/IYT MeXBeJOMCTBEHHOTO
3anpoca B OpraHbl TOCYJapCTBeHHOW BJIACTH, OPraHbl MECTHOT'O CaMOYIIpaBJIeHUS
Y OpraHu3aliy, YYaCTBYIOLIUE B TIPeAOCTaB/I€HUHA MYHULIUMNAIbHBIX YCIYT

3.18.1.  gokymeHTbl  (CBefieHus), HeoOXoguMble B COOTBETCTBUH
C 3aKoHoZaTenbCTBOM  Poccuiickor  ®ejepanii W 3aKOHOZATE/IbCTBOM
CBep/I/IOBCKOM 00/1acTH [/l TIPeAOCTaB/IeHUs] MYHUIMIAIBHON YCIYTU, KOTOpbIe
HaxXOJATCSI B PaClOpPSHKEHWU TOCYAApPCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYyIIpaB/€eHWs W  MHBIX OpraHoB, Yy4YaCTBYKOU[MX B  MpeAoCTaB/ieHUU
MYHULMIA/IBHBIX YC/IYT, OTCYTCTBYOT.

3.19. Beijaua 3asBUTe/I0 pe3y/abTaTa IpeAOCTaBAeHUsS MYHULIUMNAJIbHOU
yCJIyrd, B TOM UHMCJie Bbilaya [JOKYMEHTOB Ha OyMaKHOM HOCHUTese,
TOATBEPXKAAOLINX  COZEep)KaHWe  3JIeKTPOHHBIX  [JOKYMEHTOB, HarpaBJ/IeHHbIX
B MHOTO()YHKIIMOHA/IbHBIM LIEHTD rpefoCTaB/IeHUs roCyapCTBeHHbIX
¥ MYHULMIA/BHBIX YCIyr [0 pe3y/jbTaTaM [pefoCTaB/eHusi T'OCyJapCTBEHHbBIX
¥ MYHULMIAJBHBIX YCAyT OpraHamy, IIpejOoCTaB/ISIIOIUMUA T[OCYZapCTBeHHbIe
YC/IyTHU, U OpraHaMy, MpeAoCTaB/ISIOLMMUA MyHULIUIIA/IbHbIE YCJIYTH, a TaK)Ke BblJada
JIOKYMEHTOB, BK/IHoUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHUTeJle U 3aBepeHre BBIMUCOK
M3 WH(OPMALMOHHBIX CHUCTEM OpraHoB, MPeJOCTaB/SIOLMX TOCYyJapCTBEHHbIE
YCIIYTH, ¥ OPTraHoB, MPeJ0CTaB/IAI0LIMX MyHULMIIA/IbHbIE YCITYT U

3.19.1. ocHOBaHHeM /Jij1s1 Hayasia BbITIO/IHEHHUSI a]MUHUCTPAaTUBHOM MpOLieypbl
SIBJISIETCSA TIO/IyYeHWe pe3y/bTara IIpefjoCTaB/eHrs YCIYyrd B apXUBHOM OTesie
He Tmo37Hee pabouero [Hs, C/eAyOIlero Tocje [JHS MCTeueHUs: CpoKa
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Mpe/oCTaB/IeHUs1 yC/IyTH, TIpeJlyCMOTPEHHOTO HacCTOSIIMM perjaMeHToOM, J10o
3/IEKTPOHHBIX /IOKYMEHTOB, HarlpaB/ieHHbIX B MHOTO(YHKI[MOHA/IbHbIA LIeHTP
TpeJOCTaB/IeHUs] TOCYAAPCTBEHHbIX W MYHHULMIIAJIBHBIX YCJIYr [0 pe3yJbTaTaM
MpeJioOCTaB/AeHUs TOCYJapCTBEHHbIX W  MYHULMMNAJBHBIX YCJIyT  OpraHamy,
TpeOCTaB/ISIOIMMUA TOCYAapCTBeHHbIe YC/IyTH, U OpraHaMu, MpefoCTaB/IsOLMMU
MYHULMIIA/IbHBIE YCIYyTH, a TakKXXe Bbllaua JOKYMEHTOB, BKJ/IFQUasi COCTaB/IeHHe
Ha OyMa)KHOM HOCWTeJle W 3aBepeHHe BBITUCOK W3 HWHGOPMAI[MOHHBIX CHUCTEM
OpraHoB,  MpPeJOCTaB/SIOLIMX  [OCYyJapCTBEHHble  YCIYyTW, W  OPraHoB,
NpeJi0CTaB/ISAIOIIUX MYHULIUIIA/IbHbIE YCIIYTH;

3.19.2. pabGoTHMK MHOrO(YHKI[MOHA/JILHOTO IIeHTpa  IIpeZ0CTaB/IeHUs
rOCyZapCTBEHHbIX ¥ MYHULMIIAIbHBIX YCIYT PErMCTPUPYET MOTYyYeHHBIM pe3y/bTar
NpeJi0CTaB/IeHUS MYHULIATATbHOU yCIyru B aBTOMAaTU3MPOBaHHOU
MH(OPMAI[MOHHOW CuCTeMe MHOTO(YHKI[MOHA/JIbHOTO 1[eHTpa IMpeA0oCTaB/IeHuUs
roCyJJapCTBEHHBIX U MYHULIUMATbHBIX YCIYT.

B cayyae rmosiyueHMsi  3/IEKTPOHHBIX  JJOKYMEHTOB,  HarlpaB/IeHHBIX
B MHOTO( YHKI[MOHATbHBIN LIEHTP rpeJoCTaB/IeHUSs roCyiapCTBeHHBIX
¥ MYHULMMA/IbHBIX YCJIyr [0 pe3y/jbTaTaM MpeAoCTaB/leHusi T'OCyJapCTBEHHbBIX
M MYHULUNAIbHBIX YCJAyr OpraHamu, MpeJOCTaB/SIOMIMMU TOCyAapCTBEHHbIe
YCIyTHU, U OpraHaMu, NpeAoCTaB/ISOIIMMA MYHULMIIA/IbHbBIE YCIYTH, @ TakXKe BblJaua
JIOKYMEHTOB, BK/IIOUasi COCTaB/IeHHe Ha OyMa)KHOM HOCHTe/Ie W 3aBepeHre BBIMUCOK
13 UWH(OPMAlMOHHBIX CUCTEM OpPraHoB, TMPeJOCTaB/SIOLUMX TOCYyJapCTBEHHbIE
yCJIyTH, W OpraHoB, TIPeIOCTABJISAIONIMX MYHHUIUIIANbHbIE YCIYTH, pabOTHUK
MHOTO()YHKLIMOHA/ILHOT O LIeHTpa Tpe/i0CTaB/IeHUS roCyZapCTBeHHbBIX
Y MyHULIATIAJIBHBIX YCJIYT COCTaBJIsSIeT U 3aBepsieT Ha OyMa)KHOM HOCHTesle pe3y/ibTar
Mpe/0CTaB/IeHNs MYHULIUMAIBHOW YCIyTU B COOTBETCTBHUM C TpeOOBaHUSAMU
noctaHoBsieHns: [IpaButensctBa Poccurickonn @epepanuum ot 18.03.2015 Ne 250
«O06 yTBep)KjeHHH TpebOoBaHHI K COCTAB/IEHUIO U BblJjaue

3afBUTE/IIM JIOKYMEHTOB Ha OyMakHOM HOCHTe/e, TIOJTBEP>KIAFOIIIX
co/iep’KaHue 3/IeKTPOHHBIX /TOKYMEHTOB, HalpaB/eHHbIX B MHOTO(YHKLIMOHA/TbHBIU
LIeHTP npeoCTaB/IeHUs] TOCYJapCTBEHHbIX U MYHULIUIIA/IbHBIX YCJIYT 0 pe3yJ/ibTaTaM
Npe/ioCTaB/leHUsT  TOCYJapCTBEHHbIX M  MYHHULMMNAJBHBIX  YCJyT  OpraHamy,
TpeOCTaB/ISIOIMMUA TOCYAAaPCTBEHHbIE YC/IYTH, U OpraHaMu, MpeAoCTaB/IsOLIUMU
MyHULIUMANbHbIE YCAYTU, U K BblJaue 3asiBUTE/JISIM Ha OCHOBaHWW HHQOpMalyUu
13 UWH(OPMAI[MOHHBIX CUCTEM OpPraHOB, TMPeJOCTaB/SIOUMX TOCYyJapCTBeHHbIe
YCAyTH, U OPraHOB, MPeAOCTaB/AIOLIUX MYyHULIUIA/IbHbIE YCJIYyTM, B TOM UHKCJIe
C UCMoJib30BaHUeM HWH(OPMal[MOHHO-TeXHOJIOTUUeCKOM W KOMMYHUKal[MOHHOW
WHOPACTPYKTYPhl, AOKYMEHTOB, BK/IOUas COCTaB/ieHHWe Ha OymMaKHOM HocHTese
Y 3aBepeHue BbINMCOK M3 YKa3aHHbIX UH(POPMALMOHHBIX CUCTEM;

3.19.3. paboTHUK MHOTOMYHKIMOHA/JLHOTO I[eHTpa IIpeoCTaB/IeHus
rOCYJapCTBeHHbIX W MYHULIMIIA/IbHBIX YCJIYT YCTaHaB/IMBaeT JIMUHOCTb JIMLA WU
Npe/iCTaBUTe/II Ha  OCHOBAaHUM  [IOKYMEHTa, VAOCTOBEpSIOLIero  JIMYHOCTD,
a Tak)Xe IpOBepsieT [0JIHOMOYMS TIpe/iCTaBUTeIs;

3.19.4. pe3ynbTaT TIpeJOCTaB/eHHs MYHULIUMNAJIbHOU YC/IYTH BbIJAaeTcs
3asiBUTEJII0 WJIU €r0 TIpeZiCTaBUTEIIO IO/, [IOIUCh.
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Pe3ynbTaTOM BBINOJSHEHUSI aMUHUCTPAaTUBHOW NPOLIeAYPHI SIB/ISETCS BblAaua
pe3yJbTara rpezioCTaB/IeHNs YCIYTH 3asiBUTEIO;

3.19.5. cBefeHMs O  BBINOJHEHWHA  aJAMWHUCTPAaTMBHOM  MPOLIEAYPHI
buKcUpyroTCA B aBTOMaTH3UPOBaHHOM MH($OpPMaLMOHHOM cucreme
MHOTO(YHKLIMOHATbHOT'O LleHTpa TIpe/l0CTaB/IeHUs rOCyZapCTBeHHBIX
Y MyHULIMNA/IbHBIX YCIYT.

3.20. TTopsiiok UCIpaBieHUs JOMYII[eHHBIX OMeYaTOK U OIMMOOK B BbIJAHHBIX
B pe3yJbTaTe MpejoCTaBJIeHUs] MyHULIUMA/TIbHON YCIyTHA JOKyMEeHTax

3.20.1. ocHOBaHMeM JJis1 Hauajla aJMUHHUCTPAaTHBHOW TIpOLIeAYphl SIB/SI€TCS
npe/icTaB/ieHde (HampaB/ieHHe) 3asiBUTesieM 3arpoca 00 UCIpaB/eHUM OreyaTok
u (unu) omwmbOoK, JOMyIleHHbIX B BbIJAHHBIX B pe3y/bTare TMpeAoCTaBIeHUs
MYHULIUNATIBHOU YCIYyTU JOKYMEHTax;.

3.20.2. paboTHUK apxXWBHOTO  OTAe/a, pacCMaTpUBaeT  3asiBjieHUe,
Mpe/iCTaB/IeHHOe 3asBUTe/leM, W TPOBOJUT TMPOBEPKY YKa3aHHbIX B 3asBJIeHUU
CBeJIeHMM B CPOK, He TipeBblIarolMii 3 pabouux [gHEW C JaThl perucTparuu
COOTBETCTBYHOLLIEr0 3arpoca;

3.20.3. KpuTepueM MpHHATHSA peLIeHHUs IO aJMUHUCTPAaTUBHOU IIpoLiefype
SIBJISIETCSI Ha/IM4uKe WA OTCYTCTBHE TaKUX OTevaToK U (U/IK) OIINO0K;

3.20.4. B «/yuyae BbIAB/IEHHSI [OMYIIEHHbIX OIEYaTOK U (WIM) OIIMOOK
B BbIJJaHHBbIX B pe3yJyibTaTe MpPeJOCTaB/IeHUs] MyHULIMMNAIbHOW YCIYTHM [OKyMeHTax
pabOTHUK apXHWBHOTO OT/ie/la OCYIIeCTB/IsSIeT WCIpaBjeHWe W 3aMeHy yKa3aHHBIX
JOKYMEHTOB B CPOK, He TIpeBbIMIANIIMK 5 pabounx [JHel C MOMeHTa perucTpalyu
COOTBeTCTBYyHOLIero 3amnpoca. CBefieHMsT O BBINOJHEHUM aJMWUHUCTPAaTUBHOU
MpoLeAiypbl (PUKCUPYIOTCS B CHUCTeMe JOKYMeHTO000OopoTa U [ie/I0NpOU3BO/ICTBA
apXUBHOTO OTHE/a;

3.20.5. B cayyae OTCYTCTBHSI OmeuaTokK W (WIM) OIIMOOK B [JOKyMeHTax,
BbIJaHHBIX B pe3y/ibTaTe TMPeA0CTaB/IeHUs] MYHUIUITAIBHON YCIyTd, pabOTHHK
apXUBHOTO OT/ZeJsIa MMCbMeHHO Co00IIaeT 3assBUTe/I0 00 OTCYTCTBUM TaKUX OTeuaToOK
u (W) ommbOK B CPOK, He TIpeBbIIAOIMK 5 pabounx JHeW C MOMeHTa
pervcTpaluyd  COOTBeTCTBYyroLjero  3ampoca. CBefjeHUsT O  BbINIOJIHEHUH
a/IMUHUCTPAaTUBHOM TIpoLieAypbl (DUKCHUPYIOTCS B CHUCTeMe [OKyMeHToobopoTa
Y [1eJI0NTPOM3BO/ICTBA APXUBHOIO OT/E/1a;

3.20.6. Pe3ynbraToM agMUHUCTPATUBHOW TpPOLIEAYPbI SIBJISIETCS HalpaBeHHUe
OTBETa 3asBUTEJII0.

4. ®opMbI KOHTPOJISI UCIIO/IHEHUS! perjiameHTa

4.1. TlopsAgoK  OCYIeCTBI€HHsT  TeKYI[eT0  KOHTPOJsi  COOJIto/[eHus
Y VCIIOJIHEHUS apXUBHBIM OT[e/I0M, IpeZoCTaB/ISIOUM MYHULIUIAIBHYIO YCIYTy,
ero [O/DKHOCTHBIMHU JIMLaMHM, MYHULMIAAbHBIM C/IyKalllUMA U paboTHUKaMH,
MOJIOKEHUM  perjiaMeHTa Y HHbIX ~ HOPDMAaTMBHBIX  IIPAaBOBBIX  aKTOB,
yCTaHaB/IMBAOILMX TpeboBaHUS K TMpeAoCTaBAeHUI0 MYHMLIUIAIBLHOU YCIyTH,
a TaKKe NPUHATUEM UMM peLleHrur

4.1.1. KOHTpPOJIb TOJHOTBI W KadyecTBa OCYIIECTB/I€HUS MYHULMIIATbHON
YCIIYTH OCYILIeCTB/IsIeT AZIMUHUCTpALMs TOPOJCKOro okpyra KpacHOTYpbUHCK.

Tekymuii KOHTpO/b 3a COOJIIO/IeHWeM TIOC/Ie/JOBaTeTbHOCTU  JIeMCTBUH,
omnpefieJieHHbIX  @JIMUHUCTPaTMBHBIMM  TIpOLeJypamMu [0  IIpe[OCTaB/IeHUI0
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MYHULMTAIbHOW yCJIYTH, OCYLeCTBJSIeTCS HayaJlbHUKOM apXMBHOTO OT[ena,
Ha TOCTOSIHHOM OCHOBe.

4.2. TlopsifoK Y MepUOJUYHOCTb OCYILEeCTBEHUS TJIAHOBBIX M BHEMJIAHOBBIX
MPOBEPOK TMOJIHOTBI M KauyecTBa TPeAOCTAaB/AEHUS MYHULMIAJIBHOU YCIyTH,
B TOM uMC/le TIOpSAJOK W (OpPMbI KOHTpOJIAI 3a TOJHOTOM UM KayeCTBOM
NpeJi0CTaB/IeHUs MYHULIUTIAIbHON YCITYTH

4.2.1. KOHTPOJIb 3a TIOJIHOTOW M KaueCTBOM MpeJ0CTaBIeHUs] MyHHULIUIA/IbHON
yC/IyTh BK/IHOYaeT B ce0si TpoBefieHHe TIPOBEPOK, BbISIBJIEHWE U yCTpaHeHHe
HapyllleHul MpaB 3asiBUTesel, paCCMOTpeHue, TPUHSTHE pellleHUuH U TOATOTOBKY
OTBeTOB Ha oOpallleHusl 3asiBUTesIel, cofiepyKalliie »karo0bl Ha pellleHus, JeHCTBUsS
(be3meicTBHE) TO/PKHOCTHBIX JIML] MYHULIUTIA/IGHOTO apXUBa.

[TpoBepKy MOTYT OBITh TJITAHOBLIMH (OCYILIECTB/ISATHCS HA OCHOBAHWUHU T'O/IOBBIX
MIaHOB paboThl OpPraHOB MECTHOTO CaMOYTIPaBJ/IeHHsI) YW BHEIVIAHOBbIMH, B TOM
YUCJ/ie 10 KOHKPeTHOMY OOpallleHHIO 3asBUTEIS.

Pe3ynbTaThl NPOBEPOK O0()OPMIISFOTCS B BUJE aKTa, B KOTOPOM OTMEYaroTCsI 110
WX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTh apXMBHOTO oTzena, Tpel0CTaB/ISFOLLEero
MYHULMMAIBHYKO  yCJIyTY, €ro  JO/DKHOCTHBIX  JIML,  IpeAOoCTaBJISIOIIero
MYHULIATIAJIGHYIO YC/IYTY 3a pelieHds U AelcTtBus (Oe3zeicTBHe), TpUHAMaeMble
(ocy1ecTBisieMble) UMU B XO/ie MPe/I0CTaB/IeHUsI MyHULIUNAIbHOU YC/IyTH

4.3.1. no pe3ysbTaTaM T[IPOBEJEHHBbIX IIPOBEPOK, B Cjlyyae BbISIBJIEHUSA
HapylleHWl TpaB 3asiBUTe/iel, K BUHOBHBIM JIML]aM OCYLECTBJ/ISIeTCS MpHUMeHeHUe
Mep OTBeTCTBEHHOCTH B MOPsiIKe, YyCTaHOBJIEHHOM 3aKOHO/JaTelbCTBOM Poccuiickoi
deepaLym.

4.4. TlonoxeHus, XapakTepu3ymolie TpeboOBaHUsA K TOPSAKY W (opmam
KOHTPOJISI 3@ Mpe/oCTaB/ieHueM MYHMLIMMNAJIbHOW YC/IYTH, B TOM YUC/ie CO CTOPOHBI
rpaXk/iaH, X o0beMHEeHU U OpraHn3aLyi

4.4.1. KOHTpPO/b TMpeJOCTaB/ieHUs MYHULIUMNAJIBHOW YCJIyTHM, B TOM 4YHUC/e
CO CTOPOHBI TpaXkaH, WX OOBeJUHEHWNH U OpraHu3alui, OCYILeCTBIISETCS
MOCPeJCTBOM OTKDBITOCTH [eATe/IbHOCTH apXWMBHOIO OTJesa MpU IpeoCTaB/IeHur
MYHULMMNAIBHOW yCJIYTH, TIOMY4YeHUs TIOJIHOM, aKTyaJbHOM U JI0CTOBEPHOM
vH(OpMaluK O TMOpsiKe Mpe/I0CTaB/IeHUs] MyHULMITA/JIbHOW YCIYTH U BO3MOXXHOCTH
nocyznebHoro (BHecymeOHOr0) paccMOTpeHust obpaieHuii (kamo0) B Iporjecce
TpeJi0CTaB/IeHNs MYHULIUTIATbHON YCIIyTH;

4.4.2. KOHTPO/Jb 3a IIpefOCTaB/ieHMeM MYHULIMMNAJBHOM YCIYyTM MOXeT
OCYIIIeCTBJISITECSI CO CTOPOHBI 3asiBUTesIel, WX 00beJUHEeHWUH W OpraHU3alyuil MyTeM
HarpaBJieHus B afjpec AJMUHUCTPALIUM TOPOACKOro oKpyra KpacHOTypbHMHCK

4.4.2.1. mpef/io)KeHUM TI0 COBEPILIEHCTBOBAHUID HOPMAaTHMBHBIX ITPAaBOBBIX
aKTOB, pPerjaMeHTHUPYIOLIUX TTpeJ0CTaB/leHe MYHULIUNAIbHOW YC/IYTH;

4.4.2.2. coobIieHn 0 HapyIlleHWW 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPAaBOBBIX
aKTOB,  perJIaMeHTUDPYIOL[MX  T[peAoCTaB/ieHhe  MYHULMNAAbHOU  YCIIYTH,
0 HeJloCTaTKax B paboTe apXUBHOTO OT/eJsIa, ero JO/HKHOCTHBIX JIUL;

4.4.2.3. xanob 1mo dakram HapyllleHusl JO/DKHOCTHBIMU JIMLIaMU apXWUBHOTO
oTJesia cBOOO UM 3aKOHHBIX UHTEPECOB 3asiBUTe/Iel.

5. locynebHbiii (BHeCYjeOHbBIN) TIOPsAI0K 00Ka/loBaHMS pellieHrid U 1elCTBUi
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(be3meicTBHUSI) apXMBHOTO OT/efa, TPeA0CTaB/ISIONIero MYHHUIUIIATBHYIO YCYTY,
ero [JO/DKHOCTHBIX JIMI] ¥ MYHHUIUMANbHBIX C/Iy)Kall[uX W PabOTHUKOB, a TakKke
pellleHUM W AeictBuM  (Oe3gecTBUS)  MHOTO(YHKIIMOHAJBHOTO  I[eHTpa
MIpe/OCTaB/IeHUsI TOCYJapCTBEHHBIX U MYHMIMMAIBHBIX YCIyr, pPabOTHUKOB
MHOTO()YHKIIMOHA/ILHOT O 1|leHTpa Tipe/loCTaB/IeHus rocyiapCTBeHHbBIX
Y MYHULUMANbHBIX YCIYT

Wudopmaiys [y 3aMHTepeCOBaHHBIX /Ml 00 WX TipaBe Ha JocyjebHOe
(BHecymeOHOe) oO)kamoBaHue JebictBuii  (Oe3felicTBuss) U (MAM)  peIeHUH,
OCYILIeCTB/IsIeMbIX (TIPUHATHIX) B XO/le TPeJOCTaB/ieHUs] MYHULMMAJbHOW yC/IyTH
(mamee — kano0ba)

5.1. Eciiu 3asBUTe CUUTAET, UTO pelieHre U (Uin) aelcteus (be3meicTBre)
JOJDKHOCTHBIX NI AJMUHUCTpALUU TIPUHSITBIE (ocyiijecTBsIEMbIE)
MIpU TIpe0CTaB/IeHn MYHMIIMIAILHOW YC/IyTH, HapyllaloT ero mpaBa U CBOOOPI,
nbo He COOTBETCTBYIOT 3aKOHY WM HWHOMY HOPMAaTHBHOMY IIPaBOBOMY akKTy,
HE3aKOHHO BO3/laral0OT Ha Hero Kakue-ubo 00s13aHHOCTH, CO3[al0T UHBIE
MIPEISTCTBUS, TO OH BIIpaBe O00XKa/JOBaTh yKa3aHHbIE PpeIIeHUus, elCTBUS
(be3meticTBre) B mocyzebHOM (BHeCye0HOM) TIOpsIKe, MMPeAyCMOTPEHHOM CTaTheil
11.1. ®depepampHOoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHu3aiyuu
TIpe/loCTaB/ieHus TOCYIapCTBEHHBIX ¥ MYHULIMMATIbHbBIX YCIYT».

3asBUTE/b, TOZABIINNA Kajo0y, HeceT OTBETCTBEHHOCTb B COOTBETCTBUH
C  3aKOHOJATe/JbCTBOM 3@  JIOCTOBEPHOCTb  CBeJieHWH,  COJ[ePrKalluxCs
B TIPe/IOCTaB/IEHHOM Kai00e U TIpuiaraeMbiX K Hell IOKyMeHTaXx.

5.2. OpraHbl MECTHOT'O CaMOYIIPaBJ/IeHUs], OpraH13aLii U YII0JIJHOMOUYEeHHbIe Ha
paccMOTpeHue >Kajio0bl JTHIja, KOTOPEIM MOJKeT ObITh HarpaB/ieHa »kajoba 3asBUTesIs
B Zlocyae0HOM (BHecyzeOHOM) TIOpsIIKe

B ciyuae oOG)kamoBaHus pellieHUNd W AencTBUi (0e37eiCTBHSA) apXWBHOTO
OTJesa, TPeJOoCTaB/SIFOIIEr0 MYHULMMANbHYIO YCIYTY, €ro [0/DKHOCTHBIX JIWL,
MYHULIATIAIBHBIX C/TY>KAIl[UX ¥ pabOTHHKOB, »Kajoba MofiaeTcs /11 PACCMOTPEHHS
B AapXUBHbI OTZAe/N TI0 MeCTy TIpeloCTaB/ieHHss MYHULUMNAJbHON YCIyTH,
B MMCbMeHHOM (hopMe Ha OyMaKHOM HOCHTe/le, B TOM UHCJIe TPH JTMYHOM ITpHeMe
3asiBUTEJISI, B 3/IEKTPOHHOM (popMe, IO MOUTe WM uepe3 MHOrO(yHKIMOHATbHBIU
1[eHTP MpeJ0CTaBIeHUs TOCY/JapCTBEHHbBIX U MYHUIUTIATbHBIX YCIIYT.

JKanoby Ha pemenuss u getictBusi (Oe3zmelicTBHME) apXWBHOTO OT/eJIa,
MpefOCTaB/IsAIOIIer0  MYHUIUMNAABHYHO  yCIyTy, ero  JO/DKHOCTHBIX  JIMII,
MYHULIATIABHBIX ~ C/Iy’Kall[uX W pabOTHMKOB  TakKe  BO3MOXHO  T10/IaTh
B AJIMUHHCTpAL1IO TOPO/ICKOT0 OKpyra KpacHOTYpbUHCK.

B cnyuae obkanmoBaHus ~— pelneHudd U JedctBuii  (Ge3meiicTBus)
MHOTO()YHKIIMOHA/ILHOT O L|leHTpa Tipe/ioCTaBJ/IeHUS roCyZ,apCTBEHHBIX
M MYHUIUMNAJbHBIX  yCJIyr, pabOTHWKA  MHOTO(YHKIMOHA/JBHOTO  I[eHTpa
TMpe/j0CTaB/IeHus] TOCYAAPCTBEHHBIX U MyHULIUTIABHBIX YCIYT >Kanoba mofaetcs Ajis
pPacCMOTpeHHs1 B MHOTO(YHKI[MOHA/TbHBIN LIeHTP Tpe/loCTaB/IeHusl TOCYyapCTBeHHBIX
M MyHULUNAJbHBIX yCAyr B (uivan, TrJe 3asBuUTe/b I0/laBaj 3asiB/ieHue
W JIOKYMEHThI [I/Is1 TIpeJj0CTaB/eH!s] MyHULIUTIaIbHOW YC/IyTU B MIMCbMeHHOU (opme
Ha OymMa>XHOM HOCUTesie, B TOM YKCJ/ie TIPY JTMUHOM TpreMe 3asiBUTeJIsl, 10 TouTe Wn
B 3/IEKTPOHHOM (hopMe.
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JKanmoby Ha pemenuss u gAeuictBusi (Oe3meiicTBHe) MHOTO(MYHKIIMOHAIBLHOTO
L[eHTpa TIpe[OCTaB/IeHUs TOCY/JapCTBEHHbIX W MYHULMMOAIBHBIX YCAYT TakKxXe
BO3MOKHO ToZiaTh B /[lemapTrameHT wuHbopMaTu3alid U CBs3u CBep/I0BCKOM
obnactu (gamee — yudpeAuTesb MHOTO(MYHKIIMOHATBHOTO IIEHTpPa) B ITHCHMEHHO
dopMe Ha OyMa)KHOM HOCHTe/ie, B TOM UWC/e TIPA JUYHOM TIpUeMe 3asiBUTEJI,
T0 1OYTe WX B 37IeKTPOHHOM (hopme.

5.3. Cnocobsl wuH(DOPMHpDOBaHHWS 3asiBUTeNled O TIOpSAKe IOy
Y pacCMOTpeHHUs >Kaylo0bl, B TOM UHMCJIe C UCTI0b30BaHueM EquHoro roprana

5.3.1. ApXUBHBIM OTZAe/N, MNpPeJOCTaB/SIOUA MYHUIUIIAJBHYI YCIYTY,
MHOTO() YHKLIMOHA/TbHBIN LIEHTP TpeloCTaB/IeHUS roCyapCTBEHHbBIX
Y MyHULIMMNAJbHBIX YCIYT, @ TaKXKe YupeAuTe/lb MHOTO(YHKLIMOHAJBLHOTO L|eHTpa
TIpe/[0CTaB/IeHus TOCYJapCTBEHHbIX U MyHULIATIABHBIX YCIYyT 00ecrieunBaroT

5.3.1.1. uHdopMHpOBaHUe 3asBUTe/iell O TOpsKe 00XKa/oBaHUS pellleHui
Y J1eCTBUM (be3meticTBusN) apXUBHOIO oTAesna, Tpei0CTaBJISIFOIEr0
MYHULIUNATBHYIO YCJIYTY, €ro [O/DKHOCTHBIX JIUL, MYHULIAMNAJbHBIX CTyKal[Ux
¥ pabOTHUKOB, pellleHnd | AelictBuii  (6e3geicTBUSI) MHOTOGMYHKI[MOHATHLHOTO
L[eHTpa  TMpeJOoCTaB/e€HUs  TOCYAApCTBEHHbIX W MYHULMMNAJbHBIX  YCHYT,
ero /I0/DKHOCTHBIX JIUL] U PAOOTHUKOB ITOCPECTBOM pa3MeliieHHs] HH(opMariiu:

5.3.1.2. Ha cTeHJlaX B MeCTax Mpe/IoCTaBIeHUsI MyHULIUMNATbHBIX YCIYT;

5.3.1.3. Ha o@uUUaNbHbIX cauTax AJMUHUCTpPalUUA (UCIIOHUTETBHO-
pacrnopsifuTe/lbHbIA OpraH MeCTHOTO CaMOyIIpaB/jeHusi) TOpPOJACKOTO OKpyra
KpacHOTYppHMHCK Ha CTpaHuWlle apXMBHOrO OTAeqa B ceTd VIHTepHeT,

MHOTO()YHKLIMOHA/ILHOT O LeHTpa rpeJj0CTaB/IeHUS roCyZapCTBeHHbIX
1 myHuLunanbHbix yoayr (http://mfc66.ru/) u yupegurenss MHOroGyHKLMOHAIBHOTO
L[eHTpa rpeJj0CTaBJ/IeHUSs roCyZlapCTBEHHBIX Y MYHULUTATbHBIX

ycayr(http://dis.midural.ru/);

5.3.1.4. Ha EguHoMm moprtane B pasfgene «[lomosiHUTeNbHas WHGMOPMALUS»
COOTBETCTBYIOLLIEH MYHULUIIATbHOU YCITYTH;

5.3.2. KOHCY/IbTUPOBaHHE 3asBUTe/eid O TOpsiIKe 00’KajoBaHUS peIleHri
Y J1eCTBUM (be3meticTBHIN) apXUBHOTO oTAena, TpeJ0CTaB/ISIFOLIETrO
MYHULIUMNANBHYO YCJIYTY, €ro [JO/DKHOCTHBIX JIUL], MYHULIAMNAJbHBIX CTyKal[Ux
¥ pabOTHUKOB, pelleHud U pAelicTBuil (0e3meicTBUs) MHOTOGMYHKI[MOHATLHOTO
I[eHTpa TMpeAOoCTaBlAeHUsI TOCYJapCTBeHHbIX W  MYHULMMAIbHBIX  YCHYT,
ero IO/DKHOCTHBIX JIMI] U PabOTHUKOB, B TOM UHCJie 10 TenedoHy, 3/IeKTPOHHOMN
1oyuTe, NPy JIMYHOM TIpUeMe.

5.4. 3asiBUTEe/b MOXKET 00OpaTHUTBCS C >Kamo00i, B TOM YKC/Ie B C/IeIYIOIIAX
cyvasx

5.4.1. HapylleHWe CpPOKa perucTpanuu 3arnpoca 3asgBuTe/Is 0 IpejoCTaB/IeHUN
MYHULMIIATBHOU YCIIYTH;

5.4.2. HapylleHre CpOKa IpeoCTaB/IeHNs] MyHUIUIIAJIbHOW YCIYTH;

5.4.3. TpeboBaHMe TIpe/iCTaBIeHUS 3asiBUTe/IeM JI0KYMEHTOB WX UHGOPMaIUH
6o ocyllleCcTBAeHUs [eHCTBUH, MpeAoCTaBeHre WM OCYIlleCTBIeHre KOTOPhIX He
MpeyCMOTPEHO HOpPMAaTHMBHBIMU TIPAaBOBbIMM akTamu Poccuiickont ®efepanmm,
HOPMAaTUBHBIMU MPaBOBbIMU aKTaMu CBep/JIOBCKOU

obnacTv, MyHULIMIAABHBIMKA TIPAaBOBBIMHU aKTaMK TOPOJCKOTO OKpyra


http://mfc66.ru/
http://dis.midural.ru/
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KpacHOTYpBUHCK [1J151 TIpeI0CTaB/IeHUsI MyHULMTIATbHOU YCIYTH;

5.4.4. oTKa3s B mpueMe y 3asfBUTeJs JOKYMEHTOB, IpejCTaB/ieHHe KOTOPBIX
NpelyCMOTPEHO HOpPMAaTMBHBIMUA IIPaBOBBIMM akTamu Poccuiickont ®epepanmm,
HOPMATHMBHBIMU TIPaBOBBIMU akTamud CBep/IOBCKOM 00/1acTH, MYHULATIATbHBIMU
IpaBOBbIMU aKTaMU TOPOJACKOro OKpyra KpaCHOTYpbUHCK JJ1s1 TpefoCTaB/IeHUs
MYHULMIATBHOU YCIIyTH;

5.4.5. oTKa3 B MpeJoCTaB/JeHUWA MYHULIMNAJBHOM YCJIYTH, eC/Id OCHOBaHUS
OTKa3a He MpejyCMOTpeHbI (he/iepasbHbIMUA 3aKOHAMU U TIPUHSITBIMU B COOTBETCTBUHU
C HUMMU HHBIMM HODMAaTMBHBIMHM MPAaBOBBIMU akTamu Poccuiickori ®Penepanuu,
3aKOHaM{ ¥ WHBIMU HODMAaTHBHBIMH TIPaBOBbIMU akTamMu CBep//IOBCKOM 00/1acT,
MYHULIUMAIbHBIMU TIPABOBBIMUA aKTaMU F'OPOJCKOro OKpyra KpacHOTYpPBUHCK;

5.4.6. 3aTpeboBaHMe C 3asBUTe/S TIPYA TIPeOCTAB/IEHUM MYHUIUTIATbHOMN
yCIAYTM TIaThl, He MpPeJyCMOTPEHHOM HOPMATUBHBIMUA TIPAaBOBBIMU aKTaMH
Poccuiickori ®epepauyy, HOPMAaTHWBHBIMUA TIPaBOBbIMM akTamu (CBep//I0BCKOU
obsacTy,  MyHUWLMINAJbHBIMM  TPAaBOBBIMM  aKTaMM  TOPOJCKOTO  OKpyra
KpacHOTypBUHCK;

5.4.7. 0OTKa3 [O/DKHOCTHOro Jmia AJMUHUCTpaLMM B  UCIIpaBIeHUU
JOMYIIeHHbIX OTeYaTOK W OIIMOOK B BbIIaHHBIX B pe3yJibTaTe TMpeJ0CTaB/IeHUS
MYHULUMAIBHONW yCIYTH JIOKyMeHTaxX /MO0 HapyllleHre YCTaHOBJIEHHOTO CpOKa
TaKUX WCIpaB/eHUM;

5.4.8. HapyllleHre CpOKa WM TOpsAKa BblJaud JOKYMEHTOB I10 pe3yJibTaTaM
TpeJi0CTaB/IeHNS MYHULIUIIAIbHON YCIIyTH;

5.4.9. TIpUOCTaHOB/IEHWE TIPEeAOCTAB/IEHUS MYHULMIIAJIBHOW YCJIyTH, €eC/d
OCHOBAaHUSI TPUOCTAHOBJIEHUsSI He TIpelyCMOTpeHbl (efepalbHbIMU  3aKOHaMU
Y TIPUHATBIMA B COOTBETCTBUM C HUMHW WHBIMU HODMAaTHMBHBIMM TTPAaBOBBIMU aKTaMU
Poccuiickon ®epnepanuy, 3aKOHAMU M UHBIMM HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMU
CBep//I0BCKOM 00/1aCTH, MYHHUILUTA/TLHBIMU TTPABOBBIMU aKTaMU TOPOZCKOTO OKpYyTa
KpacHOTypbUHCK;

5.4.10. TpeGoBaHve Yy 3asgBUTe/I TPA MPEAOCTaBAEHUM MYHHUIUATIATbHON
YOUIYTH [JOKYMEHTOB WA WH(OpPMAaLUH, OTCYTCTBHE U (M/IM) HEAOCTOBEPHOCTH
KOTOPBIX He yKas3blBa/MChb MPU IepBOHAYajlbHOM OTKase B I[pUeMe [JOKYMEHTOB,
HEOOXOAUMBIX Ui TPEeAOCTaB/IeHUs] ~ MYHHUIUMNAJBLHOW  yoIyrd, — mbo
B Mpe0CTaB/IeHUA MyHULMTIATbHOU YCIYTH, 38 UCK/IFOUEHHWEM C/IeAYIOLINUX CIy4YaeB

5.4.10.1. wu3MeHeHue TpebOBaHWY HODPMATUBHBIX TIPABOBBIX  AKTOB,
Kacaromxcs TMpefoCTaBlIeHus] MyHMULMIAJIBHOW YC/IYTH, II0C/Ie IepBOHavyaabHOU
10/lauy 3asiBJIeHUs O Npe0CTaB/IeHUH MyHULMIIAIbHOW YCITYTH;

5.4.10.2. HamMuKre OLIMOOK B 3asiBJIEHUU O MPeAOCTaBAeHUM MYHHUILUTIATbHON
YCIYId U [OKyMeHTax, IIOZIaHHBIX 3asgBUTe/eM I10C/le I1epBOHA4ya/JbHOIO OTKasa
B TpueMe JOKYMEeHTOB, HeOoOXOAUMBbIX [Jisi TpefoCTaB/eHUss MYHULUTATbHON
yC/yrd, MO0 B TpeAoCTaB/IeHWd MYHHULUIAIbHONW YCIyTU U He BK/IHOUEHHbIX
B Npe/ICTaB/eHHbIM PaHee KOMIUIEKT JOKYMEHTOB;

5.4.10.3. wucTeueHHWe CpOKa [eUCTBUS [OKYMEHTOB W/IM H3MeHeHHe
vHbOpMaL[1K TI0C/Ie TIePBOHAYa/IbHOTO OTKa3a B MpueMe JOKyMeHTOB, He00X0IUMBbIX
JJisT  TIpeIoCTaBeHWss MYHMLMMNAJbHOW yciayrd, aubo B TpefocTaB/ieHUM
MYHULMTATBHOW YCIyTH;
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5.4.10.4. BbIsIBNeHWe [IOKYMeHTalbHO TOATBepKJeHHOro ¢akTa (IpHU3HAKOB)
OIITMOOYHOTO WM TPOTHBOIIPABHOTO JeHCTBUsS (0e37eMCTBUS) AO/DKHOCTHOTO JIULA
opraHa, rpeJj0CTaBJ/ISIOIIEr0 MyHULIMNAIBHYIO YCIYTY, MyHULIMIIAJBHOTO CTY>Kalllero
IpU  TepBOHAUaTbHOM OTKa3e B IIpUeMe [JOKYMEHTOB, HeOOXOJUMbBIX IS
TIpe[0CTaB/IeHNsI MyHULUITAILHON YC/IyTH, MO0 B TIpeIOCTaBIeHUY MYyHUIIUITATbHOM
yCAyrd, O YeM B MHCbMEHHOM BHJE 3a MOJAMNUCHI0 PYKOBOAUWTE/SI OpraHa,
MpeAOCTaB/SIIOIIEr0 MYHULMIIAJIBHYI0 YCIyry, TIpM [epBOHAYa/JIbHOM OTKase
B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX i TIpeloCTaB/IeHUsI MYHULIAIIAIbHON
YCJIyTH, 3asiBUTE/Ib YBEJOMIISIETCS, @ TAKXXe MPUHOCATCS U3BUHEHUS 3a JOCTaB/IeHHbIE
Hey100CTBa.

5.5. B mmcemenHo# ¢dopme kamoba MoKeT ObITb II0ZlaHA B MeCTe
rpe/loCTaB/ieHUsI MyHULIMIIAJIbHOM YCIyry (B MecCTe, T/ie 3asBUTeJIb MOZaBajl 3arpoc
Ha TOJiyueHWe MYHULMIIAJbHOW YCIYrM, HapylleHue TMopsiika IpefoCTaB/eHus
KOTOpOU 00>KasyeTcsi, b0 B MecTe, T/ie 3asBUTE/IEM TI0JTyUeH pe3y/IbTaT YKa3aHHOU
MYHULIATIAIBHOW ~ YCAyrH);  TpPH  JIWYHOM  TIppeMe  3asiBUTeNss  JIWOO
€ro yIMO/JHOMOUYEHHOIO TMpeJCTaBUTe/sl JAO/DKHOCTHBIM JIULIOM, Hajle/IeHHbIM
TIOJTHOMOUMSIMM TI0 PaCCMOTPEHHIO »Kajio0; MyTeM HarpaB/ieHHs T10 TIoUTe UM Yepe3
MHOTO()YHKIIMOHA/IbHBIN LIEHTP

5.5.1. B cyIydae 110/1auM »Kai00bI TIPH JIMYHOM TIPHeMe 3asiBUTE/b ITPe/ICTaB/IsSeT
JNIOKYMEHT, y0CTOBEPSIFOLLIAN ero JTMYHOCTh B COOTBETCTBUU
C 3aKOHO/1aTeIbCTBOM Poccuiickon ®efepaniny;

5.5.2. B ciydae ecnu xamoba mofaeTcs uepe3 TIpeiCTABUTENs 3asBUTeIs,
Npe/iCTaB/isieTCsl JOKYMEHT, TOZATBEeP)KJArolMid TMOJHOMOUMSI Ha OCYIleCTB/IeHUe
JeucTBUM OT uMeHHW 3asiBuTens. JKamoba azjpecoBaHHas Haya/IbHUKY apXWBHOTO
OT/eJia, MOXKeT ObITh HarpaBJ/ieHa MouTol 1o agpecy: 624440 CeepjioBcKasi 00/1aCTh
ropoza KpacHOTypbUHCK, ynuua MonogexHasi, oM 1, AgMUHUCTpaLUs TOPOACKOTO
okpyra KpacHotypeuHcK. JKanmoba, azpecoBaHHass ['ylaBe TOpO/ICKOTO OKpyra
KpacHOTYpbUHCK, MOXeT OBbITb HarpaBjeHa IIOUYTOM TI0 azpecy: 624440
CBepayioBcKass o0Osactb Tropoga KpacHOTYpbMHCK, yiuila MomojexxHas, JoM 1,
ApmuHMCTpalus ropozackoro okpyra KpacHoTypewHCK. Kamoba MokeT ObITh
HarpaB/ieHa uepe3 O(MUIMANbHBIM CAaUT AJIMUHUCTpPAl[Md TOPOZACKOrO OKpyra
KpacHoTypeuHck B cetn MIHTepHeT (agpec:http://krasnoturinsk-adm.ru).

B kauecTBe [OKyMeHTa, TOATBEPXKAArolllero MOTHOMOUMS Ha OCYIeCTB/IEHUEe
NefCTBUM OT UIMEHM 3asiBUTEJIsI, MOXKET OBbITh Mpe/[CTaB/IeHa

5.5.2.1. odopmieHHasi B COOTBeTCTBUM C 3aKOHO/aTeabCTBOM Poccuiickoi
desepalivv JOBEPEHHOCTD (/151 (PU3NUECKHUX JIULL);

5.5.2.2. vHBIe JJOKyMEeHTbl B COOTBETCTBUM C KOTOPbIMM Takoe (hr3udecKoe
nutio ob6/1a/iaeT paBOM /IeiCTBOBATh OT UMEHHM 3asiBUTe/IsI 0e3 ZI0BepeHHOCTH;

5.5.3. B 9J/IEKTpPOHHOM BHje jkajo0a MoyKeT OBITb TIO/laHa 3asBHUTE/IEM
MOCPeJCTBOM  HMH(OPMalLMOHHO-TeJIEKOMMYHUKALIMOHHOM ~ ceTh  VHTepHerT,
oHULMa/IbHOTO caliTa TOPOJCKOro OKpyra KpaCHOTYpbMHCK B HH(OPMAaI[MOHHO-
Te/IeKOMMYHUKAI[MOHHOM ceTU VHTepHeT (B pa3ziesie COOTBETCTBYHOI[ErO OpraHa),
denepanbHOM TOCYZAapCTBEHHOW HWH(OPMAI[MOHHOM cucTeMbl «EIWHBIA TOpTal
rOCyZapCTBEHHbIX W  MYHMLUMNANbHBIX ycayr (QyHKOuM)», perruoHaaIbHOU



34

MH(pOpMalMOHHOU crcTeMbl «IlopTan rocyapCTBEHHbIX ¥ MyHULMMAIbHBIX YCJIyT
(pyukumit) CBepA/IOBCKOM 00/1aCTH».

[Tpu mogaue »KamoObl B 37IEKTPOHHOM BHU/JEe [TOKYMEHTHI, IPe/ICTaB/ISIOTCS
B (popMe 3/IeKTPOHHBIX [JOKYMEHTOB, TOJMUCAHHBIX 3JIeKTPOHHOMN TOAMNMCHIO, BUJ
KOTOPOU TIpeAyCMOTDPEH 3aKOHOAATeNbCTBOM Poccurickon ®Pefepaijuv, nNpd 3TOM
JIOKYMEHT, YZI0CTOBEPSIOIIUNA TMUHOCTD 3asiBUTEISA, He TpeOyeTcs.

IIpy mogaue >kamobObl dYepe3 MHOTO(DYHKIMOHA/NBHBIM I[€HTP CPOK
pacCMOTpeHHs1 »asobbl Ha oOpraH, MpeAOoCTaB/SIOIIMN MYHULMMNAJBHYIO YCIyTY,
VCUUC/ISIeTCST CO AHS PerrucTpaliy yKa3aHHOM »Kasobbl B opraHe, rpeioCTaB/IstoIeM
MYHULMTAIBHYIO YCIYTY.

5.6. JKanoba 0/mKHA coflepKaTh

5.6.1. HauMeHOBaHUe OpraHa, MpejoCTaB/AIOLIer0 MYHULIUIIAILHYIO YCIIYTY,
JO/DKHOCTHOTO JIWIIa OpraHa, TMpPeJoCTaB/ISOIero0 MYHUIUIAJBHYIO YCIyTy, JM00
MYHULIATIAJTBHOTO  C/Ty’Kalllero, pelneHdss W JelcTtBus (0Oe3[eiicTBhe) KOTOPBIX
o0>KamyroTCs;

5.6.2. HaMeHOBaHWe OpraHa, MpeJOCTaB/SIIIEr0 MYHULUINA/IBHYIO YCIYTy,
dbamuio, wuMs, OTYeCTBO (MPU HaJIW4YMM) [JOJDKHOCTHOTO JMIja OpraHa,
TIPe[OCTaBJISIONIeT0 MYHUIUIA/IBHYIO YCIYTY, pellleHus1 U aedcTBusi (Oe3zeiicTBre)
KOTOPBIX 00XKaJTyIOTCS;

5.6.3. ¢amunuro, ums, 0T4eCTBO (MpU HAJIUUMU), CBENEHUSI O MecTe
JKUTEbCTBA 3asiBUTE/S - (HU3AUECKOTO JIUlia MO0 HaMeHOBaHWe, CBe/IeHHUsI O MeCTe
HaxOoXKJeHUsl 3asiBUTe/Ns] - IOPUAMYECKOro JMila, a Takke Homep (HOMepa)
KOHTAaKTHOTrO TejilepoHa, ajpec (ajgpeca) 3/IeKTPOHHOM TMOUTHI (TpU HaJWUMK)
M TIOUTOBBI ajipec, T0 KOTOPbIM JO/DKeH OBITb HaripaBlieH OTBET 3asBUTEIIO;
5.6.4. cBesienrsi 06 00kamyeMbIX pellleHUsX U fAelcTBUsxX (Oe3melicTBHM) OpraHa,
MIPe/OCTAB/ISAIOIET0  MYHHULUIAJbHYI0  YCAYTYy, /[AO/DKHOCTHOTO JikMia Jiiho
MYHULIUMNAJBHOTO CIYy’Kalllero opraHa, NpefoCTaB/IsIFOIIero MyHULIUIA/TIBHYIO YCIYTY;

5.6.5. 0BOZIbI, HA OCHOBAHMWM KOTOPBIX 3asiBUTE/Ib He COrJIaCeH C pelleHueM
u pelictBueM (6e3zelicTBHEM) OpraHa, MpejOCTaB/ISIOIIero MyHULUTIA/IBHYIO YCIIYTY,
JIO/DKHOCTHOTO mia mbo MYHULIAMA/IBHOTO C/Ty’Kallero OpraHa,
MPeOCTAB/ISAIONIET0  MYHWIMINA/IBLHYIO — yCAyry. 3asiBUT€JileM  MOTYT  OBITb
rpe/icTaB/ieHbl JOKyMeHTbl (TP Ha/lW4yuK), TIOATBepXKZatollle 10BO/bI 3asiBUTEJIs,
b0 MX KOTTHH.

5.7. 3asBUTe/Ib WMeeT CJieAylollUe TMpaBa Ha ToJiyueHHWe UHGOPMALIUU
Y IOKYMEeHTOB, He0OXOUMBIX /I/I1 000CHOBAHHUS M pAaCCMOTPEHHUS >Kamo0bl

5.7.1. TIpe[CTaBIAThH [OMOJIHUTENbHbIE AOKYMEHThI WM MaTepuasbl JH00
obparratbcs ¢ mpock00oii 00 nx UcTpeboBaHUM;

5.7.2. 3HAaKOMHUTBCSI C [JOKyMEHTaMM U MaTepuajaMu, KaCarolUMUCH
PacCMOTpeHHsI KanoObl, eC/IM 3TO He 3aTparMBaeT ITIpaBa, CBOOOJbI W 3aKOHHbBIE
VMHTepechl [JPYrMX JIML, W ewId B YKa3aHHbIX JOKyYMeHTaX W MaTepuasax
He COZep)KaTcsl CBeJleHUs, COCTaB/SIIOIIME TOCY[ApCTBEHHYHO WA HHYIO
OXpaHsieMYH0 [IeMCTBYIOIIUM 3aKOHOZAaTeTbCTBOM TauHY.

5.8. JKanoba moJeKUT paCCMOTPEHUIO ZO/DKHOCTHBIM JIMIIOM, Hajle/leHHBIM
MOJITHOMOYMSIMM TI0O paCCMOTPEHUIO Kajo0, B TeueHWe MATHaALaTU pabouux AHel
CO [HS ee perucTtpalyd, a B «oIydyae oO)kajoBaHMsI OTKa3a OpraHa,
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NpeIOCTAaB/ISAIOIIEr0  MYHULMIIA/TIBHYIO  YCIYTY, [JOJ/DKHOCTHOTO JIMLja OpraHa,
NpeiOCTaB/ISAOIero MyHULIUIAIIBHYIO YC/Iyry, B IIpUeMe [JOKYMEHTOB Y 3asiBUTeJIs
b0 B UCIIpaB/IEHUU JIOMYIIEHHBIX OMeYaTOK U OLIMOOK WK B Cydae 06KasioBaHUS
HapyIIleH!sI YCTAaHOB/IEHHOTO CPOKA TAaKWX WCTIPaB/IeHWM - B TeUeHUe TIATH pabouunx
[HEW CO JHSI ee perucTpalyvu.

5.9. [JO/rKHOCTHOe J/UL0, HaZle/leHHOe IT0JTHOMOYMSMU I10 PacCMOTPEeHUIO
»Kanob, TpU ToMydeHUH >KanobObl, B KOTOPOW COZep)Karcsi HeljeH3ypHble b0
ocKopOUTenbHbIe  BBIDA)KEHUS, Yrpo3bl JKW3HU, 37I0POBbI0 U UMYILECTBY
JO/DKHOCTHOTO JIMIA, a TakKe UJeHOB €ero CeMbH, BIIPaBe OCTaBUTh >Kajoly
6e3 oTBeTa IO CYI[ECTBY MOCTaB/eHHBIX B Hell BOMPOCOB W COOOIIUTH 3asiBUTEJIIO,
HaTpaBUBILIEMY >Kajio0y, O HeJOMyCTUMOCTU 3/10yToTpebseHus rpaBoMm. B ciiyuae
ec/id TeKCT »Kajiobbl He TIOJ[aeTCs TPOUTEHWIO, OTBET Ha ykajoby He Jaercs,
M OHa He TIOJJIeKAT HalpaBJeHUI0 Ha pacCMOTPeHHWe B  YIIOJTHOMOYEeHHbBIU
Ha ee pacCMOTpeHWe OpraH, O YeM B TeueHue CeMH JHeW CO [HS perucrpauyu
»Kanobbl CooOIIjaeTcsi 3asiBUTE/IIO, HampaBUBIIEMYy Kanoly, eciu ero damumms
Y TIOUTOBBIN a/ipec MOAAAt0TCS IPOUTEHUIO.

5.10. Tlo pe3ynbraTaM pacCMOTpEeHHS »Karo0bl Ha OpraH, TpPe0CTaB/ISIOLIUN
MYHULIUMNATBHYI0 YCIYTY, MIPUHUMAETCS OJHO U3 CJIeAYIOL[UX pelleHum

5.10.1. )xanoba yzmosneTBopsieTcsi. JKanmoba Mo>KeT OBITH y/I0B/IETBOPEHA, B TOM
yucse B popMe OTMEHbI MPUHSITOTO PellleHus, UCTIPaBJ/IeHUs [JOMYIIeHHbIX OMeYaToK
M OIIMOOK B BBIJAHHBIX B pe3yJ/ibTaTe TPeJOCTaB/IeHUs] MYHULIATIATBHOW YC/IyTH
JOKYMEHTaxX, BO3BpaTa 3asBUTENII0 [EHEeXHbIX CpeJCTB, B3WMaHUE KOTODPbBIX
He MpeJyCMOTPEHO HOPMAaTWBHBIMU MpPAaBOBbIMU akTamMu Poccuiickor dPepepanum,
HOPMAaTUBHBIMU TIPAaBOBbIMU akKTaMu CBepAJIOBCKOW 006/1aCTH, MYHMWIUMATbHBIMUA
NPaBOBBIMU aKTaMU r'OPOJICKOT0 OKpyra KpaCHOTYpBUHCK;

5.10.2. B y/10B/IeTBOPEHUU Kai00bl OTKA3bIBAETCH.

5.11. B otBere 10 pe3yibTaTaM pacCMOTPeHUs asobbl Ha OpraH,
NpeJi0CTaB/ISIIOIIUM MYHULUMIIA/IBHYIO YCIYTY, YKa3bIBakOTCS

5.11.1. HauMeHOBaHKeE YITOJTHOMOUYEHHOTO Ha PaCCMOTPEeHHe »Kayio0bI;

5.11.2. HOMep, /1aTa, MECTO TIPHUHSTHS PellieHus], BK/IF0Uast CBe/leHus1 00 opraxe,
TIpe/i0CTaBJISAOLeM MYHULIUTAIbHYHO yCIyTYy, JOJDKHOCTHOM e
Y (WI1M) MyHULIMNAJBHOM C/Ty’KallleM OpraHa, Mpe/loCTaB/ISIOIero MyHUIUITA/IbHYIO
yCJIyTY, pelieHye Uim JercTere (0e37eicTBre) KOTOPOro 00KamyeTcs;

5.11.3. d¢amunusi, umsi, oruecTBO (MPUM HaIUUMKW) WM HaUMeHOBaHUe
3asiBUTeJIs;

5.11.4. ocHOBaHUs AJisi IPUHSATHS PeIleHus TI0 yKanobe;

5.11.5. pemieHve, TIpUHATOe TIO kajobe Ha opraH, TIPeJOCTaBJISIOLINN
MYHULIUNA/IBHYHO YCIIYTy;

5.11.6. B ciyuae, ecsi »kasioba Ha opraH, Tpe0CTaBISIOMIUNA MyHULUTIATEHYHO
yCIIyTY, TIPU3HAHA Mo/JIeKallei y0BIeTBOPEeHUIO

5.11.6.1. cpoKM yCTpaHeHMs BbISIBJIEHHbIX HapyllleHWM, B TOM UHC/ie CPOK
Mpe/loCTaB/IeHus1 pe3yibTaTa MyHULIMIIAIbHOW YCIYTH;

5.11.6.2. wuHdopMalmMsi 0  [AEUCTBUSX, OCYIIECTB/sSIEMbIX  OpPraHOM,
NpeJIOCTaB/ISIIOIIUM ~ MYHULIMNAJBHYKO YCIYTy, B LeasgX He3ameIJIUTebHOro
yCTpPaHEeHUs] BbISBJIEHHbIX HapyLIeHWM MpUA TMpeAoCTaB/€eHUd MYHULUIAaTbHOU
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YCIIyTH;

5.11.6.3. u3BMHEHMS 3a JOCTAB/IeHHbIE HEY100CTBa;

5.11.6.4. undbopMalsa O JAa/JbHEUINX [JeHCTBUSAX, KOTOpble HEoOXOAMMO
COBEPILUTH 3asiBUTEJIO B 1[e/ISIX TTO/TyYeHHsI MYHULIUTIAIbHOW YCITYTH;

5.11.7. B ciyyae eciu »kasioba Ha OpraH, TIPeJ0CTaB/ISIOLUN MYHULUIATBHYIO
yOIyTy, TpU3HaHa He [OoJJle)Kalleld YJOBJIeTBOPEHHI0, - MOTHWBUPOBaHHbIE
pa3bsACHEHUSI O TIPUUYUHAX NPUHSITOTO PeIleHus;

5.11.8. cBemeHust 0 mopsifKe 00rKa/lOBaHUSI PellleHHs], TIPUHATOrO I10 >Kanmobe
Ha OpraH, NpeJoCTaBJSIOLINI MYHULIUMA/IBHYIO YCIYTY.

5.12. Tlo >kenaHWIO 3asiBUTEJISI OTBET I10 pPe3y/ibTaTaM PacCMOTPEHUS Kao0bI
Ha OpraH, MNpeJOCTaB/SIOUMNA MYHULUIAAbHYI0 YCIYTy, AOMOTHUTENbHO MOXKET
ObITh TIpeJCTaB/leH He TIO3/[Hee IHS, C/IeAYIOL[ero 3a [JHeM TPUHATHS pellleHus,
B (hopMe 3/IeKTPOHHOTO JOKYMEeHTa.

5.13. B y/j0B1IeTBOPEHNH Ka/I00bI OTKA3bIBAETCS B CIEIVIOIINX CTydastx

5.13.1. HaMMuuMe BCTYTIMBIIETO B 3aKOHHYIO CWIy pelleHUs Cyja 1o >kamobe
Ha OpraH, IpefOCTaB/SOMINKA MYHULIMIIAJIBHYIO YCIYry, O TOM JXe TpeaMeTe
Y TI0 TeM >Ke OCHOBaHUSIM;

5.13.2. mopmaua »kajoObl Ha OpraH, IIPeOCTABJISIONANA MYHHIUIAIBLHYHO
yOIyTy, JIMLOM, TIOJTHOMOYMSI KOTOPOTrO He TOATBepXKAeHbl B  IOPSJKe,
YCTaHOBJIEHHOM 3aKOHOaTe/ibcTBOM Poccuiickor ®Penepany;

5.13.3. Hanuuue pelleHdss 10 <ajobe Ha opraH, IIpeOCTaBJISIOLIUN
MYHULIUNATBHYHO YCJIyTY, TPUHSITOTO paHee B OTHOLUEHWM TOTO JKe 3asiBUTeJIs
¥ TI0 TOMY >Ke TIpeIMeTy YKa3aHHOM >Kaio0bI;

5.13.4. mipu3HaHWe TpaBOMEpPHLIMU pellleHWd U JelicTBuii (6Oe3melicTBus)
OopraHa, NpeAOCTaB/SIOLIer0 MYHULMNAJIBHYH YCJIYTY, ero [JO/DKHOCTHBIX JIWL]
M  MYHULMNOAJbHBIX  C/IYy)XKaluX, TPUHATBIX (OCYLIECTB/IEHHBIX) B  XOZe
TIpeJI0CTaB/IeHUs] MyHULIUIIAIbHOM YCITyTH, 110 pe3y/ibTaTaM PaCCMOTPeHUs XKaJI00bl.

5.14. YTOMHOMOYEHHBIM Ha pacCMOTpeHHe »Kajiobbl, BIpaBe OCTaBUTh
yKa3aHHYIO >kaji00y 6e3 oTBeTa B C/IeAYIOIIUX C/Tyuasix

5.14.1. Hanuuue B anobe HelleH3YPHBIX MO0 OCKOPOUTETbHBIX BhIPAYKEHUH,
yIPO3 >KW3HU, 3[]0POBbI0 U UMYIECTBY JO/DKHOCTHOTO JiMlja, pabOTHUKA, a TaKXe
YJIeHOB ero CeMbH. B laHHOM C/lyuyae 3asiBUTE/II0, HallpaBUBIIEMY TaKyl »Kayio0y,
Co0011jaeTcst 0 HeIOMYCTUMOCTHU 3/10YTIOTpe0sieHNs TIPaBOM;

5.14.2. OTCyTCTBHME BO3MOKHOCTA TPOUMTATh KaKyl-TM00 uacThb TeKCTa
»kanoOwl, (amMumuio, WMs, OTUeCTBO (NP HanWMuvMy) W (WIKA) TIOUTOBBIM afipec
3asiBUTeIs, yKa3aHHbIe B Kasobe.

5.15. YNO/JHOMOUEHHBIM Ha pacCMOTPEHME >Xa/lo0bl, COOOIIaeT 3asBUTEITIO
00 ocTaB/iIeHHUH TaKOW »Kaso0bl 6e3 oTBeTa B TeUeHHe TpeX AHeM CO AHS PerucTpalyun
yKa3aHHOM >Kasio0bl, ec/iv ero ¢hamMu/Ius U TTIOUTOBBIN aZipec MOoAJat0TCs MPOUYTEHHIO.

5.16. Tlopsimok mepeajpecaliuu >kajiob Ha opraH, IIpeAoCTaB/ISIOIINMA
MYHULIUNAIBHYI0 YCIIYTy

5.16.1. B cyuae eciu kano0a Ha opras, TpeoCTaB/ISIONIA MYHULIUTIA/IbHYIO
yCJ/IyTy TOZlaHa 3asiBUTe/ieM B OpraH, JiM0o JO/DKHOCTHOMY JIMIY, B KOMIETeHLIMIO
KOTOPBIX He BXOJUT TPHUHSTHE pelleHus IO yKa3aHHOW >kanobe, Takas >kanoba
pPerucTpyupyeTcsi He TIO37iHee CJeAylolero pabouero JHsS CO [Hs TOCTYILJIEHUs
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yKa3aHHOM >kKajobbl U B TeueHuWe Tpex pabouux [gHel CO [HA perucTpaLyu
HarpaB/IsIeTCsI B YIIOJIHOMOUEHHble Ha €ee pPAacCMOTpPEHWe OpraH, JO/DKHOCTHOMY
mLy;

[lpy >TOM oOpraH WX [O/DKHOCTHOE JIMIIO, TiepeHaripaBUBIIMe >Kanoby,
B TIMCbMeHHOUW (opMe HHGPOPMUPYIOT O TlepeHarpaBJeHUN YKa3aHHOU »Kayio0bl
3asgBUTeS.

5.16.2. CpoK paccCMOTpeHHsI ’kanoObl Ha OpraH, IIpeOCTaBJISIONINN
MYHULMTAIBHYIO YCAYTy B C/ydasX HX T[epeajpecaliuy, WCUUC/ISeTCS CO [JHS
perucTpalyy yKa3aHHbIX >Kasio0 B yIIOJTHOMOUEHHOM Ha ee paCCMOTpeHHe OpraHe.

5.17. B c/yuae yCcTaHOBJIeHUSI B XOZe WU MO pe3yJjibTaTaM pPacCMOTPeHUs
»Kaso0bl TIPU3HAKOB COCTaBa a[MUHUCTPATUBHOTO MpaBOHAPYILIeHUsI WK TPHU3HAKOB
cocTaBa TMpeCTyI/ieHWs, /[IO/DKHOCTHOe  JIMII0, pacCMOTpeBIliee  >kano0y,
He3aMe/JIMTe/lbHO  Harpas/isieT  COOTBETCTBYIOIME  MaTepuasbl B OpraHbl
MIPOKYpaTyphl.

5.18. IlepeueHb HOPMAaTUBHBIX IPABOBBIX AKTOB, PEryJHWPYHOLIMX TMOPSIA0K
nocyznebHoro (BHecyzebHOT0) 00>Ka/lOBaHUS peIlieHnd U JercTBui (Oe3melicTBUA)
MYHULMIABHOTO apXWBa, IIPeJOCTaB/ISIIOIEr0 MYHULIMMNAIBHYIO YCIYyTY, €ro
JO/DKHOCTHBIX JIML], MyHULIMIATBHBIX CJTy>KallluX U pabOTHUKOB, a TaK)Ke pellleHnui 1
nevictBuii  (Ge3melicTBUSI) MHOTO(YHKI[MOHAJBHOTO LIEHTpa TpPeAoCTaB/IeHUs
rOCyJapCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT, pAOOTHUKOB MHOTO()YHKI[MOHATBHOTO
L|eHTpa MpeJoCTaB/IeHUs TOCY/JapCTBEHHbBIX U MYHULIMIIAIbHBIX YCIIYT

5.18.1. cratbu 11.1-11.3 PepepasnbHOro 3akoHa ot 27.07.2010 Ne210-P3
«O6 opraHu3aLyy TIpe/[0CTaB/IeHus TOCYJapPCTBeHHBIX U MyHULIATIATBHBIX YCIYT»;

5.18.2. mocranoBnenue [IpaButesnscTBa CBepAsioBCKOM obmactu ot 22.11.2018
Ne 828-IITT «O6 yrBepkaeHuH IlosokeHWsT 00 0COOEHHOCTSX — IIOAAUA
M pacCMOTpPeHHMs >kamob Ha pereHus U AercTBus (0e3meCTBHe) WCIIOTHUTE/TbHBIX
OpPraHOB TOCYJapCTBeHHOM Bjacth CBep/IOBCKOM 00/1acTH, TPeZoCTaBIISOLUX
roCyZiapCTBeHHbIEe YCIYTH, UX JOJDKHOCTHBIX JIML|, TOCYZApPCTBEHHBIX I'Da’KJaHCKUX
C/Ty’KallUX MCIOJIHUTENBHBIX OPraHOB TOCYAapCTBeHHOW BiacTu CBepsoBCKOU
o0/acTy, TPeAOCTAB/SIONIMX TOCY/IapPCTBEHHbIE YC/IYTH, a TaKKe Ha pelleHus
u peiictBusi (6e3meiicTBre) MHOTO(YHKI[MOHAJLHOTO IIEHTpA IpeoCTaB/eHuUs
rOCyZlapCTBeHHBIX M MYHULIUIA/IbHBIX YCIYT U ero pabOTHUKOBY;

5.18.3. monHas wHbOpPMAIMS O MOPSAKe I0Jaud W PacCMOTPEHHH »Kao0bl
Ha pellleHUs] W JelcTBUs (Oe37eiicTBUe) apXWBHOTO OT/efa, IPe0CTaB/ISIOIero
MYHULIMIIATBHYI0 YC/IYTY, €ro AO/DKHOCTHBIX JIWL, MYHHULIMIA/IbHBIX CTy’Kalux
M pabOTHUKOB, a Takke  pemeHds W JedctBusi  (Oe3geiicTBue)
MHOTO(YHKLIMOHATbHOT'O L[eHTpa Tpe/l0CTaB/IeHuUs roCyapCTBeHHbIX
Y MyHULIUTAZbHBIX ~ yCJIyr, PAaOOTHUKOB  MHOTO(YHKI[MOHAJIBHOTO  IleHTpa
T1pe/loCTaB/IeHusl TOCYapCTBEHHBIX U MyHULIMNA/IBHBIX YC/IYT pasMellleHa B paszerie
«[JonomHuTenbHasi UWH(poOpMauus» Ha EJWHOM TmopTase  COOTBETCTBYHOLIEH
MYHULIUMNAIBHOM YCIyTH 1o afipecy https:// www.gosuslugi.ru.

5.18.4. MOCTaHOBJIeHUE AJMUHUCTpALIUU TOPOZCKOTO OKpyra
KpacHotyperHck ot 29.12.2018 Ne 1502 «O6 yTBep»kJeHuH TOPSAKOB pa3paboTKu
W yTBEpPXKAEHUS aJMUHUCTPATUBHBIX PErJlaMeHTOB MCIOJJHEHUSI MYHULIUMA/IbHBIX
(GYHKUMKA TpefoCTaB/ieHUs] MYHULMINAIbHBIX YCIYT, TPOBEJEHUsI SKCIepTU3bI
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a/IMUHUCTPATUBHbIX  perjiaMeHTOB TpeJoCTaBleHHsl MYHULUMNANbHBIX  YC/IyT
B rOpo/iCKOM OKpyre KpacHOTYPBUHCK».



